


FOREWORD

Northeastern Technical College is a two-year, post-secondary
institution which is accredited by the Commission on Colleges of the
Southern Association of Colleges and Schools (1866 Southern Lane,
Decatur, Georgia 30033-4097: Telephone number 404-679-4501) to
award associate degrees, diplomas, and certificates. Programs at the
College have been approved by the State Approving Agency of the
Commission on Higher Education for the training of veterans and their
dependents under the provisions of the G.I. Bill of Rights. The College
also provides training within the guidelines of the Department of
Education for participation in the College Work-Study Program and
other federal financial assistance. NETC is a member of the American
Association of Community Colleges, the American Council on Education,
American Vocational Association, American Technical Education
Association, and the American Association of College Trustees.

Consumer information on costs, refunds, financial aid, student
eligibility, academic programs, retention and graduates may be
obtained by writing the Office of the Dean of Student Services, 1201
Chesterfield Highway, Cheraw, SC 29520.

Changes in information presented in this catalog will be posted in
advance of the effective date of change.

Notice of Student Responsibility: Failure to read this publication
does not excuse students from rules and procedures described
herein. Personal factors, illness, or contradictory advice from any
source is not acceptable grounds for seeking exemption from these
rules and procedures. Northeastern Technical College reserves the
privilege of changing, without notice, any information in this catalog.

Northeastern Technical College does not discriminate in admissions
or employment on the basis of race, color, religion, creed, veteran status,
marital status, sex, national origin, age, genetics, certain legally defined
physical or mental disabilities, or political affiliation in its programs and
activities. The College complies with the provision of Title VI of the Civil
Rights Act of 1964 and Title VII of the Civil Rights Act of 1963 as amended;
Title IX of the Education Amendments of 1972; Section 504 of the
Rehabilitation Act of 1973, Age Discrimination Act of 1967, and
Americans with Disabilities Act (ADA) beginning July 26, 1992. For
inquiries on nondiscrimination policies, contact. Director of Human
Resources, 1201 Chesterfield Highway, Cheraw, SC 29520, or call (843)
921-6900.




Welcome!

Thank you for considering Northeastern Technical College as your pathway to
a positive and productive future. At NETC, we know that the decisions you
make with us are critical to your future. The entire college family joins me in
inviting your review of this catalog. Whether you are considering a degree,
diploma, or certificate, or simply taking courses to upgrade your skills, we
stand ready to help you reach your educational goals.

We are pleased to serve your educational needs through conventional classes,
distance learning, online classes, dual credit/enrollment, and continuing edu-
cation courses. Our service area includes Chesterfield, Dillon, and Marlboro
Counties of South Carolina. In addition to our main campus in Cheraw, we
operate community campuses in Bennettsville, Dillon, and Pageland. Our
college is one of 16 colleges that make up South Carolina’s technical college
system. As a member of the state system, we are committed to supporting the
economic development of our state by providing educational and workforce
training services to meet local needs.

NETC also offers programs that allow for transfer to other public and private
colleges and universities. We even have transfer agreements, called bridge
programs, in place that guarantee effective transfer of credits to a number of
four-year colleges and universities.

This catalog provides a wealth of information about programs and services
offered at NETC. Please visit our website for additional information about how
NETC can help you with your pathway to a future. The address is
www.netc.edu and we look forward to the opportunity to have you as a
student on our beautiful campus.

Ron Bartley
President of Northeastern Technical College
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Management, Francis Marion University; M.A.,
Adult Education and Distance Learning, Univer-
sity of Phoenix; Ed.D. Candidate, Organizational
Leadership in Higher Education, Grand Canyon
University:.

Training Coordinator, Continuing Education. B.S.,
Education, Liberty University.

Custodial Services.

Elizabeth D. Norton .............. Administrator, President’s Office. Associate of

Rita M. Oliver.........................

James H. Oxendine...............

Danielle W. Pace ...................

Annie B. Patrick.....................

Sharon E. “Beth” Pearce .....

Cathy J. Pelfrey ....................

Business in Secretarial Science, Columbia
College.

Human Resources Manager. Associate of Busi-
ness in Accounting, Chesterfield-Marlboro Tech-
nical College; B.S., Business Administration,
Gardner-Webb University.

Faculty, Mathematics. B.S., Mathematics, Univer-
sity of North Carolina-Pembroke; Master of
Mathematics, University of South Carolina; Post
Graduate Studies, North Carolina A&T Univer-
sity, East Carolina University and North Carolina
State University:.

Director of Enrollment Management. Associate of
Business in Office Systems Technology, Diploma
in Automated Office, Certificate in Word Pro-
cessing, Chesterfield-Marlboro Technical College;
B.S., Human Services, Gardner-Webb University;
M.S. Education/Enrollment Management, Capella
University.

Faculty, College Skills/Developmental Reading.
B.A, Newberry College; M.Ed, Elementary, Con-
verse College; M.B.A., Tampa College; Post Grad-
uate Studies, Argosy University

Administrative Specialist, Nursing Department.
Associate of Business in Office Systems Tech-
nology, Diploma in Stenography, Certificate in
Word Processing, Chesterfield-Marlboro Techni-
cal College.

Administrative Assistant, President’s Office.
Diploma in Technical Secretary, A.S., Chester-
field-Marlboro Technical College; B.S., Human
Services, Gardner-Webb University; Certificate
in Higher Education Leadership, University of
South Carolina.

11



Dr. Leron Peterkin ................ Dean of Student Services. B.A., Psychology, Uni-
versity of South Carolina; M.A., Counseling,
Webster University; Certificate in Higher Educa-
tion Leadership, University of South Carolina;
Ph.D. Leadership for Higher Education, Capella
University

Lisa G. Prince ........................ Veterans Coordinator/Student Financial Assis-
tance. Associate in Computer Technology,
Chesterfield-Marlboro Technical College; B.S.,
Business Administration, Gardner-Webb Univer-
sity; M.A., Human Resources Development and
Computer Resources and Information Manage-
ment, Webster University.

D. Jeff Roland ....................... Network Services Coordinator. Cisco Wide Area
Networking Certificate, Florence-Darlington
Technical College; B.S., Business Administration,
Coker College.

Carolyn F. Russell.................. Administrative Specialist, Student Support Serv-
ices. Associate of Business in Secretarial Science,
Chesterfield-Marlboro Technical College.

Scott D. Schanz....................... Faculty, Biology and Chemistry. B.S., Biology,
minor in Anthropology, Dickinson College; M.S.,
Biology, Shippensburg University.

Robert P. Schultz .................. Program Manager, Continuing Education. Doctor
of Medicine Degree, University of Semmelweis
Medical School, Budapest, Hungary.

Cynthia A. Sellers ................. Procurement Specialist, Finance. Associate of
Business in Office Systems Technology, Diploma
in Automated Office, Certificate in Word Pro-
cessing, Chesterfield-Marlboro Technical College;
Certified Professional Public Buyer (CPPB).

Alexandria Gossett Shifflet..Faculty, Theatre and Speech. B.A., Theatre and
Communications, Coker College; M.A., Theatre
Arts, Concentration in Directing, University of
South Carolina.

Randy J. Skipper .................. Maintenance.

Lisa Smith..............cccoveeiennnen. Counselor, Workforce Readiness Center. A.S.,
General Business, Chesterfield-Marlboro Tech-
nical College; B.S., Business Administration,
Gardner-Webb University.

S. Chris Smith ........................ Faculty, Administrative Office Technology. Associ-
ate of Business in Secretarial Science, Diploma in
Automated Office, Certificate in Word Processing,
Chesterfield-Marlboro Technical College.
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Samuel D. Sparkman ............

Ricky Syndab .....

J. Randal Watson

Alice M. Webster.

Marc Weiss ..........

L. Michelle White

Nancy White .......

Toni Williams ......

Wanda C. Woods

Wendy R. Woods.

Ronald E. Yancey

Career/Workforce Readiness Center Manager.
A.S., Business/Accounting, Chesterfield-Marl-
boro Technical College; B.S., Accounting, Coker
College; M.B.A, Public Administration/Business,
Ashford University.

Support Services Coordinator. B.A., Political
Science/History, Pre-law, Morris College, M.A.,
African American Studies, Ohio State University,
DBS Doctor of Biblical Studies, Andersonville
Theological Seminar (Bible Degree).

Faculty, Machine Tool Technology. Associate of
Industrial Technology in Machine Tool Technol-
ogy, Chesterfield-Marlboro Technical College.
Accounting Technician, Finance. Associate of
Business in Accounting, Chesterfield-Marlboro
Technical College.

Online Coordinator. B.S., M.S., Criminal Justice
Administration, Mountain State University; Post
Graduate Studies, Walden University.

Fiscal Technician I/Receptionist, Finance. Asso-
ciate of Business in Accounting, Chesterfield-
Marlboro Technical College; B.S., Business
Administration, Coker College; M.B.A, Ashford
University:.

Faculty, Associate Nursing. LPN, Marlboro Voca-
tional School of Practical Nursing; Associate of
Science/Pre-Nursing Certificate, Chesterfield-
Marlboro Technical College; Associate Degree of
Health Science Nursing, Florence-Darlington
Technical College; B.S. Nursing, Medical Univer-
sity of South Carolina; M.S. Nursing. University
of Phoenix.

Faculty, English. A.A., English, Burlington County
College; A.A., Education, Burlington County
College; B.A., English, Thomas Edison State
College; M.L.S, Fort Hayes State University.
Community Campus Coordinator, Bennettsville.
B.A,, Sociology, University of South Carolina at
Spartanburg.

Counselor, Student Support Services. B.A., Psy-
chology, University of South Carolina at Spar-
tanburg.

Department Head, Manufacturing Technology/
Faculty, Machine Tool Technology. Associate of
Industrial Technology in Machine Tool Technol-
ogy, Florence-Darlington Technical College.
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1967

1968
1969

1974

1975

1978

1979

HISTORY

A group of interested citizens led by Mayor Miller Ingram of Cheraw
initiated a training needs survey of Marlboro and Chesterfield coun-
ties. The results illustrated the need and community support for an
educational institution that would prepare its citizens for employment
in various technical and related fields.

At the request of The State Committee for Technical Education, a joint
delegation of the two county area appointed a committee to study the
location and financing of a post-secondary, state-supported, two-year
educational institution.

As a result of the committee work, Governor Robert E. McNair signed
into law Legislative Act (R478,5425) officially creating the Chesterfield-
Marlboro Technical Education Commission, the governing body for the
new education center.

Chesterfield-Marlboro Technical Education Center began operations.

Relocated to a new physical plant west of Cheraw on Chesterfield
Highway (SC 9).

Per the request of the Commission, The State Board for Technical and
Comprehensive Education changed the institution’s name to Chester-
field-Marlboro Technical College.

Construction began on three new buildings on the campus including a
Community Education Center, Electrical Technology Building, and
Learning Resource Center. Construction doubled the physical plant
and was completed by fall 1976.

The College received a 10-year reaffirmation of accreditation by the
Southern Association of Colleges and Schools (SACS).

The College celebrated its 10-year anniversary. A new instructional
building was completed and several facilities were opened including a
Career Center and Placement Office. A Registered Nurse satellite
program in partnership with Florence-Darlington Technical College and
Richmond Community College was also offered for the first time.
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1981

1983

1986
1991

1992

1994

1996

1997

1998

2000

2003

2004

2007

2008

2010

2011

2013

The College established a data processing curriculum to meet the
needs of the emerging computer technology industry.

An innovative training agreement for maintenance employees with a
major textile manufacturer was established.

A computerized registration program and process was implemented.

Working with a major local industry partner, the College established
an innovative apprenticeship program in metalworking.

The academic scheduled changed from the Quarter to Semester
system.

The College celebrated its 25" anniversary and established access to
the Internet for students, faculty, and staff.

A video-based distance learning system was established and improved
access to educational and training programs across the service area.

Major restoration and remodeling work on CMTC’s buildings occurred
and final plans were completed for the construction of a new class-
room/library building, as well as continuing education facilities (com-
pleted in 2000).

The College received a 10-year reaffirmation of accreditation by the
Southern Association of Colleges and Schools (SACS).

The College name was changed to Northeastern Technical College
(NETC) to reflect the regional nature of its three-county service area
including Dillon County.

Community campuses in Bennettsville, Pageland and Dillon were com-
pleted.

The College began a new workforce training initiative known as
REWARD (Rural Economic Workforce Alliance for Resource Develop-
ment) in partnership with local Adult Education agencies.

NETC earned approval to offer an Associate Degree Nursing (RN)
program. The first class graduates in 2009.

The College received a 10-year reaffirmation of accreditation by the
Southern Association of Colleges and Schools (SACS)

In partnership with Marlboro County to bring more educational oppor-
tunities to Marlboro County citizens, the Marian Wright Edelman Public
Library was completed adjacent to the College’s community campus in
Bennettsville.

For the second consecutive Fall semester, the College enrolled the
largest number of students in the College’s history. The College also
completed expansion of the Dillon Campus to better serve the citizens
of Dillon County.

NETC converted the Pageland Community Campus to an Industry
Training Center.
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PHILOSOPHY

Northeastern Technical College subscribes to the open-admissions with
advised placement philosophy of the South Carolina Board for Technical and
Comprehensive Education as determined economically feasible by the State
Budget and Control Board.

The goals of the College reflect a firm philosophy that education must
serve the needs of the students in light of the occupational requirements of
our community. The students must also develop transferable skills which will
enable them to succeed in other geographical locations as well.

The College promotes the development of employees to meet present and
future needs of industry and business, and the provision of education oppor-
tunities sought by individuals to improve themselves as citizens and employees.

MISSION STATEMENT

The primary purpose of Northeastern Technical College is to prepare the
workforce of Chesterfield, Marlboro and Dillon Counties through education
and training.

DETAILED MISSION STATEMENT

Northeastern Technical College (NETC) provides occupational, technical,
college transfer, basic academic skills, and continuing education programs
with appropriate support services to meet the needs of the individuals, busi-
nesses, and industries in a rural service area composed of Chesterfield, Marl-
boro, and Dillon Counties. Within this focus, the College contributes to eco-
nomic growth by enhancing the employability of service area residents in
technology, business, health, arts, and sciences.

The College is dedicated to providing quality instructional programs
which remain accessible to both traditional and nontraditional students
through open admissions, reasonable costs, counseling, advisement, educa-
tional technology, financial assistance and career development services. NETC
also provides personal growth and enrichment opportunities through com-
munity services, continuing education, and social and cultural activities.

Northeastern Technical College, a member of the South Carolina Techni-
cal and Comprehensive Education System, is an accredited post-secondary
institution which grants associate degrees, diplomas, and certificates and is
supported by county, state, federal, and student revenues. The average
annual enrollment for NETC is approximately 1,220 students and 1,267 con-
tinuing education students.

Accepted by NETC Area Commission 6/26/2012

Approved by the SC Commission on Higher Education 10/17/2012
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LOCATION, CAMPUS AND FACILITIES

Located on a 47-acre site two miles west of Cheraw on State Route 9,
Northeastern Technical College’s main campus is in the geographic center of
its service area. The buildings are modern, in the Williamsburg design, with
large classrooms, laboratories and shops. The present campus consists of:
Ingram Hall (Building 100) — The main administration building, which was
built in 1969, is named for the first Area Commission Chairman, Miller S.
Ingram. Administrative and student services offices are located in this build-
ing. Hampton Hall (Building 200) — This building, completed in 1976, includes
continuing education facilities, a large auditorium/classroom, the student
lounge, Book Nook, SGA and first-aid room. The building was named in honor
of Dr. Ronald W. Hampton who served as president of NETC from 1977 to 2003.
Classroom/Shop areas (Buildings 300, 400, 600 and 700) — These buildings
contain classrooms, shops and laboratories for instruction in the Technolo-
gies and Office Systems curricula. Harris Hall (Building 500) — this two story
structure, completed in 1999, houses the college library, advisor offices, class-
rooms, and computer labs. The building was named in memory of the late
Representative Jean L. Harris. West Hall - John C. West Learning Resources
Center (Building 800) — The Success Center, Learning Laboratory, Instruc-
tional Support Services Department, and various classrooms and labs are
housed in this building, which was completed in 1976 and named for the
former Governor of South Carolina. Office Complex (Building 900) —This
building includes custodial services and storage.

The college also operates community campuses in Dillon, Bennettsville,
and Pageland, making higher education more accessible to residents of these
communities. The Dillon campus is located on Highway 301 South; the Ben-
nettsville facility is on South Marlboro Street; and the Pageland campus is
located on South Pearl Street.

HOURS OF OPERATION

The College is normally open on Mondays through Thursdays, 7:30 a.m.
until 9:00 p.m.; on Fridays from 7:30 a.m. until 1:30 p.m. Some offices such as
Continuing Education may be open outside these normal operating hours.

MAILING ADDRESS

Northeastern Technical College - Main Campus
1201 Chesterfield Highway
Cheraw, SC 29520

Northeastern Technical College - Bennettsville Community Campus
131 South Marlboro Street
Bennettsville, SC 29512

Northeastern Technical College - Dillon Community Campus
Post Office Box 1579
Dillon, SC 29536
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Northeastern Technical College - Pageland Community Campus
815 South Pearl Street
Pageland, SC 29728

STREET ADDRESS

Northeastern Technical College - Main Campus
1201 Chesterfield Highway
Cheraw, South Carolina 29520

Northeastern Technical College - Bennettsville Community Campus
131 South Marlboro Street
Bennettsville, SC 29512

Northeastern Technical College - Dillon Community Campus
2204 Highway 301 South
Dillon, SC 29536

Northeastern Technical College - Pageland Community Campus
815 South Pearl Street
Pageland, SC 29728

TELEPHONE NUMBERS

Cheraw Area: (843) 921-6900 - Main Campus
Other Areas: 1-800-921-7399 - Main Campus
(Chesterfield, Marlboro, and Dillon Counties
outside the Cheraw calling area.)

(843) 479-4284 - Bennettsville Campus
(843) 841-2014 - Dillon Campus
(843) 672-3700 - Pageland Campus

INTERNET
www.netc.edu www.facebook.com/NETCFriends
www.youtube.com/netcTV www.facebook.com/NETCAlumni
www.picasaweb.com/NETCPhotos info@netc.edu
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Student
Information

Admissions
Financial Information
Student Financial Assistance
Career Planning
Academic Information

Continuing Education -
Workforce Development
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ADMISSIONS

Northeastern Technical College adheres to an open-admissions policy and
does not impose restrictive standards for admission; however, admission to
the College does not necessarily imply immediate acceptance to any curricu-
lum offering.

As a post-secondary institution, only applicants with a high school
diploma, or equivalent, will be admitted as curriculum students. Non-high
school graduates may be admitted as dual enrollment, career development
students (see section B under admission requirements), or in certain certifi-
cate programs.

When counseling or test scores indicate the need for additional prepara-
tion to enter the college-level courses, applicants will be offered the appro-
priate course(s) to provide the needed preparation. Students may also be
encouraged to reevaluate their career goals.

If the applicant’s test scores are below the minimum cutoff scores for the
developmental studies courses, he/she will be referred to Adult Education for
remediation.

Disclosure of graduation and transfer rates under the student right-to-
know act is available on the web site at www.netc.edu on the admissions tab.

ADMISSION REQUIREMENTS

Northeastern Technical College is an open-admissions institution, oper-
ating by the philosophy of selective placement. Students may request admis-
sion based on academic preparation and will be assisted in the process of
course selection by faculty advisors.

All applicants must be high school graduates or qualify through special
exceptions, which may be granted by written permission of the high school
principal and Dean of Student Services. Applications may be submitted on-
line, on the main campus in Cheraw or at any of our community campuses.

Students applying for admission to the various programs will be required
to meet certain admission requirements.

A. Degree/Diploma/Certificate Programs (Curriculum Preparation)

1. A completed application and $30.00 non-refundable fee submitted to
the Office of Admissions;

2 Proof of high school graduation or equivalent (this includes complete
high school transcript or GED certificate issued by state or military);

3. Placement Tests; Schedule an appointment on the main campus in
Cheraw or at one of the community campuses in Bennettsville, Dillon
or Pageland.

4. Transcripts of all other post-secondary or college-level course work;
NOTE: Individual curriculum areas may require additional admission
information.
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B. Career Development (enrollment in course work with no degree/diploma/
certificate goals) at NETC.

1.

A completed application and $30.00 non-refundable fee submitted to
the Office of Admissions;

Applicants are not required to be high school graduates. However,
selective placement in areas will be determined by instructor
approval, if needed. Placement Tests will be required for any student
wishing to enter English or math courses.

Career Development course work may be limited to 6 hours per term,

up to 20 hours total before an interview with a counselor is required.

At that time, a counselor will assist the student in selecting a major for

a degree, diploma or certificate.

a. The Dean of Student Services may waive the 20-hour maximum
and the 6-semester-hour maximum if the student does not desire
a major program.

b. Upon choosing a major, a student must meet all admission
requirements for entry into a degree/diploma/certificate program.

C. Audit Status

1.

A completed application and $30.00 non-refundable fee submitted to
the Office of Admissions;

On-going students may audit by notifying the advisor at time of regis-
tration.

NOTE: Audit courses may not be changed to credit status or credit
status to audit status after course enrollment.

D. Special Admissions

Anyone who is a high school graduate or qualifies through special excep-
tions may enroll in courses at Northeastern Technical College. NOTE:
Placement Tests will be required for any student wishing to enter English
or math courses.

1.

Those who have not received a high school diploma or its equivalent

may enroll as a Career Development student;

Those who are currently enrolled in high school may apply by:

a. Completing and submitting an application to the Office of Admis-
sions;

b. Submission of a letter of permission from high school principal,

NOTE: Transcripts will be established for all admitted students upon

completion of course work. Those students for whom credit is

accepted in order to substitute for a secondary school unit (by prin-

cipal’s permission and determination) may request transcripts for

their high school principals or counselors.

Exceptions

Exceptions to any of the above requirements may be made by the Dean of
Student Services only. When exception is made, written documentation
of such exception will be entered in the student’s records.
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TRANSIENT STUDENTS

Students enrolled at other colleges who wish to take courses at North-
eastern Technical College may do so by following the admission procedures.
Written documentation or a transient form of course approval from the
primary college should be on file to assure transfer of the course work and to
avoid placement testing.

It is the student’s responsibility to determine the applicability of the trans-
fer of courses through contact with the primary (home) college.

TRANSFER STUDENTS

Transfer students must follow the steps in the Admission Procedure
below. Placement Tests may be omitted if previous credit in English or math
has been earned in a college accredited by the Commission on Colleges of the
Southern Association of Colleges and Schools or by one of the parallel regional
accrediting agencies. The College may require placement testing if grades indi-
cate academic weakness or if additional information is needed to determine
eligibility.

Transfer credit will be evaluated as outlined in this catalog.

ADMISSION PROCEDURE

STEP ONE—Complete an application for admission and return it to Northeast-
ern Technical College with the application fee of $30.00. This fee is not
refundable—it covers the cost of processing your application for admis-
sion. Applications may be submitted on-line at www.netc.edu. Some pro-
grams may require additional admission information. Please review all
correspondence you receive from the College. Schedule an appointment
with a counselor if you are unsure about your program or if you have ques-
tions.

STEP TWO—Apply for financial aid by completing the Free Application for Federal
Student Assistance (FAFSA) form on-line before the deadline to get your finan-
cial aid started. NETC’s school code is 007602. Visit FAFSA to get started
today.

STEP THREE—Request that a copy of your high school transcripts (or GED) and
transcripts from each college be sent to the College. This step is not required
for transient students who are not entering a program. (Veterans: A GED
notice on your DD 214 is not acceptable. A score report is required. If you
have lost your scores, see the Veterans Office for assistance.)

STEP FOUR—Schedule an appointment on the main campus in Cheraw or at
one of the community campuses in Bennettsville or Dillon for placement
testing. Exceptions to taking the placement tests are granted on the basis
of the following:

e The applicant submits official SAT or ACT scores which meet the
minimum required for the program in which the applicant plans to
enroll.
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e The applicant has earned a grade of “C” or better in equivalent college-
level English and/or math at a regionally accredited institution and
provides an official transcript.

e The applicant has earned the appropriate score to be awarded credit
in English and/or math on CLEP and/or AP exams recognized by NETC,
and official test results are submitted.

e The applicant has successfully completed NETC placement tests
within the previous two years.

e The applicant has earned an associate degree or higher from a region-
ally accredited institution.

e The applicant enrolls as a Career Development student without aca-
demic award as a goal and is admitted to take selected courses except
English and/or math. Prerequisites must be met.

e The applicant enters as a transient student and submits a transient
form from the home college.

STEP FIVE— Once you apply for admissions, you will receive an acceptance
letter inviting you to the next open registration event. At open registra-
tion, new students will have a brief orientation session, meet with their
advisor to select classes, register and pay fees, obtain ID and parking
decal, and purchase books.

It is your responsibility to complete your application requirements. If you
need help, call the Admissions Office at (843) 921-6933 or 1-800-921-7399.

DISTANCE EDUCATION

To increase access to educational opportunities, NETC provides a variety
of distance education course offerings delivered by various methods. Tele-
classes (interactive video), and on-line (Internet) classes allow students new
methods of learning and convenience. Courses delivered by these technolo-
gies are identified in the semester course schedules. Students interested in
distance education courses follow the same procedures for admission and
registration. Computers and other electronic media are available for student
use in the Success Center, Library, and Community Campuses.

TECHNICAL ADVANCED PLACEMENT (TAP)

The College and high schools in Chesterfield, Marlboro and Dillon coun-
ties have developed agreements to benefit students who complete specific
career and technology education programs in high school. The College rec-
ognizes the skills achieved for those students with grades of 85 or better and
awards credit for entry-level college courses. Students must submit high
school transcript and TAP form from high school to be eligible for credit.
Some courses require successful completion of an NETC competency test to
earn exemption credit.
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DISABLED STUDENTS

The Student Services Division provides counseling and support services
which help disabled students to pursue an academic program of their choice
and to participate fully in campus life. The Dean of Student Services can
arrange counseling, special parking, priority registration and other services
needed by the disabled student. Any disabled student is encouraged to
request information regarding documentation standards or contact the Dean
of Student Services.

RE-ADMISSION

1. Students who have attended the College previously and withdrawn in
good standing or have graduated must file a re-admission application if
they have been out for more than one year.

2. Students who interrupt their education at Northeastern Technical College
for more than one year and return must reapply and will enter under the
catalog in effect at the time of re-entry. Transcripts will be evaluated to
determine applicable credits.

3. Re-admission of students who have been dismissed for any reason or who
have withdrawn without authority will be at the discretion of the Dean of
Student Services.

4. See information on placement testing requirements for students who
request re-admission. Students who have not earned program level
English and/or math credits must have placement scores which are not
more than two years old. SAT/ACT scores may be accepted in lieu of
placement scores.

5. All credits, except for an earned degree, which are more than ten years of
age will be reviewed to determine applicability to the desired program of
study. Developmental or prerequisite English, math and/or reading
courses which are more than two years of age will not be accepted and
placement testing is required.

6. Credits accepted for the Nursing Programs are evaluated under a sepa-
rate set of criteria.

EARLY ADMISSION

With written approval of their principal, qualified high school students
from Chesterfield, Marlboro and Dillon counties may be granted early admis-
sion to the College on a space-available basis.

Requirements for early admission are the same as for admission as a
Career Development student. Upon graduation, the student may apply for
admission as a regular student in a degree, diploma, or certificate program.

In order for a high school student to be granted early admission, he/she
must:

1 Be a high school junior or senior;

2. Submit written permission from high school principal. This permis-

sion must indicate this student is in good standing with the high
school;
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3. Have demonstrated sufficient academic preparation for college work.

If, upon graduation from high school, the student enrolls at Northeastern
Technical College, credits earned will be applicable toward the appropriate
degree or diploma.

If enrolling at another post-secondary institution, the credits may transfer,
pending acceptance by the other institution.

NURSING ADMISSION

Both the Licensed Practical Nursing Diploma (LPN) and the Associate
Degree of Nursing Program (ADN) prepare students for a performance pro-
fession requiring intellectual, interpersonal and psychomotor skills based on
biological, behavioral and humanistic principles. Nursing graduates are pre-
pared to work in a variety of settings including hospitals, clinics and out-
patient centers. Prospective students interested in nursing must complete
either NETC LPN or ADN program admissions requirements. These require-
ments are necessary to meet specific program accreditation standards and/or
to improve the student’s ability to successfully complete the program. Upon
completion of either the LPN or ADN program, the student must be eligible to
fulfill the licensure requirements of the State Board of Nursing including eli-
gibility to apply to take the National Council Licensure Examinations.

Competency in nursing theory and theory applications is a critical com-
ponent for safe nursing practices; therefore, the grading scale and progres-
sion standards requiring the minimum grade of “C” for all nursing courses is
applied. Students must have a minimum 2.0 grade point average to be eligible
for graduation.

Selection of students for the nursing programs is made on a competitive
basis. The requirements for admission are published prior to the admission
of each class; the information is explained at mandatory Information Sessions
and is available from the Admission Office or at www.netc.edu. Students must
meet Basic Admission Criteria to be eligible for consideration and then must
meet other published competitive criteria which result in ranking students.

Following admission, students are required to submit current health infor-
mation to confirm the ability to meet essential functions of the profession.
Additionally, the student must meet clinical facility requirements to include,
but not limited to a clear criminal background check, driving record, and
current immunizations and certifications. Students must be prepared to pay
a tuition, purchase textbooks and materials, uniforms, shoes and related
items. A fee will be added for the ADN students and for the LPN students to
cover NCLEX expenses at the end of the year. Specific information and dead-
line information is provided at a mandatory class meeting.

Conviction for any crime may make an applicant ineligible for clinical rota-
tions or to apply for licensure. It is the student’s responsibility to clear any
court records.
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CONTINUING EDUCATION ADMISSION

Requirements for admission to the various courses in Continuing Educa-
tion (Personal Interest, Occupational Advancement, Community Service)
depend on the nature of the course involved. Generally, the student enrolls in
the selected course by completing general information and paying fees;
however, some programs require prerequisite skills. Information on these
courses may be obtained at www.netc.edu or by contacting the Office of Con-
tinuing Education at the College. For further information, check the Continu-
ing Education section of this catalog.
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FINANCIAL INFORMATION

FEES

Application fee for credit classes — $30.00 (non-refundable; required
when applying for admission).

Instructional Fees and Technology Fees —

e Tuition: For the most up-to-date tuition rates, please check www.netc.edu,
the NETC online portal, and lobbies of Building 100 and 500, as well as
at the off-campus centers.

e Lab Fee: $25 per class will be charged in selected courses that require
a lab component.

e Technology Fee: $4.00 per credit hour ($48 Maximum - included in
tuition)

¢ Enrollment Fee: $15 (non-refundable; paid at registration by each
student per semester)

¢ Credit by examination: $15 (non-refundable)
e Degree/Diploma fee: $6 (if late application)
e Change of Curriculum: $5 (for each change after the first)

Other Fees and Fee Information

e Senior citizens are those legal residents of South Carolina who are at
least 60 years of age. Senior citizens may enroll on a space available
basis without paying tuition, provided that they meet admissions and
other standards deemed appropriate by the College and if they do not
receive compensation as full-time employees. Senior citizens must
apply for admission, meet entrance placement criteria and/or course
prerequisites, and sign certification forms regarding age and employ-
ment. These forms are available in Student Services.

¢ Graduation—Students will be charged the cost of caps and gowns and
other materials required for participation in graduation ceremonies.
Current costs will be posted.

¢ Books and supplies charges are determined by the student’s needs in
a particular program of study. Costs are not reflected in tuition. The
Campus Book Store carries these items for purchase by the student.

e Transcripts and academic information will not be released for any
student who has not paid fees or returned college-owned property.
All debts to the College must be fulfilled on a timely basis.

e Continuing Education fees are based on the instructional costs of each
course.
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RESIDENCY POLICY

The amount of tuition paid by NETC students is determined by the
student’s residency (domicile) status. The rules regarding residency are gov-
erned by the Code of Laws of South Carolina and regulations of the Board of
Trustees and the Commission on Higher Education.

A. Independent persons who reside in and have been domiciled in South Car-
olina for a period of no less than 12 months with the intention of making
a permanent home in the state may be considered with their dependents
to be eligible for in-state tuition and fee rates.

B. Any person who resides in the state of South Carolina for less than 12
months, but is employed full-time in the state may be considered a South
Carolina resident for tuition and fee purposes. This provision does not
apply if the person is in the state primarily as a student.

C. Theresidence and domicile of a dependent minor shall be presumed to be
that of the parent or legal guardian of such dependent minor.

D. The Admissions Office is responsible for determining initial residency
status. The Records Office will make subsequent determinations. The
change of status will become effective in the term following the change.

E. Students making application to pay tuition and fees at in-state rates shall
have the burden of proving that they have fulfilled the requirements of
this law before they shall be permitted to pay tuition and fees at such rate.

F. If incorrect status classification results from false or concealed facts, the
students may be charged for past tuition at the non-resident rate.

PAYMENT OF FEES

Students may not enter classes until tuition and any previous debts are
paid. Students who anticipate needing financial assistance should see the
Office of Student Financial Assistance of the College when application is made.

If all fees are not paid, records will be frozen until such time as fees are
received. Similarly, all equipment, books, and other college property must be
returned when due.

Students are advised to complete the appropriate Free Application for
Federal Student Assistance (FAFSA) at least 6 weeks prior to scheduled regis-
tration dates and to have copies of filed tax returns to submit so that eligibil-
ity for Lottery Tuition Assistance can be determined. Failure to submit this
information within this time frame will result in processing delays which may
cause ineligibility for financial assistance. Students are encouraged to com-
plete a FAFSA online at www.FAFSA.ed.gov.

REFUND POLICY

Curriculum Refund Policy:
Refunds will be made according to the following regulations for students
who officially withdraw from college curriculum classes:
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1. Withdrawal or Net Reduction of Credit Hours:

Before the first date in term that classes are offered through the first
7 calendar days of the term, courses will be deleted and a 100% refund
will be issued. No refunds will be issued after the 7™ calendar day of
the term.

2. Refunds for terms that vary in length from the semester term will be in
proportion to the semester term refund schedule in item 1.

3. Seven (7) calendar days after the first date in the term that classes are
offered constitutes the refund period.

4. No refunds will be made to students who are terminated or who are dis-
missed. (Terminations are made by instructors for failure to meet atten-
dance requirements. Dismissals are made by the administration or by
committee due to disciplinary problems.)

5. To be eligible for a refund, the student must submit a Schedule Change/
Withdrawal Form to the Records Office before the end of the 7" calendar
day after the first class date in the term.

6. Refunds to veterans will be made in accordance with Veterans Adminis-
tration Law 12204.

7. One hundred percent (100%) refund will be given if courses are canceled.

8. Appeals for refunds must be addressed on the Refund Appeals From and
submitted to the Dean of Student Services. This form is available from
the Records Office or on the college website under Current Student/Refund
Appeals Form. No appeal will be considered after one year from term for
which appeal is requested.

9. Refunds will be processed and refund checks will be mailed within 30
days.

RETURNED CHECKS

Any student passing a bad check, or checks, will be given 10 days to make
restitution. This 10-day period does not exempt a student from having classes
canceled. After 10 days, that student’s grades will be withheld and academic
records will be sealed. If the check and service fee have not been cleared
within 10 days, legal proceedings to collect the check can be instituted with
court costs and fees added to the amount of the original check.

REFUNDS TO VETERANS—NON-DEGREE

Advance payment of tuition, fees and other charges by Public Law 550
veteran students and/or orphans under Public Law 634, who fail to enter, with-
draw, or are discontinued prior to completion of the course, will be refunded,
subject to the limitations set out in VA regulation 12204.1, in an amount which
does not vary more than 10% from the exact pro rata portion of such tuition,
fees and other charges that the length of the completed portion of the course
bears to its total length. The exact proration will be determined on the ratio
of the number of days of instruction completed by the veteran to the total
number of instructional days in the period for which advance payment has
been made.
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The institution agrees to furnish each Public Law 550 veteran and/or
orphans who enroll in a non-accredited course a copy of the above refund
policy upon request.

PROCESSING OF REFUNDS

All refunds will be processed within 30 days; checks will be mailed to the
address on record in the Admissions Office.

INSURANCE

Each student is covered by accident insurance which is included in the
tuition. This insurance provides protection while: (1) on the premises to
include any site approved by the College for the purpose of conducting
classes; (2) traveling directly and uninterruptedly between assigned classes
for the purpose of attending or returning from regularly scheduled classes to
include travel to and from scheduled clinics, field trips, off-campus work proj-
ects, internships, practicums and participation therein; (3) participating, other
than as a spectator, in organized activities and athletics supervised by the
College plus sponsored and supervised group travel in connection with such
covered activities. Insurance claim forms are available in the Business Office
and in the Student Services Office.

TEXTBOOKS

Students should purchase appropriate texts for courses which require
textbooks. The College maintains a bookstore on campus for the convenience
of the students. Some supplies may be purchased there. Textbook costs are
separate from tuition and are payable to the Bookstore at the time of pur-
chase. Refunds for items purchased in the Bookstore are made at the discre-
tion of Bookstore personnel. Refunds will be made for books which have no
writing or damages. A receipt must be presented within ten business days of
purchase.

DEBTS TO THE COLLEGE

Any student having outstanding debts to the College, such as library fines,
parking citations, tuition, or repayments, will not be eligible to register, to
receive grades, to receive a certificate/diploma/degree, or to receive or
request a transcript until all debts are paid in full.

Students who lose, sell, damage or destroy property owned by the College
will be expected to repay the College for the full amount of damage or loss. In
addition, if circumstances warrant, the situation may be referred for discipli-
nary action or for prosecution under civil statutes.

The College will take all necessary legal steps to collect students’ debts,
including participation in the State of South Carolina Debt Collection Program.
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STUDENT FINANCIAL
ASSISTANCE

PURPOSE

The primary purpose of the financial aid program at Northeastern Tech-
nical College is to provide financial assistance to students who, without such
aid, would be unable to attend. The Office of Student Financial Assistance is
a student-centered administrative function designed to assist students in com-
pleting their applications and to help students finance their education. Each
student shall be helped on an individual basis with consideration for each
unique situation and need.

FEDERAL AID PROGRAMS

NETC participates in the following student financial aid programs offered
by the U.S. Department of Education: FEDERAL PELL GRANTS and campus-
based programs, FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY
GRANTS (FSEOG) and FEDERAL WORK-STUDY (FWS).

Grants are awards that you do not have to repay but must be earned by
staying enrolled at least 60% of the term.

Work-Study gives you the chance to work and earn the money you need.
Undergraduates may receive aid from all three types of programs.

NETC does not participate in any federal loan programs for college credit
programs.

ELIGIBILITY

In general, you are eligible for federal aid if you meet the following require-
ments:

1. Have financial need as determined by the U.S. Department of Educa-
tion.

Have a high school diploma or GED.

Are enrolled as a regular student in an eligible program.
Are a U.S. citizen or eligible non-citizen.

Make satisfactory academic progress.

Sign a statement of educational purpose/certification statement on
refunds and default.

&Sk Wi

7. You must comply with Selective Service registration, if required.

Regulations governing federal aid programs are subject to change and will
be administered by the college according to current federal regulations. The
“Conditions of Awards” brochure on the college’s website will be updated as
regulations change. Students should be sure to review this document. Stu-
dents are responsible for the information contained in such printed material.
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NON-FEDERAL AID PROGRAMS

SCHOLARSHIPS are available from a number of industries, businesses, pro-
fessional organizations, civic clubs and individuals. Scholarship applications
are available in the Office of Student Financial Assistance or online at
www.netc.edu. Funds are administered by NETC’s Scholarship Committee
according to the stipulations made by the donors.

NATIONAL GUARD TUITION ASSISTANCE is available to members of the
National Guard. Members should contact the appropriate personnel in their
unit for applications and details.

SOUTH CAROLINA DEPARTMENT OF VETERANS’ AFFAIRS offers free
tuition to any state college for certain veterans’ children. Applications can be
obtained from the College’s Veterans Affairs Office.

SOUTH CAROLINA LOTTERY TUITION ASSISTANCE PROGRAM (LTA) To
be eligible for LTA each academic year, the student must:

e Complete the FAFSA and the College’s financial aid process.

e Qualify for in-state tuition and be a U.S. citizen or an eligible non-

citizen.

e Be accepted for enrollment in a degree, diploma or certificate
program.

e Not owe a repayment to a federal or state grant program.

¢ Not be in default on a federal student loan.

e Be enrolled in at least 6 credit hours per semester.

e Once you have attempted at least 24 credit hours, you must have
earned a minimum cumulative GPA of 2.0 prior to the fall semester of
an academic year.

e You cannot receive LTA for more than one certificate, diploma or
degree earned within any five-year period unless the additional cer-
tificate, diploma or degree constitutes progress in the same field of
study.

The amount you can use toward tuition and fee charges is based on the
amount of these charges remaining on your account after Federal Pell Grant,
FSEOG, NBG and NGCAP have been applied to your student account. If you
receive a LIFE Scholarship or a tuition waiver, you will not receive LTA.

e LTA will be applied to your student account before any NETC schol-
arship or outside scholarship so that you can use these award(s) to
receive a cash disbursement.

e LTA cannot be used for books, supplies or be disbursed to you by
check.

e Award amounts are determined by the State each semester and are
subject to change.

THE SOUTH CAROLINA NEED-BASED GRANT PROGRAM (NBG) is
designed to provide additional financial aid to South Carolina’s needy stu-
dents. To apply, you must complete the Free Application for Federal Student
Aid (FAFSA) and demonstrate a financial need while funding is still available.

32



The maximum award is $2,500 per year for full-time enrollment and is awarded
two semesters per year (fall through summer). Awards at NETC are prorated
based on funds allocated each year for this program. Students must sign a cer-
tification statement each year to receive this grant. Students that have
obtained a two-year associate degree are not eligible for a NBG. Requirements
for students receiving SCNBG:

e Students must be enrolled at least half-time.

e Ifyou are enrolled full-time for the fall and spring semesters, you must
earn a minimum of 24 credit hours during the academic year.

e [f you are enrolled part-time for the fall and spring semesters, you
must earn a minimum of 12 credit hours during the academic year.

e If you are enrolled in a combination of full-time and part-time for the
fall and spring semesters, you must earn a minimum of 18 credit hours
during the academic year.

*  You must also meet the satisfactory academic progress (SAP) policy,
maintain a minimum cumulative GPA of 2.0 and complete the FAFSA
and your financial aid file each year while NBG funds are still avail-
able.

THE SOUTH CAROLINA DEPARTMENT OF VOCATIONAL REHABILITATION
offers assistance for vocational training to qualified persons. This is a service
to conserve the usefulness of persons with an impairment who have reason-
able expectations of becoming employed. Students who might qualify for voca-
tional aid to attend college should contact the Office of Vocational Rehabilita-
tion in the county seat or capital city of their home state for more information.

Your financial aid package may contain aid from one or more of these pro-
grams.

HOW TO APPLY FOR FINANCIAL ASSISTANCE

Instructions and worksheets for applying for student aid online may be
obtained from the College’s Office of Student Financial Assistance. Should you
need assistance in completing an application, you should have certain records
on hand. Your prior year’s Federal Income Tax Return is the most important
one. If your tax return has not yet been filed, you may use an estimate on your
application. Once you have filed your tax return, you must update your finan-
cial information on your FAFSA. Other useful records to have on hand are W-
2 forms and other records of income received, current bank statements,
current business and investment value and related mortgage information, and
records of benefits received from the Veterans Administration and other agen-
cies. You should save all records and other materials used to prepare your
application should you be asked to prove that what you reported on your
application is correct. You must reapply for student aid each year.

Any person who intentionally makes false statements or misrepresenta-
tions on a federal aid application is violating the law and is subject to a fine
or imprisonment or both, under provisions of the U.S. Criminal Code.

33



Forms:

e The U.S. Department of Education’s “Free Application for Federal
Student Aid” is used to apply for the Federal Pell Grant. This form can
be filled out online at www.FAFSA.ed.gov. There is no cost to the
student and data is based on the calendar year prior to the school’s
academic year. This form is also used by the College to assist in
making a determination for scholarship awards, FSEOG awards, FWS
awards, NBG awards and Lottery awards. The results of this applica-
tion are also required by the South Carolina Department of Vocational
Rehabilitation. Note: NETC code is 007602.

e If your family’s financial situation has recently changed for the worse
because of death, separation or divorce, or loss of a job or benefits,
you may estimate your current year’s income information or 12
months income (documentation required), and your eligibility for a
Federal Pell Grant only will be calculated using that estimate. Students
can obtain a Request for Recalculation of Financial Aid Eligibility form
on line at www.netc.edu or from the FA Office.

e Scholarship applications may be obtained from the College’s Office of
Student Financial Assistance or online at www.netc.edu. When apply-
ing for a scholarship, the College also requires that you complete the
U.S. Department of Education’s OFree Application for Federal Student
AidO and/or submit copies of the previous year’s tax form. This infor-
mation is to be submitted to the College’s Office of Student Financial
Assistance.

e Ifyou transfer from one college to another, your financial aid does not
automatically go with you. Students should add NETC’s college code
number, 007602, to their processed FAFSA and be sure to submit it for
processing. If you have a student loan, you must check with your
lender. Remember, NETC does not participate in student loans.

FINANCIAL AID DEADLINES

FAFSA is required for Pell Grant, Lottery Tuition Assistance, Federal SEOG,
Federal College Work-Study, and S.C. Need-Based Grant funds:

Deadlines for Applying:

May 2 fall semester
November 15 spring semester
April 1 summer term

No award may be made until results establishing eligibility for each aca-
demic year have been received. Applications submitted after the above pri-
ority deadlines will be accepted, but may not be processed prior to deadlines
to pay tuition and fees. Campus-based funds are awarded to applicants who
submit material by the stated deadline; however, late applications may receive
campus-based awards only on a funds available basis. Pell Grants are always
available regardless of the deadlines.
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COST OF ATTENDANCE

Cost of attendance budgets are constructed each academic year accord-
ing to current federal guidelines and are available in the Office of Student
Financial Assistance. Additional information may be found at the college
website www.netc.edu.

A student’s cost of attendance is the sum of the following:

1. The tuition and fees normally assessed;

2. An allowance for books, supplies, transportation, and miscellaneous

personal expenses;

3. A standard allowance for room and board based on the following cat-
egories:

e students without dependents living with parents;

e students with dependents regardless of whether or not they are
living with parents(s);

e students not living with parents.

4. For a student with dependents, an allowance based on the estimated
actual expenses incurred for dependent care not to exceed the rea-
sonable cost in the community for the kind of care provided;

5. For a disabled student, an allowance for expenses related to a student’s
disability that are reasonably incurred and not provided by other
agencies.

FINANCIAL AID PACKAGE

Federal and non-federal aid are combined in a “package” to help meet the
student’s need. Using available resources to give each student the best pos-
sible package of aid is one of the major responsibilities of the school’s finan-
cial aid administrator.

If you apply for a Federal Pell Grant, you will receive a three-part docu-
ment called the Student Aid Report (SAR) or SAR Acknowledgement. Based on
your application, a number (EFC) is calculated and will appear on your SAR,
indicating your expected family contribution. The College’s Office of Student
Financial Assistance will determine your Federal Pell Grant award based on
this number, the cost of attendance budget, and a chart furnished by the U.S.
Department of Education. Currently, the Federal Pell Grant is the “floor” of
financial aid packaging.

For Campus-Based programs, your application generates a Family Contri-
bution Figure which indicates how much of your family’s financial resources
should be available to help pay for college. Financial need is the difference
between your cost of attendance and your Expected Family Contribution.

GRANTS

e PELL - The Federal Pell Grant is an entitlement. All students will receive
the amount for which they are eligible. Campus-Based Programs (Federal
Supplemental Educational Opportunity Grants and Federal Work-Study)
are based on need, availability of funds, and, for Federal Work-Study, the
availability of employment, openings and funds. The college receives a
limited amount of funds for Campus-Based Programs.
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e  FSEOG - A Federal Supplemental Educational Opportunity Grant is for stu-
dents with exceptional financial need (with priority given to Federal Pell
Grant recipients), and it doesn’t have to be paid back.

e FEDERAL WORKSTUDY - It is the desire of the Office of Student Financial
Assistance that no student desiring employment under the Federal
Work-Study Program be denied the opportunity if he/she has financial
need to meet the cost of attending Northeastern Technical College. The
Financial Aid Administrator makes every effort to assist the student in
locating a suitable job. Approximately 25 students are approved for work
each semester.

The Federal Work-Study application is the primary source in locating
students interested in Federal Work-Study. This application also lists the
student’s skills, type of job preferred, and any unusual circumstances that
affect his/her need. A prospective employer reviews all applications. The
employer then selects the student most suited for the position. New stu-
dents will be selected by the same procedure for vacated positions during
the year.

METHOD OF PAYMENTS

Students will be notified by an award letter of the amount of money
awarded. Students are allowed to defer their tuition, fees, and books to the
extent of any grants/lottery awarded each term. Students are responsible for
books and transportation cost. Lottery is for tuition only and does not cover
the cost of books. The remainder of grant awards will be disbursed to the stu-
dents approximately three weeks after midterm.

Students’ Federal Pell Grant awards are re-calculated for changes in enroll-
ment prior to 6™ day of each term. Whenever a refund is due a grant account
(FPELL/FSEOQ), the Federal Pell Grant Account is refunded first. Federal
Work-Study checks are issued the 10t of each month for hours worked the
prior month. The current minimum wage applies to Federal Work-Study. All
checks are issued from the Business Office and/or Cashier’s Office of the
College or can be direct deposited to the student’s bank account.

Scholarship recipients are allowed to charge tuition, fees, books and sup-
plies to scholarship awards each term to the extent of the award.

Federal regulations prohibit payment of federal funds for credits from
which a student withdraws prior to entering class and for classes which do not
count towards graduation in the student’s chosen curriculum.

A student’s federal financial aid eligibility must be recalculated for stu-
dents who withdraw, drop-out, are dismissed or take a leave of absence prior
to completing 60% of a semester. Federal financial aid includes Federal Pell
Grant and Federal Supplemental Educational Opportunity Grants (FSEOG). A
student who owes the College may not be permitted to register for a subse-
quent term or obtain an official academic transcript until the debt is paid.
Payment should be made to the Business Office.

Automatic Payment Plan — NETC is pleased to offer a payment plan to
enable you to more easily afford your educational expenses. The payment
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plan provides you with a low cost plan for budgeting tuition and books. There
is a $25 enrollment fee per term. This is not a loan program. You have no debt,
there are no interest or finance charges and there is no credit check. For
further information, please call the Cashier’s Office at (843) 921-6947 or go to
our website www.netc.edu under the Admissions-Financial Aid section.

SATISFACTORY ACADEMIC PROGRESS (SAP)
POLICY - FINANCIAL AID

All recipients of financial assistance are required to meet and adhere to
Northeastern Technical College’s standards of satisfactory academic progress
policy. This policy has been established to meet the requirements of federal
regulations. The intent of the Satisfactory Academic Progress Policy is to
ensure that students who are receiving federal aid are making measurable
progress toward completion of a degree, diploma, or certificate program in a
reasonable period of time. The Satisfactory Academic Progress Policy is sep-
arate from the institution’s standards of progress and is monitored every
semester for those students who have a financial aid record. A student must
be maintaining satisfactory academic progress before federal financial assis-
tance can be awarded. The Office of Student Financial Assistance is required
to review the student’s entire academic transcript, regardless of age of courses
and/or whether financial assistance was received for such courses, when
determining if the student is in compliance with satisfactory progress towards
completion of his/her program. A student must maintain satisfactory aca-
demic progress during semesters in which financial assistance was not
received. The student will automatically lose his/her financial assistance if
suspended for failure to meet the college’s standards of progress.

Northeastern Technical College’s satisfactory academic progress policy
must include both a qualitative component (GPA) and a pace measurement
component. The following components are applied to determine satisfactory
progress at Northeastern Technical College:

e Maximum Timeframe: The maximum length of time that a student can
receive financial assistance to pursue his/her program is 150 percent
of the published length of time for the program of study. Once the
student has attempted the maximum length of his/her program,
he/she is no longer eligible for financial aid. Note: If the Office of
Student Financial Assistance (OSFA) determines that you will not com-
plete your program of study within the maximum timeframe set, your
federal aid must be terminated at the point that the OSFA makes that
determination. The maximum timeframe to pursue any combination of
programs is 180 semester hours. For example: A student enrolled in
the Associate in Science degree program has a maximum timeframe of
97.5 (65x150%) semester hours to complete his/her program of study.

e Pace Measurement: The student must successfully complete with a
grade of “D” or better 67 percent of his/her total semester hours
attempted.
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e (Qualitative Measurement: The student must maintain a cumulative
2.0 GPA.

Transfer Credit: Transfer credit from one NETC program to another or from
another college will shorten your timeframe to pursue your program of
study. Transfer credits will be counted as both hours attempted and
hours completed.

Withdrawals: Semesters/courses in which a student withdraws before com-
pleting will count toward pace, qualitative measurement and maximum
timeframe.

Remedial Courses: Credit bearing remedial courses, which are necessary to
prepare students for course work leading to a degree, diploma, or certifi-
cate, may be used in determining a student’s enrollment status for finan-
cial aid purposes up to a maximum of 30 semester hours. Remedial
courses will count towards qualitative measurement and pace measure-
ment.

“I”

Incomplete Grade: An incomplete will count as attempted hours. Upon
completion of the course, the student’s progress will be re-assessed.

Repeated Courses: Students may receive federal financial assistance for only
ONE repeat of a previously passed course unless a grade of “W” is
assigned to that attempt. All repeated courses will count as credit hours
attempted.

Audited Courses: Students cannot receive financial assistance for audited
courses. The audited courses will not count towards pace or qualitative
measurement.

Failed Courses (F): Courses in which a student fails will count towards pace
and qualitative measurements. Also, these courses will count towards the
maximum timeframe. Students who continuously fail courses will not be
in compliance with the SAP policy.

Pass Courses: Students who make a grade of “D” or better will have success-
fully completed the course for financial aid purposes. Pass courses are
counted towards the students pace and qualitative measurements.

Never Attended Courses: Semester hours in which a student registers but
never attended will not be counted towards pace nor qualitative meas-
urement. The student is responsible for paying the tuition and fees and
charges for unreturned books for courses in which he/she never attended.

Change of Program: If a student elects to change his/her program of study,
he/she must notify the Office of Student Financial Assistance so that
his/her timeframe can be reevaluated. Courses transferred from one
program to the next will shorten a student’s timeframe to complete
his/her current program of study.
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Eligibility Status

Satisfactory:
A satisfactory status is assigned to a student who has successfully com-
pleted 67 percent of his/her cumulative semester hours attempted, main-
tained a cumulative 2.0 GPA, and the semester hours attempted do not
exceed 150 percent of the published length of his/her program.

Financial Aid Warning
Financial aid warning is a status assigned to a student who fails to make
SAP at Northeastern Technical College. The student can receive financial
assistance for one more semester while on financial aid warning.
At the end of the warning period, the student must be making SAP or
submit an appeal to be considered for financial aid probation status. Note:
All appeals submitted must have supporting documentation.

Financial Aid Probation
Financial aid probation is a status assigned to a student who fails to make
SAP at the end of his/her evaluation period, has successfully appealed and
has eligibility for aid reinstated. Financial aid will be offered for one
semester. At the end of the probation period, student must be meeting
SAP. If the student is not making SAP then his/her financial assistance will
be terminated.

Financial Aid Suspension
A student is placed on financial suspension if not making SAP. A student
on suspension is ineligible for financial assistance until he/she is making
SAP again.

The student is notified in writing if placed on financial aid warning,
probation, and/or suspension. A student who is making satisfactory
progress towards completing his/her program will not receive notification
from the Office of Student Financial Assistance. It is the student’s respon-
sibility to read literature, ask questions regarding SAP, and be aware of
his/her SAP status for financial aid eligibility.

The student is responsible for maintaining the minimum GPA, com-
pleting the required number of courses, and submitting documents prior
to deadlines.

Right to Appeal:
The student, who has been placed on financial aid suspension, has the
right to appeal the decision made by the Office of Student Financial Assis-
tance if there were mitigating circumstances which prevented him/her
from making SAP. Mitigating circumstances include death or serious
illness of an immediate family member, prolonged illness or injury of the
student, prolonged illness or injury of an immediate family member, and
an unusual situation, beyond the student’s control, that prevented the
student from making SAP. Appeals should be directed to the Office of
Student Financial Assistance no later than 30 days after the notification of
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unsatisfactory progress. Appeals that are turned in late will not be con-
sidered until the next semester. Appeals without written documentation
will not be considered. Submission of an appeal does not guarantee rein-
statement of financial aid. Each appeal will be reviewed on a case-by-case
basis to determine whether reinstatement of aid will be granted. The
student will be notified in writing on the status of his/her appeal. Please
note that an appeal, with supporting documentation, may be approved
only if the Office of Student Financial Assistance has determined that the
student will be able to meet SAP standards in one semester. If the student
is not satisfied with the decision made by the Office of Student Financial
Assistance, he/she may make an appeal to the Financial Aid Appeals Com-
mittee. The decision of the Financial Aid Appeals Committee is final. Stu-
dents may obtain an Appeals Form from the Office of Student Financial
Assistance or at www.netc.edu.

Reinstatement of Financial Assistance:
Financial assistance is not automatically reinstated when the student
brings his/her grades into compliance with SAP. Students must complete
an Appeals Form and submit it to the Office of Student Financial Assis-
tance for review. The Office of Student Financial Assistance will evaluate
the student’s academic records, within 30 days, and notify the student in
writing of his/her SAP status.

All updates to the SAP Policy will be posted on Northeastern Techni-
cal College’s website. Students are encouraged to review the FA Publica-
tions periodically for changes.

STUDENT RIGHTS

You have the right to ask . . . and you should!

e The names of accrediting or licensing organizations.

e About programs, instructional, laboratory, and other physical facili-
ties, and faculty.

e  What the cost of attending is, and what the policy is on refunds to stu-
dents who drop out.

e What financial assistance is available, including information on all
federal, state, local, private, and institutional financial aid programs.

e About procedures and deadlines for submitting applications for each
available financial aid program.

e  What criteria is used to select financial aid recipients.

e How to determine your financial need. This process includes how
costs for tuition and fees, room and board, travel, books and supplies,
and personal miscellaneous expenses are considered in your cost of
education. It also includes how resources (such as parental contribu-
tion, other financial aid, assets, etc.) are considered in calculating
your need.

e How much of your financial need, as determined by the institution,
has been met.
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How and when you will be paid.

To explain each type and amount of assistance in your financial aid.
If you are offered a Federal Work-Study job—what kind of job it is,
what hours you must work, what your duties will be, what the rate of
pay will be, and how and when you will be paid.

To reconsider your aid package, if you believe a mistake has been
made or if your enrollment or financial circumstances have changed.
How the College determines whether you are making satisfactory
progress, and what happens if you are not.

What special facilities and services are available to the handicapped.
Who the financial aid personnel are, where they're located, and how
to contact them for information.

STUDENT RESPONSIBILITIES

It is your responsibility to . . .

Review and consider all information about college programs before
you enroll.

Pay special attention to your application for student financial aid,
complete it accurately, and submit it on time to the right place. Errors
can delay or prevent your receiving aid.

Meet all deadlines for applying or reapplying for aid.

Provide all additional documentation, verification, corrections, and/or
new information requested by either the Office of Student Financial
Assistance or by the agency to which you submitted your application.
Attend classes in order to be eligible for your financial aid (60% of the
semester required for 100% eligibility)

Read, understand, and keep copies of all forms you are asked to sign.
Notify the college of any change in your name, address, or attendance
status (half-time, three-quarter time, or full-time). If you have a loan,
you must also notify your lender of these changes.

Satisfactorily perform the work agreed upon in a Federal Work-Study
job.

Understand college refund policy.

Read a manual containing current, detailed policies and procedures’
governing federal student aid available for consultation in the Office
of Student Financial Assistance.

EDUCATIONAL BENEFITS FOR VETERANS, ELIGIBLE

DEPENDENTS, AND SELECTED RESERVISTS

Northeastern Technical College is approved for veterans’ training under
Title 38, U.S. Code, Chapter 31 (Disabled Veterans), Chapters 32 and 30 (Vet-
erans), and Chapter 35. NETC is approved for selected reservists’ training
under Title 10, U.S. Code, Chapters 1606 and 1607. Also, NETC is approved for
veterans’ training under Chapter 33 (The Post 9/11 GI Bill).
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General Eligibility Requirements:

Veterans who entered active duty after June 30, 1985, and had their
military pay reduced by $100 a month for the first 12 months of active
duty. (Chapter 30)

Vietnam Era veterans who served on active duty from October 19,
1984, to June 30, 1987, and have remaining entitlement. (Chapter 30)
Post-Vietnam Era veterans who contributed money to VEAP while on
active duty.

Veterans with service-connected disability. (Chapter 31)

Dependents of veterans who died or are permanently and totally dis-

abled as the result of a service-connected disability. (Chapter 35)

Section 301 of Public Law 109-461 adds a new category to the defini-

tion of “eligible person” for DEA benefits. The new category includes

the spouse or child of a person who:

1. VA determines has a service-connected permanent and total dis-
ability; and

2. atthe time of VA's determination is a member of the Armed Forces
who is hospitalized or receiving outpatient medical care, services,
or treatment; and

3. islikely to be discharged or released from service for this service-
connected disability.

Persons eligible under this new provision may be eligible for DEA ben-

efits effective December 23, 2006, the effective date of the law.

1. ThePost 9/11 GI Bill provides financial support for education and
housing to individuals with at least 90 days of aggregate service
on or after September 11, 2001, or individuals discharged with a
service-connected disability after 30 days. You must have
received an honorable discharge to be eligible for the Post 9/11 GI
Bill. The Post 9/11 GI Bill became effective for training on or after
August 1, 2009. The amount of support that an individual may
qualify for depends on where they live and what type of degree
they are pursuing. For additional information, please visit
www.gibill.va.gov.

National guardsmen and reservists with a six-year obligation to serve

in the Selected Reserve signed after June 30, 1985.

Reservists who serve on active duty on or after September 11, 2001
under title 10, U.S.C., for at least 90 consecutive days under a contin-
gency operation may be eligible for Chapter 1607 (REAP) benefits.
Note: Contingency operation means the current Iraq or Afghanistan
operations and may include other operations.

National Guard members may be eligible for Chapter 1607 (REAP) ben-
efits if their active service extends for 90 consecutive days or more
and their service is: 1.) authorized under section 502 (f), title 32,
U.S.C. 2.) authorized by the President or Secretary of Defense for a
national emergency, and 3.) supported by federal funds.
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Department of Veterans Affairs’ brochures summarizing educational
benefits under the various chapters of the G.I. Bill can be obtained at
the College’s Veterans Affairs Office. Anyone who thinks he/she might
be eligible should contact this office for more details. Eligibility for
veterans and dependents is determined by the VA based on the
veteran'’s service record. Eligibility for reservists and national guards-
men is determined by their unit.

MyCAA is a Department of Defense (DoD) program which offers eligi-
ble military spouses up to $6,000 of MYCAA Financial Assistance (FA)
that can help them pursue education, training, licenses, certificates
and degrees leading to employment in Portable Career fields. For
additional information about the program or how to apply, please visit
https://aiportal.acc.af.mil/mycaa/default.aspx.

The South Carolina National Guard College Assistance Program is
administered by the Commission on Higher Education and provides
college assistance to eligible National Guard members. If you think
you may be eligible, please stop by the Veterans Affairs Office to pick
up an application.

Applying for Benefits:

First, you must be accepted for admission to the College.

Secondly, you must come by the College’s Veterans Affairs Office to
process a claim for benefits.

Veterans will need their original or true-certified copy of their DD-214;
however, claims can be submitted without the DD-214 if unable to
locate or obtain.

Reservists and national guardsmen will need their DD Form 2384
(NOBE) obtained from their unit.

The College’s Veterans Affairs Office will certify your enrollment, or
your intent to enroll, for benefits.

Certification for benefits may be for one academic year at a time with
the following exception: Certification may be made for one term only
pending receipt of transcript evaluation for previous training.

Payment of Benefits:

You must apply at least 30 days in advance of the term in which you
plan to enroll, if you wish to request advance payment. The advance
payment will be for the first two months, or portion thereof in the
term.

Advance pay checks come through the College to be released to you
when you register for classes.

Monthly benefit checks will come to your home address approxi-
mately four to six weeks after certification of enrollment for the prior
month.

All persons receiving MGIB-Active Duty benefits (CH 30), as well as
those in the Selective Reserve, must verify their enrollment each
month to receive payment for that month. Your enrollment can be ver-
ified on the last calendar day of the month by using the Web Auto-
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mated Verification of Enrollment (WAVE) at https.//www.gibill.va.gov
and click on WAVE or by calling the toll free Interactive Voice
Response (IVR) telephone line at 1-877-823-2378.

IV. Certification Requirements
Students receiving VA benefits must adhere to the following:

May not receive benefits for courses not required for graduation;
Cannot be certified for benefits beyond the approved length of his/her
program of study;

May not receive benefits for courses which have been satisfactorily
completed, or for which transfer credit has been granted;

Must make satisfactory progress according to the college’s academic
standards; if the student is placed on academic suspension, he/she
will automatically lose his/her VA benefits. Future benefits are then
subject to VA approval.

Must repay benefits received for a course in which a non punitive
grade (W) is assigned unless the student notifies the VA in writing of
extenuating circumstances and the VA accepts them.

Must receive prior approval before taking SC Tech Online courses,
Web, independent study and/or video courses. Students who take
courses through SC Tech Online must verify that the courses are
approved for benefits through the provider college. The provider
college will certify the student for benefits for the course(s) taken with
them.

NETC'’s telecourses, teleclasses and on-line courses meet the guide-
lines established by CFR 21.4267 and the South Carolina State Approv-
ing Agency.

Chapter 30, 32 and 1606 students can receive VA benefits for remedial
training. However, the student’s entitlement will be charged for pur-
suing such courses. Chapter 35 students can receive VA benefits to
pursue remedial training for the first five months of full-time training
with entitlement charge.

V. VA Certification for Online Courses

In order to meet VA certification requirements for off-campus courses
such as Practica, Internships/Externships and residencies, as well as
courses offered via the internet or other modes of distance learning,
Northeastern Technical College acknowledges that these courses are
part of the college’s approved curriculum, are directly supervised by
the college, are measured in the same unit as other courses, are
required for graduation, and are part of a program of study approved
by the State Approving Agency. The college requires that the faculty
teaching these courses use a grading system similar to the grading
system used in resident courses and include statements in the course
syllabus that indicate that appropriate assignments are needed for
the completion of the course and that the student is expected to
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demonstrate, at least once a week, that he/she is actively involved in
the class. Examples of activities that can be used to demonstrate this
involvement include, but are not limited to, the following: posting/
receiving e-mails, participating in online class discussions and class
chat rooms, and completing and submitting course assignments.
Further, the college requires that these courses have schedules of
time for training and instruction which demonstrate that students
shall spend at least as much time in preparation, instruction, and
training as is normally required by the college for its resident courses.

VI. Course Load Requirements

Minimum For Curriculum Courses
Full-time 12 Semester Hours
3/4 time 9-11 Semester Hours
1% time 6-8 Semester Hours
Less than % time 5 or less
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CAREER PLANNING

IF YOU NEED HELP IN CHOOSING A PATHWAY,
CALL THE CAREER CENTER

COUNSELING

Academic Counseling

The counseling staff provides information and assistance to students in
planning their educational program. Counselors are available to assist stu-
dents in planning for programs at NETC, obtaining information on other col-
leges, transferring to a four-year institution, for job upgrading and/or personal
enrichment.

Career Counseling

In conjunction with the Career Center, counselors can assist students in
making first career, career change, or life style decisions. This can involve
such things as:

e Self-assessment, prioritizing

e Testing and interpretation

e (QOccupational search

e Job skills techniques

Academic Advising

A faculty advisor is available to each student upon enrollment. This
advisor can assist with choice of program of study, course work, or personal
decision making.

CAREER CENTER

Northeastern Technical College’s Career Center is designed to assist indi-
viduals in planning their careers. The center has several services available to
guide a person toward exploring a specific occupation. There are interest
inventories available to students that will assess interests and experiences.

The Kuder Career Planning System provides occupational and educational
information including:

1) Occupations - Information on major occupations and their special-

ties

2) College Major — Descriptions of related post-secondary education and

training programs

3) College - Descriptions of colleges and universities and their web sites

4) Apprenticeship - Descriptions of national apprenticeship training

programs

5) Military — Descriptions of military occupations and training opportu-

nities

6) School Subjects — Information on high school subjects related to occu-

pations
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7) Private Vocational Schools — Information on schools which offer voca-
tional training

Other information for development (e.g. writing résumés, filling out job
applications and interview techniques) is also available. A bulletin board
listing employment opportunities in the local area is located in Ingram Hall,
the Student Lounge, and Building 800.

All of the services offered in the Career Center are available to any person
in the community. Appointments may be scheduled by calling the Career
Center.
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ACADEMIC INFORMATION

PROGRAMS OF STUDY

Northeastern Technical College offers academic and occupational pro-
grams which are diversified and comprehensive. The program of study
includes associate degree programs which prepare students for employment
or for transfer to senior institutions for further study. In addition, the College
offers a number of diploma programs for specialized training for occupational
preparation. Certificate programs are designed for the student who prefers
limited, very specialized access to an area of study. Continuing Education pro-
vides short-term, non-credit occupational advancement or personal interest
studies.

ASSOCIATE DEGREE PROGRAM MAJORS

(60-84 semester hours)
¢ Associate in Arts (AA)
¢ Associate in Science (AS)
e Associate in Applied Science
Administrative Office Technology (AAS.AOT)
Business (AAS.BUS)
Business with Accounting Specialty (AAS.BUS.ACC)
Business with Fire Science Specialty (AAS.BUS.FSC)
Computer Technology (AAS.CPT)
Electronics (AAS.EEM)
Machine Tool Setup (AAS.MTT.STP)
Machine Tool Technology (AAS.MTT)
Nursing (AAS.NUR)
Nursing Transition (AAS.TNUR)
General Technology
Computer Technology (AAS.GEN.CPT)
Criminal Justice (AAS.GEN.CRJ)
Early Childhood Business (AAS.GEN.ECDB)
Early Childhood Transfer (AAS.GEN.ECDT)
Electro-Mechanical (AAS.GEN.EOM)
Engineering Graphics (AAS.GEN.EGT)
Industrial Electronics (AAS.GEN.EEM)
Industrial Maintenance (AAS.GEN.IMT)
Welding (AAS.GEN.WLD)

DIPLOMA PROGRAMS

(40-52 semester hours)

e Diploma in Applied Science
Administrative Support (DAS.ADS)
Electricity/Electronics (DAS.EEM)
Machine Tool (DAS.MTT)
Practical Nursing (DAS.PNR)
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CERTIFICATE PROGRAMS

(9-40 semester hours)
e Accounting Clerk (CB.ACC)
e Advanced Bookkeeping (CB.ABK)
e Architectural Drafting (CIT.ATD)
¢ Computer-Assisted Drafting (CET.CAD)
e  Computer Numerical Controls (CIT.CNC)
e (Criminal Justice (CPS.CRJ)
e Data Processing Clerk (CCT.DPC)
e Drafting (CIT.DRT)
e Early Childhood Development (CPS.ECD)
e Electronics/Industrial Applications (CIT.EIA)
e Industrial Plant Mechanics (CIT.IPM)
e Legal Office Assistant (CB.LOA)
e Machine Operator (CITMOP)
e Management and Supervision (CB.MGT)
e Medical Office Assistant (CB.MOA)
e Motor Controls (CITMCT)
e Nursing Preparation (CHS.NUR)
¢ Residential Wiring (CIT.RWR)
e Tool and Die (CITMTT)
e Web Page Development (CCT.WPD)
e  Welding (CIT.WLD)
e Word Processing (CB.WPR)

ACADEMIC ADVISING

Every student in certificate/diploma/degree programs plans a program of
study with the assistance of a faculty advisor. Each student is encouraged to
maintain the academic advising folder distributed at orientation and to
consult the faculty advisor for assistance and approval. Every student is
assigned to an advisor at the student’s first registration. An electronic
progress check sheet is maintained for advisor and student to monitor
program requirements. This progress check sheet may be viewed by the
student using their individual WebAdvisor account. Students should consult
their advisors regularly to discuss progress.

Advisement is the formal process for students to meet their advisors for
selecting courses and schedules. Advisement provides information about
demand for classes and class sizes. Advised students who fail to register
before the deadline will not have reserved seats in classes and will register on
a space-available basis. Registration schedules are available for each term,
posted throughout the College, on the College website, and on WebAdvisor.
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ACADEMIC DISCIPLINE AND HONESTY

The basis for student grading will always be the result of the student’s
achievement. The College expects each student to earn his/her own success;
if academic dishonesty occurs, disciplinary action will be taken. Academic
dishonesty includes, but is not limited to cheating, plagiarism, collusion, and
falsification of information.

¢ Cheating includes copying another’s work, using unauthorized mate-
rials, collaborating during a test or project, obtaining or distributing
test contents illegally, substitution of another person in a test.

e Plagiarism includes incorporating work from another source, print or
electronic, without appropriate recognition of the work cited.

e Collusion includes unauthorized collaboration in preparation of work
for credit.

e Falsification of information includes forgery, alteration or misuse of
documents.

The first measure of discipline may be the assignment of “0” or “F” for the
affected test, paper or project, with explanation provided to the student.
Faculty submits a written report of the offense to the Dean of Student Services.
Repeat offenses of academic dishonesty will result in additional disciplinary
actions. See Student Code and Grievance Procedures.

NETC students are expected to follow standards regarding acknowledge-
ment of the use of other’s words, ideas, opinions or theories. The student is
responsible for following each instructor’s guidelines for citations and for
selection of acceptable sources (e.g., certain Internet sources may not be
acceptable). Students should contact their instructors for acceptable methods
for each assignment. The following are general guidelines: Direct quotations,
regardless of length, must be appropriately footnoted or attributed. Para-
phrasing is acceptable, but must be appropriately footnoted or cited for
source. General work must be cited if student assignment has been influenced
by other’s words or ideas. Collaboration is permitted only if allowed by the
instructor and ideas/work must be cited.

ACADEMIC EVALUATION

Academic evaluation of student performance is neither arbitrary nor
capricious and shall be made on the basis of announced criteria. “Marking
Down or Up” as a disciplinary practice for action or behavior unrelated to
achievement in a course will not be utilized. Extra credit, if utilized, is awarded
only for course related academic activities.

Each student shall be informed of the standards to be used in evaluation
at the beginning of any course. The student should request information from
the instructor, who is required to distribute course information no later than
the second class meeting.
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ACADEMIC HONORS

To achieve the President’s List or Dean’s List for a semester, a student
must have completed at least 9 credit hours, excluding developmental work,
with a 4.0 G.P.A. for the President’s List and a 3.5 G.P.A. for the Dean’s List.
Any “I” or “F” grades mean automatic ineligibility. For graduation purposes, all
students who have a 3.5 program G.P.A. or higher on credits earned through
the spring term, prior to graduation ceremonies, will be acknowledged as
honor graduates.

ACADEMIC LOAD

Students who are enrolled for at least 12 credit hours are considered
full-time students. Students enrolled for less than 12 credit hours are consid-
ered part-time students.

A maximum academic load is considered to be 18 credit hours per term.
Any student wishing to enroll for 19 or more credit hours must have approval
of the Dean of Student Services.

To be eligible for an overload, the student must have a G.P.A. of 2.5. The
course loads for students who have been placed on probation will be limited
in order to encourage the student to concentrate on his/her efforts to avoid
suspension. Students are not guaranteed a full-time course load in order to
fulfill financial assistance requirements.

ACCREDITATION

Northeastern Technical College is accredited by the Commission on Col-
leges of the Southern Association of Colleges and Schools (1866 Southern
Lane, Decatur, Georgia 30033-4097; telephone number 404-679-4501) to award
associate degrees, diplomas, and certificates.

ADD PERIOD

The add period shall be the first two days of the term. To add a class, a
change of schedule form must be completed with signatures and additional
tuition may be required if the student is taking less than 15 credit hours.

ADVANCED PLACEMENT

Placement of students in classes at NETC includes helping enrolled stu-
dents to identify, through assessment, their present levels of education, and
to move them toward their goals as efficiently as possible.

The College allows a student to enroll beyond the basic courses by allow-
ing college credit for properly documented competencies from previous aca-
demic study, examination, or occupational experiences.

1. Transfer Credit—see section.

2. Credit by national examination:

a. CLEP—Credit for College Level Examination Program subjects will
be accepted. A minimum score of 50 (or ACE recommendation) is
required for the award of credit. Grade of “E” is assigned.
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b. NETC awards credit for military training based on recommenda-
tions of the American Council on Education in its Guide to Evalua-
tion of Military Training. Training must be verified through official
military documents (DD-214 and DD-295) and credit is awarded
with the grade of E, if there are specific equivalent courses.

c. Advanced Placement Tests—AP credit for appropriate tested
areas will be awarded for scores of 3, 4, or 5. Grade of “E” is
assigned.

e Official transcripts of examination scores must be on file at
the College before credit will be accepted. Students should
also be aware that acceptance of these credits by Northeast-
ern Technical College does not guarantee that a subsequently
attended institution will accept credits.

3. Credit by local examination—see section.

4. Technical Advanced Placement (TAP)-Graduates of Chesterfield, Marl-
boro and Dillon county high school Career/Technology programs are
eligible for Technical Advanced Placement, earning college credits for
certain high school classes. Information may be obtained through
College Admissions Office or high school counselors. A grade of “E”
is assigned for those courses.

5. International Baccalaureate: Graduates of International Baccalaureate
programs may receive college credit for scores of four (4) or greater
on selected International Baccalaureate higher level exams.

6. Credit for life experience: Interested applicants may request proce-
dures for requesting credit for life experience from the Admissions
Office.

Note: No more than 75% of the course work required by the College for grad-
uation will be accepted as transfer credit, as exemption, or advanced
placement credit.

ADVISORY COMMITTEES

Advisory committees are formed to support instruction offered at North-
eastern Technical College. Advisory committees include individuals from busi-
ness and industrial concerns located in the Chesterfield-Marlboro-Dillon
County area. The purpose of the committees, working closely with NETC rep-
resentatives, is to assure that each program is appropriate according to the
training requirements of both students, business and industry in the service
area of the College.

ARTICULATION/TRANSFER

NETC designed the Associate in Arts and Associate in Science degree pro-
grams specifically for transfer. Other programs were designed as terminal
degree programs by Northeastern Technical College. Senior colleges and uni-
versities may accept any programs and/or individual courses to award transfer
credit, at their option. Other technical/community colleges will generally accept
courses for transfer credit, if the student chooses a similar program of study.
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To facilitate the transfer of students between technical colleges and other
South Carolina public colleges and universities, the Commission on Higher
Education has published the Statewide Transfer List which includes eighty-
six (86) courses. Transfer requirements and program requirements vary
among senior colleges and universities and change periodically.

Courses designed for transfer are identified in the NETC catalog. These
courses are included in the South Carolina Articulation Agreement and are
specifically identified as courses which will transfer to South Carolina public
institutions of higher education. Certain certificate programs prepare stu-
dents for transfer and are composed of courses on the SC Transfer List.
Private or out-of-state higher education institutions may accept courses to
award transfer credit, pending their policies for accepting credit.

Each student is responsible for contacting the institution of his/her choice
to verify the awarding of transfer credit for courses completed at Northeast-
ern Technical College. Using this information, advisor and student can plan
the course of study.

Students in high school career programs may apply for Technical
Advanced Placement by documentation of their skills by their teachers. These
applications are available at the local high schools.

Additional information for transfer may be found at www.sctrac.org.

ATTENDANCE REQUIREMENTS

A. Attendance—Punctual and regular attendance in all classes, laboratories,
field trips and other class-assigned activities is the obligation of each
student. Absences are a serious deterrent to the learning process; an
absence in no way lessens the responsibility of the student for meeting
course requirements. Students must make advance arrangements when
possible.

Except for college functions, there are no excused absences; there-
fore, students are urged to avoid absences except in the case of an emer-
gency. When illness or other emergency causes a student to be absent, it
is the student’s responsibility to notify the instructor in advance and to
make up the work which is missed.

(1) Students must attend a minimum of 80% of the meetings of each class
in order to earn credit for the class. If excessive absences are taken,
the student may be administratively withdrawn. Extenuating circum-
stances may be taken into consideration by the instructor. Students
are encouraged to speak with their instructors for guidance when
extenuating circumstances arise.

(2) Students who receive financial assistance to pay tuition and fees are
required to repay their financial aid award in the event of failure to
attend classes or withdrawal from classes before the 60% point in the
semester. The College is mandated to recalculate the financial aid
award if student changes enrollment status, and the student is respon-
sible for repayment of tuition.
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(3) Individual instructors may set higher attendance rates; in these cases,
the student will be notified at the first class meeting in the course
outline.

(4) Instructors, at their discretion, may allow make-up work for classes
missed and announce requirements.

B. Tardiness—Tardy students will be admitted to class only at the discre-
tion of the instructor. Instructors should notify students in the first class
meeting of their regulations on tardiness. A student is considered tardy if
not in the classroom at the time the class is scheduled to begin (unless
otherwise designated by the instructor).

Unless notified otherwise, students may leave class if the instructor
fails to appear after 15 minutes for the scheduled day class or 30 minutes
for the scheduled evening class. A class roll should be signed and turned
in to the Information Desk, Building 100.

AUDITING A COURSE

A student who desires to attend classes, but does not wish to receive
grades or credits, may register as an audit student. The participation of an
auditor in class discussions, tests, or examinations is determined by the
instructor. An auditor is expected to register and pay normal fees. A student
enrolled in a course for audit cannot change to credit, and a student enrolled
in a course for credit cannot change to audit after course enrollment.

Transcripts are maintained for audited courses. (“AU” shows on the tran-
script.)

An audited course may be repeated one time for credit.

CATALOG APPLICABILITY

Students are required to follow the rules, regulations and requirements
specified in the most recent College Catalog. Continuing Students are offered
options in the event of curriculum revisions. The student may opt to apply
the requirements specified at the time of enrollment or to follow the revised
catalog. The student may not follow two catalogs and/or addenda. If a student
leaves the College for one year or longer, the catalog in effect at the time of
return will apply. Exceptions to this policy may be made only with approval of
the Vice President for Academic Affairs and Student Services.

CHANGES OF SCHEDULE

Schedule changes are made only with the approval of the faculty advisor
and the Records Office. The Records Office must be notified of any withdrawal
(from any or all courses) by the student. This should be done by completing
and submitting the official Change of Schedule form. For additional informa-
tion see “Withdrawal”.

54



COLLEGE-WIDE COMPETENCIES

Northeastern Technical College endorses and promotes the following
college-wide competencies for graduates of all associate degree programs. All
associate degree programs require a basic core of general education courses
which prepare students for continuing their education and personal devel-
opment. These competencies are considered the foundational skills for all
associate degree program graduates.

Graduates will be able to:

Comprehend and generate written and oral communication

Solve problems incorporating critical thinking and reasoning skills
Apply mathematical/computational skills to solve problems
Practice interpersonal skills and teamwork

COMPUTER RESPONSIBILITIES

The College provides computer access for students in classes, the Library,
and the Success Center within the bounds of responsible, ethical conduct.
The conduct for using College computing resources must be based on the fol-
lowing guidelines:

1.

Computer resources and access accounts are to be used only for edu-
cational purposes for which they are assigned. This excludes com-
mercial and/or obscene sites and activities not related to the educa-
tional process of the College.

Individuals are responsible for the proper use of assigned accounts,
including password protection and use of Internet resources.
Improper use, allowing improper use and failure to report improper
use of accounts is a serious violation of computer guidelines.
Federal copyright laws protect all computer software, most of which is
proprietary, protected by licensing agreements. Users are responsible
for being aware of licensing restrictions for software used. This pro-
hibits illegal downloading of materials and peer-to-peer file sharing.
The College prohibits any activities to damage or disrupt hardware
or communications, such as virus creation or propagation, overload-
ing networks, or wasting resources.

Students may not monopolize or misuse system resources by printing
excessive copies, playing games, etc.

Students may not create, display, transmit or make accessible threat-
ening, racist, sexist, obscene, offensive, annoying or harassing lan-
guage and/or material, including broadcasting unsolicited messages
or sending unwanted mail.

Students may not intentionally access or damage systems of infor-
mation that are property of the College, such as student records, finan-
cial information.

Improper conduct regarding computer use will result in disciplinary
action. Faculty or staff will provide detailed guidelines regarding specific
classes or services.
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CONDUCT OF CLASSES

Discussion and expression of all views relevant to the subject matter is
recognized as necessary to the educational process, but students have no
right to impinge on the freedom of instructors to teach or the right of students
to learn. If a student behaves disruptively in class after the instructor has
explained the unacceptability of such conduct, the instructor may temporarily
dismiss the student from the class and refer the matter to the Dean of Student
Services.

The instructor is responsible for the management of the class activities.
Students are responsible for obtaining permission of the instructor for varia-
tions of classroom activities. Such actions as visitors, tape recording the class,
etc., require the permission of the instructor. Students may be required to use
earphones or other devices to avoid disruptions to others on campus in class
or non-class situations. Beepers or cell phones are prohibited.

COURSE EXCEPTIONS

All substitutions of courses for courses required for graduation must be
recommended by the faculty advisor and approved by the Dean of Instruction
or Vice President for Academic Affairs and Student Services prior to register-
ing for the course.

COURSE OUTLINES

Students have the right and the responsibility to know the subject matter
and materials to be covered in a class. The instructor will distribute a course
outline (syllabus) at the first class meeting. This outline will include specific
information on materials, evaluation for grading and attendance regulations.

The student should request a course outline for each course.

CREDIT BY EXAMINATION

Students at NETC have the opportunity in some classes to earn credit by
examination. The student should talk first with the instructor, and then com-
plete a Request for Credit by Exam, if appropriate.

1. In order to request credit by exam, the student must have registered
for the course to be attempted. The Request for Credit by Exam form,
which is available in Student Services, must be completed and
processed before the end of the add period.

2. The Request for Credit by Exam must be endorsed by the instructor
and approved by the Dean of Instruction. Once approved, the student
is required to pay the $15 fee before taking the exam.

3. The request must include information which provides documented
evidence that the applicant has previous experience, training, and/or
course work to indicate probable success on a comprehensive exam.

4. The student will attend class until notified of the results of the exam-
ination by the instructor.
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5. The instructor must administer the exam and inform the student of
the results no later than the end of the drop/add period of the semes-
ter for which the application is approved. Test may be taken only once.

6. The instructor will determine the minimum passing score, no less than
80%. If the student is successful, “E” will be awarded. “E” carries no
quality points and is not calculated in the G.P.A.

7. The instructor administering the exam will complete the form and
attach a copy of the exam, whether the student does or does not pass.
The completed form will then be submitted to the Dean of Instruction
for review and submission to the Records Office.

8. Students who are eligible for financial aid and/or veterans benefits
should investigate the effect of earning credit by exam on their bene-
fits by visiting the Office of Student Financial Assistance.

CREDIT FOR NONTRADITIONAL LEARNING

The College may award credit for educational experience in the armed
services, for proficiency, for articulation for high school students, or for stan-
dardized tests, including Advanced Placement (AP) and CLEP, up to a
maximum of 25% of the program completion requirements.

Military - see Advanced Placement
Proficiency - see Credit by Exam

Articulation - see Articulation/TAP
Standardized Tests - see Advanced Placement

CRIMINAL BACKGROUND RECORDS,
DRUG TESTING AND HEALTH SCREENING

Cooperating agencies who support instructional programs of the College
may require students to submit to criminal background checks, drug testing
and/or health screening prior to or during participation in class, lab or clini-
cal experiences at the agency site. Students should be aware that progress
toward graduation may be limited by any inability to meet agency require-
ments for student placement in class, lab or clinical experience.

CURRICULUM CHANGES

Students who wish to change their course of study must apply for the new
program, after discussing the change with the counselor or faculty advisor.
There will be a charge of $5.00 for every change of curriculum request in
excess of one during a student’s enrollment at NETC. There will be no charge
for students who are moving from a certificate to a diploma or a diploma to a
degree in the same field of study or for students who graduate from a program
and enroll in another program. Change of curriculum requests must be sub-
mitted to the Admissions Office ten (10) working days prior to open registra-
tion for an upcoming term and will not be accepted until eight (8) days fol-
lowing open registration. Changes submitted after open registration will be
effective for the next term.
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The institution may drop or change courses, hours, or credits in accord
with institutional capability and as demands change, or according to student
interest or community or industrial needs. Conflicts arising from such changes
will be resolved in the best interest of the individual student.

DISABILITIES

The College does not discriminate on the basis of disability and, there-
fore, will provide reasonable accommodation to those who qualify.

Students with disabilities have the opportunity to notify the College of the
disability at the time of enrollment. Student Services will notify faculty of
those students who qualify by meeting documentation standards for accom-
modation for disabilities; they will also coordinate with faculty to develop
accommodations. If a student who has not been identified requests accom-
modation, the instructor may provide assistance that is reasonable and not
burdensome to the instructor or other students. If the request requires
accommodation or financial obligations for the College, the instructor should
immediately refer the situation to the Dean of Student Services.

DISTANCE EDUCATION

Northeastern Technical College offers instruction through distance educa-
tion by providing online (Internet) courses, hybrid courses and teleclasses.
The student seeking nontraditional learning opportunities will experience
structured learning activities, equivalent in content and rigor to traditional
classes. Students who enroll in distance education classes must have access
to technology, including computers, in order to communicate with the instruc-
tor, submit assignments or testing. The College provides access to comput-
ers at each campus location.

Online (Internet) classes are offered by NETC, so that students may have
access any time, anywhere. Student must have a valid e-mail address, suffi-
cient computer capabilities and Internet access, in addition to appropriate
study skills.

Students follow NETC registration procedures and NETC transcripts
reflect the grades and credits. Students should be aware of specific attendance
policies for online classes.

Hybrid courses blend traditional learning with various distance education
delivery methods. Learners participate in both classroom and electronic
learning activities, such as Internet teleclass.

Teleclasses are based on two-way interactive video and audio technology
that connects all NETC campuses and other technical colleges. Teleclasses
enable students to attend traditional classes transmitted to a classroom so
students and instructors can hear, see and talk for learning activities.

Registration for distance courses is the same as traditional course regis-
tration. Credit hours earned and cost for distance education is the same as for
traditional classes.

Students who are interested in distance education should visit
www.netc.edu.
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ENGLISH FLUENCY

Northeastern Technical College complies with the Higher Education Act of
1991 which requires that employees have proficiency in the English language.
The College Policies and Procedures Manual has specific information regard-
ing this compliance. Students should follow the procedure outlined in the
Student Code and Grievance Procedure in the event of concerns regarding
English fluency of faculty or staff of the College.

EXAMS

Faculty in each area determines the requirements for student exams.
Some faculty may evaluate progress by periodic tests and daily grades; others
may include cumulative examinations. If no exam is given, students may be
required to attend class during the exam period to complete class activities
and/or review final grades.

GENERAL EDUCATION

Students in degree, diploma, and certain certificate programs are required
to complete general education courses that include courses from English/
Communications, Mathematics/Natural Sciences, Social/Behavioral Sciences,
Humanities/Fine Arts. Students may select classes from general education
courses to enhance skills or earn credits for transfer to senior institutions.

The college has designed two general education cores for associate degree
programs, one for students who plan to transfer to senior institutions and one
for students enrolled in career preparation programs:

Transfer Pathway Career Pathway

ENG 101 English Composition | ENG 155 Communications I
ENG 102 English Composition II HSS 205 Technology and Society
MAT 110 College Algebra (or higher) MAT 155 Contemporary Math
PSY 201 Intro to Psychology PSY 103 Human Relations

SPC 205 Public Speaking SPC 105 Effective Speaking

GRADE POINT AVERAGE (G.P.A)

The G.P.A. is calculated by multiplying semester hour credits earned by
the respective numerical values for the course grade (A=4, B=3, C=2, D=1, F=0,
WF=0), totaling the product, then dividing this total by the number of semes-
ter hours attempted. Hours for which “I”, “W”, or “CF” have been assigned are
not calculated.

Transfer credits and credits for which grade of “E” has been assigned are
not calculated.

A grade point average of at least 2.0 is required for graduation. Only
grades of “A”, “B”, “C”, “D”, “F”, and “WF” are calculated in the G.P.A. at their
actual credit value. Students may repeat courses with only the higher of the
grades being calculated in the G.P.A. All grades will appear on the student’s
transcript.
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GRADE REPORTS/VERIFICATION

Grade reports will be available through Web Advisor at the end of each
semester. Students may request verification of a grade up to midterm of the
following term after the grade was assigned. Verification request should be
made at the Records Office.

GRADING SYSTEM

The College operates on the semester-hour system, and the following
symbols are used in grading:

A —

Mmoo w

WF —

CF —

NC —
NR —

*A
*B —
*C —
SC —

TR —

Excellent (4 grade points)

Above Average (3 grade points)

Average (2 grade points)

Below Average (1 grade point)

Failing, No credit (0 grade points). The grade of “F” is assigned when
the student’s performance in the class warrants a failing grade or may
be assigned when the instructor administratively withdraws the
student for excessive absences.

Withdrew. Not calculated in G.P.A., carries no credit. The grade of “W”
is assigned when the student withdraws from a class by contacting the
College or the instructor in writing of intent to discontinue the class
before midterm or after midterm with satisfactory progress. If the
student withdraws after midterm with unsatisfactory progress, the
grade of “WF” may be assigned.

Withdrew Failing (0 grade points). May be assigned after midterm for
withdrawal with unsatisfactory progress. Calculated in G.P.A.

Carry Forward. Awarded in courses scheduled outside normal term
dates, carrying a course forward between two official terms. Students
do not re-register for courses for which a “CF” has been assigned.
Incomplete. “I” is not a grade, but a symbol that 25% or less of the work
is to be completed. Students do not re-register to complete courses
for which an “I” has been assigned.

Satisfactory. No quality points awarded.

Unsatisfactory. No credits, no quality points.

Audit. No credit hours, no quality points.

Exemption. “E” is assigned for course work exempted.

No credit. No grade points, not calculated in G.P.A.

No report. No credits or grade points. Issued only when instructor
does not submit grades. Must be replaced by a final grade as soon as
received from instructor.

Assigned for Developmental Studies. Not used in G.P.A. calculations.
Assigned for Developmental Studies. Not used in G.P.A. calculations.
Assigned for Developmental Studies. Not used in G.P.A. calculations.
Satisfactory Completion. Used to indicate satisfactory completion of
competencies in Developmental Studies.

Transfer. For post-secondary credits accepted for transfer.
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Only “A,” “B,” “C,” “D,” “F” or “WF” grades are calculated in G.P.A. Many
courses require a “C” or better; however, a “D” may be assigned for G.P.A. pur-
poses. In this case, the course must be repeated. Grades, which appear on a
transcript, cannot be changed after one term.

GRADUATION

The College sponsors graduation ceremonies a minimum of one time per
year, or as deemed necessary by participant numbers. Participation in the
formal graduation ceremonies is an option the student may choose, and fees
will be assessed on the cost of caps and gowns and other materials necessary.
Students who are eligible for graduation must apply for the degree/diploma/
certificate and pay the fee when applicable. A Late Fee will be charged for
degrees/diplomas requested after the term of eligibility.

Graduation packets are available in Student Services. Students should
complete the Graduation Packet during the last term of enrollment for degrees
and diplomas. The packet includes placement information, application, and
other pertinent information. Credentials are conferred when graduation appli-
cation is approved.

Students must apply for certificates with advisors.

GRADUATION REQUIREMENTS

Requirements for course work for graduation vary with the student’s
program. The student is responsible for fulfilling the requirements set forth in
this catalog or as announced by advisor.

1. The student must achieve a G.P.A. of 2.0 in all work applicable to the

program.

2. The student must complete the course work and the required number
of credits.

3. The student must pay all required fees and satisfy all financial obli-
gations to the College.

4. The student must complete the Graduation Packet and return it to
Student Services. A late fee is charged for students who apply after
the announced deadline. Students must apply for certificates with
advisors.

INCOMPLETE GRADE/REQUEST FOR EXTENSION

When a student has completed at least 75% of course work satisfactorily
and is unable to complete due to extenuating circumstances, the instructor
may agree to assign an “I”. The instructor and student must complete the
written agreement indicating the work to be completed, time limits, deadlines
and the grade which will be assigned if work is not completed. The “I” will
default automatically to an “F” at midterm of the following semester if the
instructor does not submit a grade change form. The Vice President for Aca-
demic Affairs and Student Services must approve exceptions to this deadline.
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PLACEMENT TESTING

NETC requires placement information of entering students who wish to
enroll in a program of study or in any English or math courses. The College
uses COMPASS for placement purposes. COMPASS is a computerized test, and
an appointment may be scheduled by calling the main campus in Cheraw or
one of the community campuses in Bennettsville, Dillon or Pageland. These
tests may be waived for the student who:

e has earned a degree from an accredited institution;

e has earned appropriate program-level college credit in English, math
and/or reading (within ten years) at NETC or another accredited insti-
tution; or

e has appropriate SAT scores (480 Verbal, 480 Math), or ACT scores (20
Composite). Sections of the COMPASS may be required if either score
is not sufficient.

SAT or ACT scores must have been earned within two years of the date of
enrollment and allow the student to enter ENG 101 or ENG 155 (480V) or MAT
110 or MAT 155 (480M). If SAT scores are more than two years old, COMPASS
scores are required.

COMPASS scores are in effect for two years. Students seeking readmission
whose COMPASS scores are more than two years old and who have not earned
their program-level math or English credits are required to re-test. Students
seeking readmission are required to re-test if credits earned in developmental
studies or prerequisite English, reading and/or math classes are more than
two years old.

Re-testing is at discretion of Dean of Student Services. There is a charge
of $10.00.

Transfer students who have not earned program level English or math
credits are required to present SAT scores (no more than two years old) or
NETC placement scores. NETC will accept official COMPASS placement scores
from other colleges, according to standards stated above. Developmental or
remedial courses taken at another SC Technical College within the last two
years may be used as placement at NETC.

The following is a list of the course placements derived from the COMPASS
test scores:

MATHEMATICS
COURSE COMPASS TEST & SCORE
MAT 032 Pre-algebra 22-39
MAT 150 Pre-algebra 40-100
MAT 155 Algebra 28-36
MAT 101 Algebra 28-36
MAT 102 Algebra 37-68
MAT 110 Algebra 69-100, College Algebra 1-56
MAT 120 Algebra 69-100, College Algebra 1-56
MAT 122 College Algebra 1-56
MAT 130/140 Trig 40-100
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MAT 211 Algebra 69-100

MAT 212 Algebra 69-100
ENGLISH/WRITING
COURSE COMPASS TEST & SCORE
ENG 032 15-52
ENG 100 53-67
ENG 101 68-100
ENG 155 68-100
READING
COURSE COMPASS TEST & SCORE
RDG 032 43-65
RDG 100 66-80
No Reading Required 81 or higher
PREREQUISITES

Prerequisites are requirements that must be met before students can
enroll in a specific course. Prerequisites may include a class required before
registering for the next level or placement scores (COMPASS, SAT, ACT). Stu-
dents must comply with catalog requirements regarding completion of pre-
requisites. The only exceptions for prerequisites are the following, which
must be approved by the Dean of Instruction:

e Placement scores may fulfill developmental prerequisites; placement
scores may be waived based on SAT/ACT scores;

e Transient students who have written documentation from their
college/university to enroll in a specific course that has a prerequi-
site;

e Students with an associate or higher level degree who enroll in begin-
ning college level courses may be allowed to waive prerequisites;

e Students who successfully transfer in a course that has a prerequisite
are not required to complete the prerequisite.

RECORDS—TRANSCRIPTS

In compliance with the Federal Education Rights and Privacy Act, the
College maintains the position that students’ records are confidential; there-
fore, this information is released only when the student submits a written and
signed request to the Records Office or the student makes a request through
their individual WebAdvisor account. Students may release their transcripts
to any individual or institutions they choose. They may also secure student
copies for their own use.

All requests to fax a transcript require a $3.00 fee and the appropriate fax
number.

High school transcripts and other college transcripts must be maintained
in the student’s file and cannot be released by student request. The student
must request copies from the institution where the credits were earned.
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REGISTRATION

All students are required to register for classes, which includes meeting
with their advisor to schedule appropriate classes and completing the process
by establishing payment with the Business Office. Credit will not be granted
in the form of grade or semester hour credit for courses for which the student
is not properly registered. Approved registration is based on the official class
roster maintained by the Records Office.

Students who withdraw from or fail to attend classes must be aware of
calendar deadlines. Failure to comply with deadlines or attendance require-
ments will affect financial aid status.

REPEATING COURSES

A student may repeat any course and both grades will appear on the
College transcript, but only the higher grade earned will be calculated in the
G.P.A. Students must follow guidelines appropriate to financial assistance.

Upon the third unsuccessful attempt of a sequence course, the student
must repeat and pass any prerequisite course with a “C” or better. Financial
aid will only pay one time for courses which have been previously passed.

PROOF OF REGISTRATION

Students must be prepared to show proof of registration and payment of
fees upon entering each class. This includes classes which have been added
during the Add period. Each proof of registration must be marked with a
“Paid” symbol.

If a student misplaces a receipt/registration form for proof for class admis-
sion, a fee of $1 will be charged for each additional copy.

REGISTRATION—ENROLLMENT

Open registration is held at least three times each year, generally in
August, January, and May. Dates of registrations are announced and published
in advance. Students are expected to register by the end of open registration.

Special seminars, workshops and industrial courses may be scheduled to
begin at any time suitable to the participants and the College. Visit
www.netc.edu or contact the Continuing Education Division for schedule infor-
mation.

RESIDENCY REQUIREMENTS

A student must complete a minimum of 25% of academic work at North-
eastern Technical College to qualify for a diploma, degree or certificate. Trans-
fer credits, exemptions, etc. may combine to no more than 75% of the required
academic work. See admissions section for residency requirements for tuition
purposes.
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SECOND MAJOR/DEGREE

A student may earn only one degree for a major (designated by the cur-
riculum code). A student who wishes to enroll in additional courses beyond
the degree major may enroll in certificate programs, with advisor assistance.

A student who wishes to pursue a second major must earn a minimum of
nine semester hours of credit different from courses in the first major. The
student who wishes to pursue a second major should complete a Change of
Program Form upon completion of the first program. A student may be
enrolled in only one program at a time. The Dean of Instruction and advisor
will specify the additional course requirements.

STANDARDS OF PROGRESS

A. Academic Warning—A student pursuing an Associate Degree, Diploma, or
Certificate Program is considered to be in serious academic difficulty if
his/her cumulative grade point ratio falls below 2.0, or he/she fails 50% of
all hours attempted in developmental studies courses.

B. Academic Probation—Any student who fails to earn a 2.0 G.P.A. or fails
50% of Developmental courses during an academic warning term will be
subject to a term of academic probation.

C. Academic Suspension—Students on academic probation who fail to earn
a 2.0 G.P.A. or fail 50% of Developmental courses will be subject to aca-
demic suspension from the College. Students re-admitted after one term
of suspension must maintain a 2.0 G.P.A. on all work attempted or pass
more than 50% of the Developmental courses attempted. Re-admission
after a second term of academic suspension should include participation
in counseling in the Student Services Office to determine if the student
should consider a curriculum change.

D. Non-academic Suspension—A student suspended from the College for
non-academic reasons will be notified in writing of the length of suspen-
sion. For violations of conduct (see Student Code), the instructor may
temporarily dismiss the student from class and refer the matter to the
Dean of Student Services or Vice President for Academic Affairs and
Student Services. Non-academic suspensions will be initiated only by the
Dean of Student Services. The length of the probation and/or suspension
will depend on the nature of the violation. See Due Process.

E. Re-Admission After Suspension—To be re-admitted after suspension, the
student must submit an application directly to the Dean of Student Serv-
ices.

TEACHER CREDIT RENEWAL/RECERTIFICATION

The South Carolina Department of Education has developed new policies
regarding the types of activities teachers may complete at NETC to satisfy
credit renewal/recertification requirements. These new policies include the
following as options for earning renewal points:

e Completion of appropriate credit classes
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e Completion of non-credit classes, workshops or seminars for which
CEU’s (Continuing Education Units) are awarded

e Teaching credit or non-credit classes

e (Collaboration with college personnel on projects, grants or related
professional development activities.

e The credit renewal coordinator of the school district must approve
renewal/recertification activities for each teacher in advance.

TIME COMMITMENT

Student schedules for full-time students may require 15-20 hours per week
of classroom and laboratory work. On the average, 18-20 hours per week must
be devoted to outside study. Thus, a full-time student should plan a time com-
mitment of 40 hours per week for classes and study.

A part-time student should schedule 1-2 hours for study for each hour of
class time. This is a suggested minimum.

TRANSFER CREDIT

NETC recognizes previous post-secondary course work of students by
accepting credits earned which are applicable to the student’s program of
study.

All students who present credit for evaluation must be aware that the
award of credit by NETC does not guarantee that a subsequent institution will
accept those same credits. The age of credits and the similarity of content
must be considered.

NETC will recognize courses from other accredited institutions, with these
conditions:

A. Technology courses, (examples are computers, electronics) must
have been completed within ten (10) years of the request for credit.
Demonstration of proficiency may be required. General education
courses will be accepted, unless subsequent grades or circumstances
indicate the need to repeat courses. The student who has credits in
English, math and/or reading, which are more than ten (10) years old,
is required to take the College Placement Test, unless the student has
earned a post-secondary degree. Developmental or remedial courses
taken at another SC Technical College within the last two years may
be used as placement at NETC.

B. Credits are accepted from institutions accredited by the Commission
on Colleges and its regional affiliates. Upon written request from the
student to the Admissions Office, the College will review transcripts
from non-accredited institutions, using course details and advanced
course completions as a basis for determining credit award.

C. Course work accepted for transfer must closely parallel courses rec-
ognized by NETC for transfer. In some instances, the course will be
accepted if it closely parallels courses listed in the Catalog of
Approved Courses published by the State Technical College System.
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Only courses for which the credit is equal to or greater than the
credits required by NETC will be accepted.

The College will accept only courses for which a grade of “C” or better
has been earned, except in the case of students transferring from
another South Carolina Technical College or when sequential courses
reflect grades of “C” or better. The overall G.P.A. of credits accepted
for transfer must always be 2.0 or better.

An official transcript of prior course work from each institution is the
basis of acceptance of credit for transfer. To be eligible for transfer
credit, the student must fulfill college admission requirements and
enroll in the College.

The maximum for transferred credits is 75% of those credits required
by the student’s program.

The acceptance of transferred credit is applicable to the student’s
selected program and is effective for continuous enrollment in that
program. If the student changes programs or leaves the College for
longer than one year, the credit will be re-evaluated. The evaluation of
transcripts is effective for one term only; if the student does not enroll,
transcript will be re-evaluated.

The grades for credits earned at other institutions are not calculated
in the G.P.A. at NETC. The transfer credits accepted will apply toward
program requirements; only credits earned at NETC will apply toward
the G.P.A. Transferred courses will be shown on the student tran-
script, reflecting the number of credits earned and a “TR” in the grade
column.

Students will be notified in writing of the credits accepted for transfer
within the first term of enrollment, pending receipt of official tran-
scripts. Questions regarding the acceptance of credit should be
addressed to the Records Office.

Transfer credit is not permitted for courses completed by proficiency
at other colleges.

Students may transfer credit earned at NETC between programs of
study under the same conditions allowed above; however, courses
will transfer with actual grade and grades for courses applicable to
the new program will be computed in grade point average.

TRANSFER POLICIES: SOUTH CAROLINA

The South Carolina Commission on Higher Education established “proce-
dures for the transferability of courses at the undergraduate level between
two-year and four-year institutions” and published these procedures in 1996,
based on Act 137 of the South Carolina General Assembly. These procedures
include a statewide articulation agreement (see list below). Additionally, all
senior public institutions will issue annually a transfer guide which includes
the definition of transfer student and admission requirements for the institu-
tion and its particular programs. This guide also includes policies regarding
standardized exams, course work repeated, suspensions, limits on transferred
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credits, GPA calculations and requirements, academic forgiveness, residency
requirements, and all other information pertinent to transfer students. This
statewide agreement assures that any course work covered within these pro-
cedures will be transferable to any public institution in South Carolina without
any additional fee and without any further encumbrance such as a “valid
examination,” “placement examination/instrument,” “verification instrument,”
or any other stricture.

As part of the Transfer Procedures, the following Transfer Blocks/Statewide
Agreements taken at any two-year public institution in South Carolina will be
accepted in totality toward meeting baccalaureate degree requirements at all
four-year public institutions in relevant baccalaureate degree programs.

e Arts/Humanities/Social Science: 46-48 semester hours

e Business Administration: 46-51 semester hours

e Engineering: 33 semester hours

e Science/Mathematics: 51-53 semester hours

e Teacher Education: 38-39 semester hours

e Nursing: 60 semester hours (for ADN licensed graduates only)

For complete listing of transfer block courses, contact the Admissions
Office, www.netc.edu, www.che.sc.gov, or www.sctrac.org.

The Transfer Blocks are designed for those students who have not
selected an institution or who are unsure of their major; the transfer block
assures a minimum level of course work until the student makes a decision.
It is strongly suggested that the student complete the Associate in Arts or
Associate in Science degree in order to have the earned award. Students who
have completed the degree will be given priority over other similarly quali-
fied applicants for admission at senior colleges/universities. Students who
have completed the associate degree will automatically be entitled to junior
status or its equivalent at the senior institution (this applies only to campus
activities; not to calculating academic degree requirements.)

”

Technical College Courses Transferable to
South Carolina Public Institutions*

Course Number Course Description Credit Hours
ACC 101 Accounting Principles | 3
ACC 102 Accounting Principles I 3
ANT 101 General Anthropology 3
ART 101 History & Appreciation of Art 3
ART 105 Film as Art 3
AST 101 Solar System Astronomy 4
AST 102 Stellar Astronomy 4
BIO 101 Biological Science | 4
BIO 102 Biological Science Il 4
BIO 210 Anatomy & Physiology | 4
BIO 211 Anatomy & Physiology Il 4
BIO 225 Microbiology 4
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Course Number Course Description Credit Hours

CHM 110 College Chemistry | 4
CHM 111 College Chemistry I 4
CHM 112 College Chemistry II 4
CHM 211 Organic Chemistry I 4
CHM 212 Organic Chemistry II 4
ECO 210 Macroeconomics 3
ECO 211 Microeconomics 3
ENG 101 English Composition I 3
ENG 102 English Composition II 3
ENG 201 American Literature | 3
ENG 202 American Literature II 3
ENG 203 American Literature Survey 3
ENG 205 English Literature | 3
ENG 206 English Literature Il 3
ENG 208 World Literature I 3
ENG 209 World Literature II 3
ENG 214 Fiction 3
ENG 218 Drama 3
ENG 222 Poetry 3
ENG 230 Women in Literature 3
ENG 236 African American Literature 3
ENG 260 Adv. Tech. Communication 3
FRE 101,102 Elementary French [, II 4
FRE 201,202 Intermediate French I, II 3
GEO 101 Intro to Geography 3
GEO 102 World Geography 3
GER 101 Elementary German I 4
GER 102 Elementary German II 4
HIS 101 Western Civilization to 1689 3
HIS 102 Western Civilization post 1689 3
HIS 201 American History Discovery to 1877 3
HIS 202 American History 1877 to Present 3
MAT 110 College Algebra 3
MAT 111 College Trigonometry 3
MAT 120 Probability & Statistics 3
MAT 122 Finite College Mathematics 3
MAT 130 Elementary Calculus 3
MAT 140 Analytical Geometry and Calculus I 4
MAT 141 Analytical Geometry and Calculus II 4
MAT 240 Analytical Geometry and Calculus III 4
MAT 242 Differential Equations 3
MUS 105 Music Appreciation 3
PHI 101 Introduction to Philosophy 3
PHI 105 Introduction to Logic 3
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Course Number Course Description Credit Hours

PHI 106 Logic Il Inductive Reasoning 3
PHI 110 Ethics 3
PHI 115 Contemporary Moral Issues 3
PHY 201 Physics | 4
PHY 202 Physics II 4
PHY 221 University Physics I 4
PHY 222 University Physics I 4
PHY 223 University Physics IlI 4
PSC 201 American Government 3
PSC 215 State and Local Government 3
PSY 201 Introduction to Psychology 3
PSY 203 Human Growth & Development 3
PSY 208 Human Sexuality 3
PSY 212 Abnormal Psychology 3
SOC 101 Introduction to Sociology 3
SOC 102 Marriage and the Family 3
SOC 205 Social Problems 3
SOC 206 Social Psychology 3
SOC 210 Juvenile Delinquency 3
SOC 220 Sociology and the Family 3
SOC 235 Thanatology 3
SPA 101,102 Elementary Spanish I, II 4
SPA 201,202 Intermediate Spanish I, II 4
SPC 205 Public Speaking 3
SPC 210 Oral Interpretation of Literature 3
THE 101 Introduction to Theatre 3

*Included in Statewide Articulation Agreement. Additional courses may transfer to specific col-
leges/universities by agreements.

TRANSFER OPPORTUNITIES

NETC works closely with other colleges and universities to assist students
who are interested in continuing their education with the transfer process.
The Office of Admissions and faculty advisors have specific information
regarding the appropriate course selection at NETC for transfer purposes.
Many courses, such as those designated in the general education list, are
designed to facilitate transfer. Many other courses transfer in specific situa-
tions. For example, some colleges/universities have general studies or tech-
nology bachelor’s degree programs and will accept courses from business,
technology and general education. Students who have identified a transfer
institution should consult transfer counselors at that institution to determine
NETC courses for transfer.
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WITHDRAWALS

A student wishing to withdraw from the College or a course should first
consult the faculty advisor to review the situation and/or to inform the
advisor. The student should complete a Change of Schedule form which must
be signed by the advisor and submitted to Student Services.

Following this procedure will protect the student’s privileges of re-admis-
sion, the assignment of representative grades, and the transfer of credits. Any
student who discontinues his/her work without formal withdrawal does so at
the risk of having registration privileges withdrawn. It is also the student’s
responsibility to follow this procedure in order to be eligible for designated
refunds and financial aid. (Note: Pell grants require 60% of semester).

WITHDRAWAL PERIOD

The withdrawal period shall be that period during which a student, with
the permission of the faculty advisor, may withdraw from courses without aca-
demic penalty. Withdrawal period is adjusted to correspond to the length of
the summer term(s).

A student withdrawing from a course up to midterm will be assigned a
“W”. A “W” will be assigned after midterm only if the student has instructor-
documented satisfactory progress. A “WF” may be assigned for a student with-
drawal after midterm when the student is not passing the course. “F” may be
assigned for excessive absences without withdrawal.

For refunds, the student has 14 calendar days from the first class day of
the semester to officially withdraw and request a refund.

Refunds vary according to time of withdrawal. See Refund Policy in the
Financial Information section for more details.

Students should note on the semester calendar the last date to withdraw.
After this date, students may not withdraw from class.
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CONTINUING EDUCATION -

WORKFORCE DEVELOPMENT

The Workforce Development-Continuing Education Division of North-

eastern Technical College provides opportunities for individuals in career
training and for employers in workforce development. Additionally, the
college offers personal interest courses for personal development.

The division provides special services to help meet the educational needs

of business, industrial, and professional concerns. These services include
short courses, assessments, workshops, lectures and special training proj-
ects. Additionally, the division offers coordinating and planning services for
business, industry, and agencies.

Student Information

Students enrolled in Continuing Education classes are subject to compli-
ance with admission procedures which may include assessments, pre-
requisite courses or skills, background record check, drug screen, or doc-
umentation of eligibility. S.C. law requires that all students who register for
healthcare courses with a clinical component must undergo a criminal
record check. Information regarding cost and procedures are provided by
Continuing Education.

Clinical facilities require that students who register for healthcare courses
with a clinical component must provide criminal background check,
health information and/or drug test results. Continuing Education pro-
vides information regarding cost and procedures for each class.

Students enrolled in Continuing Education classes must comply with the
Technical College Student Code and Grievance Procedure and with docu-
mentation requirements regarding disabilities.

Continuing Education determines the fees for each activity. Tuition is
based on costs of instruction, materials, facilities and administration. Free
tuition for senior citizens applies only to individuals over 60 years of age
and only on a space-available, cost-recovery basis. These applicants must
meet admission requirements and pay all applicable fees. Senior citizens
who are employed full time are not eligible for tuition waivers.

Refunds

Refund of 100% will be issued for classes, seminars or workshop canceled
by the College due to insufficient enrollment, inclement weather or similar
situations. NETC reserves the right to cancel any class due to insufficient
enrollment.

Registered students who withdraw from a class/seminar/workshop at
least 24 hours (one working day) prior to the first class meeting will
receive a refund of 100%. Class is defined as an activity that requires two
or more meetings.

Students who withdraw must submit written, e-mail or phone request for
the refund to be eligible for refund. The request must be made at the time
of withdrawal.
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e Students may request transcripts for Continuing Education training by
submitting a written request to the Office of Continuing Education. The
College manages these transcripts in accordance with Federal Education
Rights and Privacy Act.

CONTINUING EDUCATION UNITS

Northeastern Technical College has adopted the nationally recognized
standard of Continuing Education Units as a means of recording and account-
ing for certain non-curricular courses, programs, and activities.

e A CEUrequires 10 contact hours of participation in an organized adult
or continuing education activity properly sponsored or directed, with
qualified instruction.

¢ Apermanent record of CEU’s earned by each student with fractions of
hours to one decimal is maintained. Thus, a student satisfactorily
completing 15 classroom hours receives 1.5 CEU’s. Personal interest
courses do not earn CEU’s.

e In addition one certificate of course completion is available upon
request from the Office of Continuing Education.

WORKFORCE DEVELOPMENT

The development of skills and knowledge are a necessity in our highly
technological society, and business and industry encourage and support
special courses to update or develop career potential for their employees.
Education is a lifelong process, and Northeastern Technical College is com-
mitted to providing continuing education opportunities for citizens of this
area. These special courses are high quality and affordable to professional,
management, clerical, technical and crafts personnel, for anyone wishing to
improve knowledge and job skill.

The College is an authorized WorkKeys® Workforce Process Center and an
authorized provider of Achieve Global products. WorkKeys® is an EEOC —com-
pliant process developed by ACT, Inc., and is currently in use nationwide in
industry and education. WorkKeys® provides a common language for employ-
ers and educators to match skills needed on the job with employee skills,
based on profiling jobs and assessing individual skills.

OCCUPATIONAL ADVANCEMENT

The College’s Occupational Advancement opportunities are designed for
the specific purpose of offering educational and training experiences for those
persons “in-careers.” Seminars, workshops, conferences and short courses
are offered to meet individual or business or industry needs. The courses do
not earn academic credit; however, CEU’s (Continuing Education Units) are
recorded for successful completion.

The College will develop special courses or training for on-campus or on-
site delivery to meet training needs. These courses are designed, in coopera-
tion with training personnel, to meet specific training needs in business or
industry. Anyone interested in professional/staff development should contact
the Continuing Education Division.
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WORKFORCE TRAINING SPONSORED BY INDUSTRY

NETC offers a special arrangement for industry by which in-service train-
ing conducted by a company can earn continuing education units (CEU’s).
Under this arrangement, the industry simply provides the Office of Continu-
ing Education with an outline of the training and registration cards (available
from the Continuing Ed. Office) for each employee receiving training. Upon
approval by the Dean of Continuing Education, a file is set up for the training
and each participant is awarded CEU’s upon successful completion of the
event. A transcript is maintained for each participant and is available upon
written request from the Office of Continuing Education. This valuable service
is an easy and ideal way to keep training files for employees at minimal cost
to the company. For further details concerning Sponsored Training for Indus-
try, contact the Continuing Education Office.

Employers may apply for funding to promote workforce development
through sources such as the Enterprise Zone Act, Incumbent Worker Train-
ing and other federal and state grants and incentives. Call Continuing Educa-
tion for information regarding the process and eligibility.

SUPERVISORY DEVELOPMENT AND
MANAGEMENT TRAINING

The Continuing Education program frequently offers supervisory and man-
agement training courses. However, arrangements can be made to present
courses in-plant or in a facility convenient to the trainees for specific groups for
supervisory management training. Achieve Global is currently one of several
supervisory development programs available to business and industry.

SOUTH CAROLINA CHILDCARE TRAINING PROGRAM

The College offers courses designed for childcare professionals interested
in operating a licensed childcare facility, employment in a facility or meeting
standards to improve a facility. Courses include topics such as curriculum,
child development, health/safety/nutrition, guidance, and program adminis-
tration. These courses are designed to benefit partner agencies including First
Steps and Head Start.

TRAINING LOCATION

Continuing Education is not limited to campus sites. Many continuing
education classes are offered on-line and can be easily accessed from any envi-
ronment. Visit our website at www.netc.edu for a listing of continuing educa-
tion on-line class offerings. Northeastern Technical College is prepared to offer
intensive training courses off campus, whether in the plant or in a neighbor-
hood facility, to meet the needs of industrial, trade or governmental agencies.
These courses generally apply to situations in which the trainees are unable
to attend classes on campus due to unusual distances from campus, or spe-
cialized equipment in the plant that is not available at NETC. Contingent upon
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the availability of qualified instructors and necessary equipment or materi-
als, there are no limits to the types of courses that can be offered to trainees
to upgrade skills. Interested individuals, groups, or companies can contact the
Division of Continuing Education at Northeastern Technical College.

readySC™

When a new industry locates in the service area or an existing local indus-
try plans an expansion, readySC™ is an excellent partner to assist in planning,
identifying resources and coordinating processes. Specialized training for
industry is an integral part of the College’s educational program. Training is
tailored to specific needs and may be in the form of pre-employment training
or on-the-job training for new or expanding industries. Inquiries concerning
specialized industrial training as a result of plant expansion or new business
locating in the service area should be directed to the designated Economic
Development Director in the county in which the industry is expanding or
locating. Inquiries can also be directed to the South Carolina Department of
Commerce.

APPRENTICESHIP CAROLINA

Apprenticeship Carolina is a branch of the South Carolina Technical
College System that assists industries with the development and registration
of a Department of Labor registered apprenticeship. The Dean of Continuing
Education can assist with the coordination of this process.

PERSONAL DEVELOPMENT

The College offers personal interest or personal development courses
throughout the year. These courses are offered on a cost-recovery basis and
tuition and refund policies apply. Personal interest courses are included in
the course announcements in local newspapers and mailed to individuals on
the College mailing list, and on the college website at www.netc.edu.

WORKFORCE OR
PERSONAL DEVELOPMENT NEEDS?

Simply pick up the phone and call the Office of Continuing Education at
Northeastern Technical College between the hours of 8 a.m. and 5 p.m.,
Monday through Thursday, or 8 a.m. and 1:30 p.m. on Friday. From the Cheraw
area, the number is (843) 921-6920 or (843) 921-6924. For other local areas
(parts of Chesterfield, Marlboro, and Dillon counties) you may call 1-800-921-
7399. Community campus numbers are: Bennettsville (843) 479-4284; Dillon
(843) 841-2014; Pageland (843) 672-3700. Visit www.netc.edu for information.

Announcements of Continuing Education programs are published regu-
larly on the NETC website, through electronic e-mail, in local newspapers and
are available in the Office of Continuing Education. Please ask to be added to
the mailing list to receive a copy of all course announcements.
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ACADEMIC YEAR

Northeastern Technical College operates on the semester system. The
academic year is divided into two 15-week fall and spring semesters and a 10-
week summer term. Holidays, semester breaks, and school closings round
out the year.

Credits earned at the College are semester-hour credits. An academic cal-
endar is available in Student Services.

ALCOHOL AND OTHER DRUG USE

It is the policy of the South Carolina Technical College System to provide
a drug free, healthful, safe and secure work and educational environment.
Employees and students are required and expected to report to their work,
class, or student activities in appropriate mental and physical condition to
meet the requirements and expectations of their respective roles. The Alcohol
and Other Drug Use Policy may be found at www.netc.edu under prospective
students, current students and faculty/staff sections.

ANNOUNCEMENTS/NOTICES

Notices for bulletin boards should be submitted for posting to the Dean of
Student Services. Notices will be posted for a maximum of two weeks, unless
renewed.

BOOKSTORE (BOOK NOOK)

The Book Nook carries new and used textbooks, supplies, and sundry
items. Textbooks may be returned to the Book Nook within ten business days
of purchase, accompanied by the purchase receipt for a refund. New text-
books must be free of marks and in good condition.

CANCELLATION OF CLASSES/WEATHER

Classes may be canceled due to ice, snow or other hazardous weather
conditions. The College posts “Inclement Weather Notices” in all student areas
and on the College website at www.netc.edu. Announcements of cancellation
will be recorded on the college telephone answering system first, and then
posted to the college website and to www.weatherclosings.com. Announce-
ments will also be submitted to local radio and television stations as listed on
“Inclement Weather Notices”

Cancellations will be made in the interest of the students’ safety and con-
venience. If the completion of instruction is affected, classes may be re-sched-
uled for make-up times, outside of normal hours of operation.

Every effort will be made to make announcements by 6:00 a.m. Announce-
ments regarding evening classes will be reported by 4:00 p.m. Public school
closings have no effect on the operation of the College.
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CAMPUS CLEANLINESS AND RESPECT

All students, faculty and staff have a responsibility for keeping the College
campus clean. Food, smoking and drinks are not allowed in the classrooms,
Library, or Success Center. Bottled water in clear bottles is allowed in class-
rooms. Students will be expected to make use of the disposal containers in
the halls, shops and classrooms. Carelessness and willful littering will not be
tolerated. Students who negligently lose, damage, destroy, sell or otherwise
dispose of College property placed in their possession or entrusted to them
will be subject to disciplinary action.

CHILDREN ON CAMPUS

Children are welcomed on campus if enrolled in Personal Interest classes,
attending special events, or when accompanied by an adult using the Library;
however, students will NOT be allowed to have children accompany them to
class, the Success Center or other campus service locations.

If a child is on campus (or left in a waiting area), the parent will be asked
to leave the classroom and to take responsibility for the child.

CLASSIFICATION OF STUDENTS

Full time—a student enrolled for 12 or more credit hours.
Part time—a student enrolled for less than 12 credit hours.

A student is classified as a freshman from initial enrollment until 32 semes-
ter hours credit has been earned; students who have earned more than 32
semesters hours are classified as sophomores.

CLASSROOM REGULATIONS/USE

Classrooms are scheduled for use for classes, meetings, seminars and
workshops throughout each day of the week. Instructors and students are
responsible for care and cleanliness of the classroom for others’ use.

Smoking, food and drinks are not allowed in the classrooms.

Use of classrooms for meetings is permitted when requested in advance.
Forms for request may be obtained at the Information Window located in
Ingram Hall. For use of space outside normal operating hours and procedures,
there may be a charge.

To minimize classroom disruptions and to protect the integrity of testing,
activated electronic communication devices such as pagers and telephones
are not permitted in classrooms at NETC. The only exception is for on-call
emergency personnel (police, fire, EMS); these students are required to notify
the instructor of their need for such devices with documentation verifying
employment. This information must be provided at the beginning of the term
or at the beginning of each applicable class session. On-call emergency per-
sonnel may not leave a test or communicate with these devices and return to
complete the test. In this situation, the student will be required to make
arrangements for re-testing.
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CLUBS AND ORGANIZATIONS

Students may form clubs or organizations on campus by following these

steps:
1.
2.
3.

4.

Obtaining a minimum of 10 prospective members;

Obtaining a faculty or staff advisor;

Submitting a request to organize signed by the members and the
agreement of the faculty/staff advisor to the Dean of Student Services;
Receiving written approval of the request from the Student Govern-
ment Association and the College Administration.

After approval of the organization, a constitution and membership list
must be submitted within three weeks.

According to policies of the South Carolina Technical College System,
organizations whose objectives are strictly social in nature cannot be
approved.

1.

All student activities must be approved by the Office of Student Serv-
ices. This approval is necessary before an organization may:

a. Put anitem on the master calendar.

b. Reserve facilities for a meeting.

c. Have an announcement placed in the bulletin.

All student fund-raising projects (on or off campus) must be approved
by the Dean of Student Services. Complete plans, including planned
use of money, should be submitted in writing to the Dean of Student
Services. On-campus fund-raising projects will not be approved unless
they are for the purpose of raising money for necessary club expenses
or for a project which will benefit all students.

Off-campus personnel, including speakers, entertainers, etc., must be
approved by the Dean of Student Services prior to issuing an invita-
tion to such groups or persons.

The use of campus facilities by students must be approved by the
Office of Student Services.

Only clubs and organizations chartered by the Student Government
Association and approved by the Dean of Student Services and the
President will be permitted to function on campus.

All organizations and clubs must have a faculty advisor approved by
the Dean of Student Services.

COLLEGE RINGS

A representative of an approved company will visit the campus each year
to size and order rings. The dates will be announced in the Book Nook, and all
inquiries should be directed to the Book Nook. The cost and payment of rings
is the responsibility of the student. A minimum deposit is required before the
ring is ordered.

Students must have completed at least one-half of the requirements for
graduation with a 2.0 GPA to be eligible for a ring.
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COMPLAINTS/CONCERNS

Expressions of dissatisfaction should be directed to the appropriate
sources of responsibility:
e Academic Concerns: the Instructor, Assistant Dean or Dean for the area.
e Library: Library Services.
e Non-academic areas of student life: Counselors, Dean of Student Serv-
ices and/or SGA President.
¢ Vending Machines: Book Nook staff.

CONDUCT AND DISCIPLINE

Students enrolled at Northeastern Technical College are considered to be
responsible persons. Enrollment indicates the student’s willingness to abide
by the generally accepted principles of good conduct and to become familiar
with school policies.

The College reserves the right to dismiss a student for misconduct or a
violation of student regulations. A student dismissed for infraction of student
regulations is not entitled to honorable withdrawal privileges.

See the Student Code for further details on discipline and grievance pro-
cedures.

COUNSELING

Counseling offices are located in Ingram Hall. Counselors are available to
both day and evening students. Students are urged to take advantage of avail-
able services, including career-planning assistance for students who want
information about the world of work.

Testing and interest inventories are available and may be administered
by the counseling staff upon request.

Counseling services are available to distance learning students. More
information on counseling and career services for distance learning students
can be found on the college website at www.netc.edu.

Referrals may be made to off-campus agencies such as Mental Health,
Vocational Rehabilitation, etc. as needed.

DRESS REGULATIONS

Cleanliness and appropriate dress are ways in which the student gives
evidence of self-esteem and concern for others. For health and safety consid-
erations, shoes must be worn, along with acceptable dress items.

Students enrolled in Allied Health programs are required to wear appro-
priate uniforms as prescribed. Purchase of these items is the responsibility
of the student. Safety glasses and equipment are required in several programs
to protect the student in the learning process.
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DUE PROCESS/APPEALS PROCEDURES

Students at Northeastern Technical College are expected to conduct them-
selves in a mature, dignified and honorable manner. Activities which are in
violation of College regulations and/or detrimental to the College may be
cause for disciplinary action. All instructors and administrators have express
authority for general supervision of student conduct. Instructors may tem-
porarily dismiss students from class and should refer the situation to the Dean
of Student Services for disciplinary action.

Due process of law is recognized as essential to proper enforcement of
College rules, and accordingly no disciplinary action may be imposed on a
student by or in the name of the College except in accordance with the pro-
visions of the Student Code and Grievance Procedure. A copy of the Student
Code and Grievance Procedure can be accessed at www.netc.edu or a copy
may be requested from the Office of Student Services.

Each student charged with misconduct which could result in disciplinary
action shall have and be informed of the right to a fair hearing before the
Student Appeals Committee.

Due process procedures include, but are not limited to:

A. The student must request, in writing, a hearing for the appeal (after
consultation with the Dean of Student Services to attempt to resolve
the complaint).

B. The student will be notified by certified mail of the date, time and loca-
tion of the hearing. A written statement of procedural rights will be
included.

C. The Committee will consist of three faculty, three students, one
member of the Student Services staff, and the chief Student Services
officer who serves as an ex-officio nonvoting member of the commit-
tee.

D. The student will have the right to representation, the right to the iden-
tity of the person initiating the charges, the right to hear witnesses,
the right to call witnesses, the right to testify or to refuse to testify.
The student may also request, in writing, that the President disqual-
ify any member of the Committee for a reason listed in the written
request.

E. The Committee will hear information presented by both sides, then
convene privately to discuss the possible sanctions and to vote.

F. The student will be notified, in writing, of the committee’s decision,
including statement of the sanctions recommended. A copy of this
information will remain in the student’s record for the period of the
disciplinary action.

G. If considered guilty by the Committee, the student may appeal to the
President. The appeal must be in writing and received by the Presi-
dent within seven days of the hearing. After review of the information
and committee deliberations, the President will render a final deci-
sion in writing to the student.

81



EMERGENCIES

General campus emergencies will be announced by the Administration.
Students are expected to abide by instructions from the faculty or adminis-
tration.

Medical emergencies should be reported immediately to the closest
faculty or staff member. Only superficial injuries should be treated. In case of
serious illness or injury, call the Switchboard Operator and request the Rescue
Squad. Then call the Dean of Student Services. Attempts will be made to notify
the victim’s physician and family. The campus security officer should also be
notified. Insurance claims forms are available from the Student Services Office.

Emergency telephone calls for students will be noted, and the student will
be contacted immediately. Classes will not be interrupted unless the emer-
gency is stated. General messages for students will be posted on the bulletin
board in Ingram Hall.

EMERGENCY EVACUATION PROCEDURE

Emergency evacuation drills will be held periodically without advance
notice. Fire alarm boxes are strategically located throughout the institution.
The following steps should be taken:

A. The signal for an emergency evacuation of the College is given by the

Fire Alarm System by one long continuous sounding of the fire alarm.

B. All persons should evacuate to the nearest parking lot and proceed to
a point 300 feet from the nearest building. No one should evacuate to
the quadrangle. Escape routes are posted.

C. The “all-clear” signal for return to classes will be three short sound-
ings of the fire alarm. Classes will resume at that time unless formally
dismissed.

D. When a tornado warning is issued by the College, students should
move to protected areas such as hallways or to areas without
windows. Refer to maps posted in each area for exact locations.

FINANCIAL AID

Students who are in need of financial assistance may call or visit the Office
of Student Financial Assistance on the main campus in Cheraw, or visit the
web site.

Financial Aid is available in the form of grants, scholarships, part-time
employment, and lottery tuition assistance. See Financial Information.

Applications for financial aid should be submitted no less than four-six
weeks prior to the planned date of enrollment.

FOOD SERVICES

Food and beverages are available in vending machines in the Student
Lounge (200), Harris Hall (500) and in the John C. West Building (800) for the
convenience of students, faculty, staff and guests of the College.
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HEALTH SERVICES AND FIRST AID

Northeastern Technical College is a commuter institution; therefore, no
infirmary facilities are provided. Basic first aid for minor injuries is available,
and first aid kits are located in every department. The Student Services Office
can provide first aid supplies. Major illness or injury will be treated by pro-
fessionals; the Rescue Squad will be called in this case.

Insurance forms for injury should be obtained from the Student Services
Office prior to receiving treatment, if possible.

HOURS OF OPERATION

The College is open from 7:30 a.m. to 9:00 p.m., Monday through Thursday
and 7:30 a.m.-1:30 p.m. on Friday.

Library hours are 7:30 a.m.-9:00 p.m., Monday through Thursday, and 7:30
a.m.-1:00 p.m. on Friday. Hours may vary between terms but will be posted.

The Business Office and Student Services Office will be open 8 a.m.—6:30
p.m., Monday-Thursday and 8 a.m.-1:30 p.m. on Friday.

The Book Nook is open 8 a.m.—6:15 p.m., Monday through Thursday, and
8 a.m.-12:45 p.m. on Friday.

The Success Center is open 8:00 a.m.-9:00 p.m., Monday through Thurs-
day, and 8:00 a.m.-1:00 p.m. on Friday unless otherwise posted.

I.D. BADGES

The college requires that all students enrolled in credit courses wear iden-
tification badges.

Temporary identification is required for students enrolled in continuing
education classes and will be provided. This will be explained to students by
the Office of Continuing Education.

Students must wear the 1.D. badge in plain sight at all times. Students
must produce the I.D. badge upon request while on campus. Replacement fee
is $3.00 for lost badges. Temporary badges are issued at a cost of $1.00.

Failure to wear the I.D. badge will result in the student not being allowed
in classes.

INSURANCE/ACCIDENTS

Group insurance covers students attending regularly scheduled classes
and instructor-scheduled field trips. Insurance claim forms are available in
the Student Services Office. These forms should be picked up from the office
prior to medical treatment, if possible.

Workman’s Compensation coverage may apply to clinical, on-site activi-
ties. Information is provided to classes when this is applicable.
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LIBRARY AND INFORMATION SERVICES

The Library at NETC serves as an integral part of the learning process,
providing materials and services to meet the information needs of students,
faculty, staff, and community users. Cognizant of the trends in education and
technology, the Library offers information in a wide variety of formats for both
on and off-campus accessibility. The NETC Library has over 25,000 print and
audiovisual titles, a large selection of journals and newspapers, electronic
databases and books, as well as a current selection of recreational reading.
Remote access is available to students at www.netc.edu.

The facilities are located on the first floor of Harris Hall in Building 500.
There are computer stations, general reading areas with study tables as well
as four study rooms for group projects. A conference room with audio-visual
equipment is available by appointment for college-related use.

The Library staff is available at all times to assist patrons in their infor-
mation needs and to provide personalized attention and supplement instruc-
tion with brochures and handouts. Instructional materials explaining Library
policies, offerings and services are available at the main desk in the Library.
First-time patrons are encouraged to tour the facility and become familiar with
holdings and services. Group tours for classes or community patrons are also
available by appointment.

Hours of operation are Monday through Thursday, 7:30 a.m. to 9:00 p.m.,
and Friday 7:30 a.m. to 1:00 p.m., unless otherwise posted. Semester and
holiday closing hours are posted in advance.

For more information, please call (843) 921-6954 or access the Library link
on the NETC web site at www.netc.edu.

LOST AND FOUND

Lost and found articles may be claimed or left in the Student Services
Office or at the Information Window in building 100.

NAME AND ADDRESS CHANGES

Students are responsible for maintaining communication with the College
by keeping on file with the Records Office through WebAdvisor a current
address, zip code and telephone number.

NO SMOKING POLICY

Under the provisions of state law providing for smoke-free public buildings
in South Carolina, NETC has designated all campus buildings as smoke-free.
This means that smoking is not permitted inside any campus building. Viola-
tors are subject to the provisions of the law. Smokers must smoke outside
only in designated smoking areas.
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ORGANIZATION OF THE COLLEGE

The College is organized by several areas of responsibility, each of which
reports to the President of the College. The College is governed by the North-
eastern Technical College Area Commission.

The areas of the College include:

e Finance and Administration (Business Office, Switchboard/Informa-
tion Window, Maintenance, Custodial, Bookstore, Information Tech-
nology and Physical Plant)

e Human Resources Office (Human Resources and Campus Security)

e Institutional Advancement (Institutional Research, Institutional Effec-
tiveness, Public Relations and Alumni)

e Academic Affairs (Degree, Diploma and Certificate programs, Library,
Success Center, Instructional Support Services and Continuing Edu-
cation)

e Student Services (Counseling, Admissions, Records, Financial Aid, Vet-
erans Affairs, Placement, Student Support Services, Career Center and
Community Campuses)

ORIENTATION

Orientation is available for new students at the beginning of each term.
The orientation process includes review of policies and regulations, intro-
duction of staff, distribution of advisement materials, and services of the
College.

PARKING/VEHICLE REGULATIONS

All students, faculty and staff must register their vehicles prior to the close
of registration for the Fall Semester, or the first term that they are
enrolled/employed. Vehicle registration is coordinated by the Student Serv-
ices Office and is accomplished by completing a registration card and receiv-
ing a vehicle registration permit. This permit must be displayed on the rear-
view mirror with the number visible from the outside. It is valid for the
remainder of the academic year.

The person registering the vehicle is responsible for all violations
assessed against that vehicle.

The Information Desk must be notified of any changes in ownership of the
vehicle, license number, address of the owner, etc.

Visitors attending workshops, seminars, conferences, etc., will be issued
special parking permits by the activity sponsor. These dated permits will allow
visitors to park in student parking areas, and must be displayed in the left
front window.

Students who drive an unregistered vehicle to the campus because of
unusual circumstances may obtain a special parking permit at the Informa-
tion Desk. This permit must be displayed in the left front window.
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All vehicles must be parked in designated parking spaces and areas.
Parking spaces marked “Reserved” are for use by the person to whom the
space is assigned. Other spaces are restricted, as marked, for use by visitors,
handicapped students, etc. Students may park in any parking space not oth-
erwise restricted.

Vehicles must be parked so that the entire vehicle is within the lines des-
ignating a parking space.

Parking lot gates will be locked at the scheduled college closing time.

The speed limit on campus is 20 m.p.h.

Pedestrians have the right-of-way on campus.

Drivers must not operate their vehicles in a reckless manner.

Visitors who cannot find a reserved visitor space will be cited only for vio-
lations that create hazardous conditions.

FINES FOR VIOLATIONS OF REGULATIONS

Persons violating traffic regulations will be assessed fines according to
the following schedule:
Non-moving Violations
First Offense — $3 Fine
Second Offense — $5 Fine
Third Offense — $10 Fine
Fourth Offense — Subject to loss of vehicle privileges
Moving Violations
First Offense — $25 Fine
Second Offense — Subject to loss of vehicle privileges.

Fines are paid and violations are cleared in the Business Office. Violations
must be cleared within five (5) class days after receipt of ticket or an addi-
tional penalty of $5 will be assessed. All fines are considered debts to the
College and must be paid in full before grades will be released, before the
diploma/certificate/degree will be awarded, before registration for the next
term can be completed, and before requests for transcripts will be processed.

Persons who feel that their citation of a traffic regulation violation is
unwarranted should confer with the Dean of Student Services. This action
must be taken within five (5) days after receipt of citation.

PUBLIC SAFETY

The Crime Awareness and Campus Security Act of 1990 requires the
College to collect and make available crime statistics for certain crimes com-
mitted on campus, if any. This information will be provided upon request from
the Office of Student Services or may be found at www.netc.edu under campus
security.

Reporting of crimes or other emergencies should be handled as follows:

1. During day classes (8 a.m. to 5 p.m.): Report to the Office of Student
Services. During evening classes (5 p.m. to 11 p.m.): Report to the
Evening Coordinator or Campus Security. In either case, the proper
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authority can be contacted through the Information Desk (Monday,
Tuesday, Wednesday, and Thursday 8 a.m. to 6:30 p.m.; Friday 8 a.m.
to 1:30 p.m.).

2. In the event of an emergency situation, the student or visitor should
report the problem to the most accessible faculty or staff person who
will notify Security or the administrator in charge. Appropriate college
personnel will notify the proper local authorities needed to assist with
the emergency.

3. Any individual that is determined to be a threat to you or those
around you should be reported immediately by dialing “0” or calling
911. Avoid confrontation and seek protection in a classroom or office
that locks or if possible leave the building immediately if such action
does not put you at risk with the individual. When notifying the
college operator or 911 be prepared to provide a description of the
individual and provide a situation assessment. Do not attempt to
apprehend or interfere unless forced to do so for self-protection.
Consult safety information located in classrooms and offices.

While the College makes considerable effort to ensure the safety and secu-
rity of all students and visitors, it is the individual’s responsibility to take pre-
cautions to protect himself/herself. Campus security efforts are supplemented
by mutual aid agreement with local police agencies.

RELEASE OF STUDENT INFORMATION
POLICIES AND PROCEDURES

Northeastern Technical College, in the execution of its responsibilities to
students, maintains accurate and confidential student records. Federal law
states the rights of students to have access to their academic and personal
records in accordance with existing college policy and the Family Educational
Rights and Privacy Act of 1974 (Buckley Amendment). Records or student
information are not released to parents or outside agencies except with
written permission of the student.

A. Definition of terms “educational records”

These regulations as defined under the provision of the Family Educa-

tional Rights and Privacy Act of 1974 include files, documents and other

materials which contain information directly related to students and
which are maintained by an educational institution in an authority on
behalf of the institution.

The term “educational record,” as defined by the law, does not include
the following:

1. Records of institutional, supervisory and administrative personnel
which are in the sole possession of the maker and which are not acces-
sible or revealed to any other person except a substitute for the above
named personnel;

2. Records and documents of security officers of the institution which
are kept apart from such educational records;
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Records on students which are made or maintained by a physician,
psychiatrist, psychologist, counselor, or other recognized profes-
sionals or paraprofessional acting in their official capacity and which
are made, maintained, or used only in connection with a provision for
treatment for the student and not available to anyone other than
persons providing such treatment, except that such records can be
personally reviewed by a physician or other appropriate professional
of a given student’s choice;

Financial records of the parents of the students or other information
therein contained;

Confidential recommendations if given student has signed a waiver of
the student’s rights of access, provided that such a waiver may not be
required of the student; and

Confidential letters on statements of recommendation which were
placed in educational records prior to January 1, 1975, if such records
or statements are not used for purposes other than those for which
they were specifically intended.

Control provisions on student records and student information

1.

Transcripts and other information are released only with written per-
mission of the student. A transcript request made by the student using
the NETC Portal account is considered a written request. If informa-
tion other than the transcript is released from the student’s official
record, this release is noted on a cumulative basis.

Students have the right to inspect their own records whether
recorded in hard copy form or recorded in the form of disks or micro-
film. Upon inspection, students are entitled to an explanation of any
information contained in their record.

The official student file shall not be sent outside the counseling office,
records office, information services, financial aid office, veterans
affairs office or other custodial office except in circumstances specif-
ically authorized by the Dean of Student Services or Vice President
for Academic Affairs and Student Services. The authorization for such
special circumstances must be in writing.

Release of student’s educational records to educational institutions and
state and federal agencies:

1.

Such requests for confidential information shall not be honored

without proper written consent for the release of such records by the

student except under conditions indicated in sections C-2 and C-5.

A. The written consent must specify the records or the specific data
to be released, to whom it is to be released, and the reason for
release.

B. Eachrequest for consent must be specific, and each request must
be handled separately.

Requests for confidential information will be honored without prior

consent of the student in connection with an emergency, if the knowl-

edge of such information by appropriate persons is necessary (in the

view of a reasonable person) to protect the health or safety of the
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student or other persons. However, such a release shall have the
approval of the Dean of Student Services or Vice President for Academic
Affairs and Student Services unless it can be shown that, under the cir-
cumstances, time would not permit or no administrator was available.

The following “directory information” may be made available to the
public by the College, unless students notify the Dean of Student Serv-
ices in writing by the third week of the term that such information
concerning themselves is not to be made available:

A. Student’s name

B. Major field of study or program

C. Beginning and ending dates of terms; degrees, diplomas or awards
received at NETC.

Hometown for honors recognition

Full- or part-time status

Previous spring high school graduate transcripts sent to high
school for follow-up purposes.

Disclosure other than “directory information”

Any release of student information for public use or use by the media
except that designated above (section 3) must have prior written
approval by students involved.

Disclosure to government agencies

Properly identified and authorized representatives of or bona fide
written requests from the Comptroller General of the United States,
the Secretary of Education, an administrative head of a federal edu-
cation agency, or state educational authorities may have access to
student or other records which may be necessary in connection with
the audit and evaluation of federal or legal requirements which relate
to such programs. Routine requests for student data from such agen-
cies as HEW, OEO, research agencies and state reporting agencies may
be honored without prior approval of the student only in formats
where students are not identified.

Faculty and administrative officers of the College who demonstrate

legitimate educational need will be permitted to look at the official

student file for a particular student.

Confidential information requested by other than federal or state

agencies as specified in section 5 above will be released only under

the following conditions:

A. An official order of a court of competent jurisdiction or

B. Subpoena (students will be notified immediately by registered
mail that their records are being subpoenaed).

Records of access

A record of access to the official student file will be maintained within

the file itself. This record will show the name, address, date and

purpose of the person who has been granted access. All persons who

have access will be included in this record except those institutional

employees, who because of the nature of their duties, have been

granted access.

MmO
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Students’ rights to question content of their official student files

1.

Students have the right to review their own official record or other
educational records on them that are maintained by the institution
(section B-2). Furthermore, students may question any inaccurate or
misleading information and request correction or deletion of that data
from their files.

All requests for correction of file data will be directed to the official
custodian of the file and will become a part of the file in question.

All requests for correction of a student file will be acted upon within
45 days of the receipt of the request. If the custodian can verify that
such data is, in fact, in error, appropriate corrections will be made and
the student will be notified in writing when the correction has been
completed. If an error cannot be readily substantiated, the request
will be referred to an ad hoc hearing committee appointed by the pres-
ident. After students have had the opportunity to present their case
to the hearing committee, the committee will render a decision in
writing stating the reasons for their decision. If the decision is in agree-
ment with the student’s request, the student will be permitted to
review the file to satisfy himself that the change has been correctly
made. If the student’s request is denied, he will be permitted to
append a statement to the record in question, showing the basis for
his disagreement with the denial. Such appendages will become a per-
manent part of the record.

Annual notice to students of their rights under Family Educational Rights
and Privacy Acts of 1974

1.

A general statement regarding release and access of student informa-
tion will be published in the College catalog.

The College policy on access to and release of student information
will be made available to students, faculty, and staff. This information
is available on request and will specify the procedures for release of
student information, student access to records, a description of all
student records being maintained by the College, and the procedure
for students to initiate a hearing to challenge accuracy of educational
records.

SAFETY

Students must observe the rules of proper safety at all times. Visits to

classrooms, shops and laboratories are not allowed when there is not an
instructional supervisor available.

Safety and protective equipment are mandatory in some courses, and stu-

dents will be required to purchase and use these items as part of their course
work.

Vehicle safety is also necessary at all times; this includes observation of

parking and speed regulations.

No open or concealed weapons are permitted on campus.
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SEXUAL HARASSMENT

No employee or student may engage in conduct which falls under the def-
inition of sexual harassment. No personnel, admissions and academic stand-
ing decision shall be made on the basis of granting or denial of sexual favors.

STUDENT ASSESSMENT

Northeastern Technical College is committed to helping all students
realize their potential. We evaluate the quality of this commitment and its
impact on our students by assessing the effectiveness of all institutional oper-
ations. Student assessment, therefore, is a vital measure for determining the
quality of NETC’s educational program.

From the time of application through the completion of studies at NETC,
students will/may participate in assessment in a variety of ways. These may
include tests and surveys designed to evaluate services and satisfaction with
college programs and services. Serious student participation provides the
college with accurate information and results can be used to plan effective
new programs and services and improve existing ones.

STUDENT CODE OF CONDUCT AND
GRIEVANCE PROCEDURE

The S.C. Technical College System, under the auspices of the State Board
for Technical and Comprehensive Education, has published the South Car-
olina TECH Student Code. This code is a statement of policy on students’
rights and responsibilities. Copies of this Code are distributed to each student
and may be obtained in the Student Services Office.

The Student Code contains a listing of the general rights of students, pre-
scribed conduct, and a statement on academic dishonesty. Students are also
advised of disciplinary procedures and sanctions as well as the process for
conducting a hearing. A grievance procedure is provided for students who
have a complaint against the College regarding discrimination, sexual harass-
ment, or lack of English fluency by teaching faculty.

Student Responsibilities

1. Each student is responsible for reading the Student Code and being famil-
iar with the regulations included.

2. Each student is responsible for safety and for being aware of the safety
procedures in the classroom, labs, shops and parking areas.

3. Each student is responsible for information published through notices
and bulletin board announcements.

4. Students are not allowed in unauthorized areas without permission (this
includes business offices, storage areas).

5. Students should keep cars locked, and personal items should be kept
safely (including purses, textbooks, money).

6. Students are responsible for their work; taking credit for work other than
his/her own is academic dishonesty.

7. Students are responsible for their behavior; abusive, disruptive behavior
is subject to disciplinary action.
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STUDENT GOVERNMENT ASSOCIATION

Because self-government promotes the development of character and
responsible citizenship, the Student Government Association, consisting of
all registered students at NETC, is established to coordinate and direct the
activities of student life. The work of the SGA is accomplished through two
separate branches: the Executive and the Student Senate.

The SGA exists to maintain the high ideals for which the College is justly
respected and to foster recognition of privileges and responsibilities of stu-
dents.

A copy of the SGA Constitution can be obtained from the SGA office or the
Student Services Office.

STUDENT ORGANIZATIONS ON CAMPUS

ALPHA BETA DELTA honors students who are nominated by college
faculty on the basis of academic achievement, leadership qualities and com-
munity involvement.

NATIONAL TECHNICAL HONOR SOCIETY is an honorary society recog-
nizing the achievements of students who are enrolled in career preparation
and technology programs.

PHI BETA LAMBDA is an honorary society recognizing the achievements
of students who are enrolled in business and technology programs.

PHI THETA KAPPA is an honorary society recognizing those students
who demonstrate academic achievement in the Arts and Science programs.

PSI BETA is a national honorary society for the recognition of commu-
nity/technical college students in order to stimulate, encourage and recognize
outstanding scholarship and interest in Psychology.

STUDENT GOVERNMENT ASSOCIATION is the organization serving all
students on campus.

STUDENT ROLE IN INSTITUTIONAL
DECISION-MAKING

Since many of the decisions that are made at Northeastern Technical
College directly affect students and their academic programs, all students are
encouraged to participate in the decision-making processes available to them.
The primary ways in which students may participate are through the College’s
institutional committees and through the Student Government Association.
Many of the College’s institutional committees have student representatives
who are expected to take an active role in committee deliberations and vote
on issues on an equal basis with other committee members. The Student Gov-
ernment Association is the recognized representative organization of the
student body and has access to the President through the sponsor and/or the
Dean of Student Services and other administrators of the College on issues of
concern and advice.
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STUDENT SUPPORT SERVICES

Student Support Services is a program designed to improve retention and
increase graduation of students who are economically disadvantaged,
first-generation college, and/or disabled by assisting them in maintaining aca-
demic standards of progress. Project participants are referred by admissions
counselors, instructors, or recruited during registration periods and from
screening admissions and financial aid information.

Project services include financial aid counseling, study skills instruction,
writing skills instruction, educational counseling, tutoring in curriculum and
remedial courses, career awareness, and cultural events not usually available
to disadvantaged students.

Located in room 808 of West Hall, Student Support Services is open from
8 a.m.-6:30 p.m. Monday-Thursday, and from 8 a.m.-1:30 p.m. each Friday
unless otherwise posted.

THE SUCCESS CENTER

The Success Center is an instructional resource center designed to assist
students in their academic study at Northeastern Technical College. Located
in the John C. West Learning Resources Center, the Success Center is equipped
with the latest instructional technology. The Success Center is open from 7:30
a.m. until 9:00 p.m. Monday through Thursday and from 7:30 a.m. until 1:00
p.m. each Friday unless otherwise posted.

Services offered by the Success Center include access to computers to
complete written assignments, audiovisual resources, Internet access and
instructional software. In addition, the Success Center is available to faculty
and students for individualized instruction, keyboard instruction, test admin-
istration and classroom presentations. See Testing Services.

TELEPHONES

All telephones in campus offices are considered business telephones and
are not available for personal calls.

Students should notify their friends and families that they may not receive
phone calls through the College telephone system, except in the case of an
emergency.

Cell phones or beepers must not be activated in classrooms, Library, or
Success Center. Emergency personnel must clear with instructor activation of
cell phones or pagers.

TESTING SERVICES

Testing services are provided for NETC online students and other NETC
students needing to take exams in the Student Success Center located in Build-
ing 800. Appointments can be made by visiting the Student Success Center or
calling 843-921-6958. Testing may also be provided if students arrive at least
thirty minutes prior to closing. Exams from other colleges or schools may be
proctored in the Student Success Center if the proper Proctor Documentation
form has been completed.
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The Success Center, located in the John C. West Learning Resources
Center, (Building 800), serves as the NETC Testing Center site.

Students requesting testing services must contact the Success Center in
advance to schedule their test, make the necessary arrangements to have the
test sent to the Success Center, and submit payment, if applicable, to the NETC
Business Office for testing prior to administration of the test. Students with
proof of enrollment at any of the South Carolina Technical Colleges DO NOT
pay for testing services for any technical college course(s). An appointment,
appropriate photo identification, and proof of payment (when applicable) are
required of all students prior to the administration of any test.

TRANSCRIPTS

Students may request transcript copies for their own personal use or for
use by employers or other educational institutions.

All transcripts issued by the College are considered official.

All requests to fax a transcript requires a $3 fee and the appropriate fax
number.

WEBADVISOR FOR STUDENTS

WebAdvisor now gives students quick online access to their individual
student information. Using WebAdvisor students can currently access:
account balances, class schedules, grades, grade point averages, transcripts,
test scores, student profiles, and program evaluations.

Students can also complete a transcript request form and request an
enrollment verification using WebAdvisor. Student Services provides training
sessions and written instructions for WebAdvisor.

VISITORS

All visitors are welcomed guests to the campus of Northeastern Technical
College. Any interested individual or group of individuals may visit the College
and should arrange for tours by calling ahead.

Visitors should stop at the Information Window in the lobby of Ingram
Hall to obtain a visitor’s pass and should get a visitor’s parking permit if no
visitor spaces are available.

Students should have the instructor’s permission before inviting visitors
to a particular class; students are, however, encouraged to invite their fami-
lies and friends to visit the College.
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ARTS AND SCIENCES
PROGRAMS

NETC College Transfer/Pre-Professional programs provide a general edu-
cation in the areas of Communications, Social Sciences, Sciences, Mathemat-
ics, and the Humanities. Students in the Associate in Arts (AA) or the Associ-
ate in Science (AS) degree have as their primary objective either the transfer
of the degree in its entirety or the transfer of specific courses to four-year
institutions. Programs may be tailored to meet individual needs in prepara-
tion for various majors. Advising Guides for Elementary Education (AA.EE)
and Social Work are available (AA.SW).

Courses are designed to enable transfer to senior institutions. By working
closely with NETC advisors and contacting a representative from their chosen
senior college early in their academic careers, students can obtain more spe-
cific transfer information. Articulation is supported by the Commission on
Higher Education Transfer Agreement. To facilitate a smooth transfer to a
senior college/university, the student is encouraged to consult his/her advisor
regularly. It is also the student’s responsibility to plan for transfer in advance
by talking with the transfer institution. Grades of “C” or better are usually
required for transfer. All courses to earn these degrees should be selected
from transfer courses to maximize transfer credits.
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ASSOCIATE IN ARTS

Students interested in bachelor degree programs in English, History, Soci-
ology, Psychology, Business, Law, or Education should work toward an A.A.
degree. Each student should work with his/her advisor to make up a curricu-
lum profile for the student’s study at NETC. This should be completed no later
than the second term of attendance at NETC. (NOTE: Students who are inter-
ested in earning a bachelor’s degree in Elementary Education or Social Work
may consult their advisors for information regarding courses which will trans-
fer to Francis Marion University or Coker College.)

Degree: Associate in Arts (AA)
Credits Required for Graduation: 65

Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete work in the following areas:

A. College Success Credits
COL 103 College Skills 3
B. General Education: 32 credits
ENG 101 Composition | 3
ENG 102 Composition II 3
SPC 205 Public Speaking 3
Lab Sciences (BIO, CHM, PHS) 8
Mathematics 3
(Choose MAT 110, 120, 122, 211)
Humanities 6
Social/Behavioral Sciences 6
C. Major Courses: 15 credits
Humanities/Behavioral Sciences,
Literature, Communications 15
D. Support Courses: 3 credits
CPT 101 Introduction to Computers 3
E. Electives: 12 credits
Electives — selected from transfer list 12

Each student may select courses with guidance by the faculty advisor for
the purpose of allowing the student to adapt the course work to his/her indi-
vidual objectives. Transfer information is extremely important and is avail-
able from the advisor, this catalog and NETC’s website at www.netc.edu. SC
public service institution websites publish Tech transfer information. Addi-
tional information on transfer may be found at www.sctrac.org.
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ASSOCIATE IN SCIENCE

Students interested in Mathematics or Science related majors should work
toward the A.S. Degree. Each student should work with the faculty advisor to
design a curriculum profile for the student’s study at the College.

Degree: Associate in Science (AS)

Credits Required for Graduation: 65
Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete work in the following areas:

A. College Success Credits
COL 103 College Skills 3
B. General Education: 32 credits
ENG 101 Composition | 3
ENG 102 Composition II 3
SPC 205 Public Speaking 3
Lab Sciences 8
(BIO, CHM, PHS)
Mathematics 3
(Choose MAT 110, 120, 122, 211)
Humanities 6
Social/Behavioral Sciences 6
C. Major Courses: 15 credits
Math/Lab Sciences 15
Student is advised to complete a minimum of one math and
two lab sciences. Math must be selected from MAT 110, 111,
120, 130, 211, 212 or higher.
D. Other Related Courses: 3 credits
CPT 101 Introduction to Computers 3
E. Electives: 12 credits
Electives — selected from transfer list 12

Each student may select courses with guidance by the faculty advisor for
the purpose of allowing the student to adapt the course work to his/her indi-
vidual objectives. Transfer information is extremely important and is avail-
able from the advisor, this catalog and NETC’s website. SC public service insti-
tution websites publish Tech transfer information. Additional information on
transfer may be found at www.sctrac.org.
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BUSINESS & COMPUTER
TECHNOLOGY PROGRAMS

Business Programs are designed to provide students a working knowledge
of the intricacies of the world of business and industry. Course work includes
a practical study of management, computers, accounting, organizing, plan-
ning, production and supervision. The student may specialize by selection of
electives. The office majors are designed to prepare the student to become
an efficient contributor to the processes required by business and industry.

Some courses in this division may be accepted for transfer to a senior
institution, applicable toward the B.A./B.S. degree. Advisors have details.

Fire Science Management Advising Guide is available in the Business/Man-
agement major. Fire services personnel should submit transcripts from S.C.
or National Fire Academy for review for credits toward the Associate in Busi-
ness degree, which requires general education, business/management and fire
sciences credits.
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GENERAL BUSINESS

Success in the business world requires knowledge in various fields of busi-
ness as well as appreciation for the changing technologies. To meet this need,
the Business curriculum requires courses in general education (math, sci-
ences) as well as in humanities, economics, accounting, management, mar-
keting, and related areas.

Job opportunities include administrative or office management, supervi-
sion, marketing, finance, accounting, personnel management, banking and
related fields.

Degree: Associate in Applied Science in Business (AAS.BUS)
Credits Required for Graduation: 66
Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A. College Success Credits
COL 103 College Skills 3

B. General Education: 15 credits
ENG 155 Communications I 3
HSS 205 Technology and Society 3
MAT 155 Contemporary Mathematics 3
PSY 103 Human Relations 3
SPC 105 Effective Speaking 3

C. Major Courses: 18 credits
ACC 101/111 Accounting Principles I or

Accounting Concepts 3
ACC 102/112 Accounting Principles II or
Organizational Accounting 3
BUS 121 Business Law | 3
CPT 101 Introduction to Computers 3
MGT 101 Principles of Management 3
MKT 101 Marketing 3
D. Support Courses: 15 credits
ACC 120 Federal Income Tax 3
BUS 105 Business Economics Applications 3
BUS 123 Business Law II 3
BUS 130 Business Communications 3
BUS 140 Business Mathematics 3
E. Electives: 15 credits
Business Electives 12
General Electives 3

Note: Student may earn one business degree for each major.
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BUSINESS MAJOR - ACCOUNTING GUIDE

This curriculum is a course selection guide for students who wish to earn
the associate degree with accounting courses. Students may earn only one
business degree at NETC but may enroll in certificate programs for additional
courses.

Accounting is recording, summarizing, analyzing and reporting business
activity. Accounting includes a study of the fundamentals of accounting pro-
cedures, including income taxes, cost and intermediate accounting. In addi-
tion, the program allows students to study management, economics, statis-
tics, payrolls, computers and business law.

Accountants are always in demand. Most of the graduates are employed
by private industry, and some go into public accounting.

Job opportunities include: accounting clerk, junior accountant, payroll
clerk, supervisory clerk, accountant, public accountant, government account-
ant, cost accountant.

Degree: Associate in Applied Science in Business with Accounting
Specialty (AAS.BUS.ACC) - Accounting Guide
Credits Required for Graduation: 66
Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.
Complete course work in the following areas:
A. General Education: 15 credits Credits

ENG 155 Communications I 3
HSS 205 Technology and Society 3
MAT 155 Contemporary Mathematics 3
PSY 103 Human Relations 3
SPC 105 Effective Speaking 3
B. Major Courses: 30 credits
ACC 101/112 Accounting Principles/Org. Accounting 3
ACC 102 Accounting Principles I 3
ACC 115/116 Managerial Acctg./Practical Acctg. Apps | 3
ACC 120 Federal Income Tax 3
ACC 150 Payroll Accounting 3
ACC 230/117 Cost Acctg. I/Practical Acctg. Apps. Il 3
ACC 240 Computerized Accounting 3
BUS 121 Business Law I 3
CPT 101 Introduction to Computers 3
MGT 101 Principles of Management 3
C. Related Courses: 6 credits
BUS 140 Business Mathematics 3
CPT 174 Microcomputer Spreadsheets 3
E. Electives: 15 credits
Business/Management Electives 9
General Electives 6
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COMPUTER TECHNOLOGY MAJOR

Job opportunities in the computer field are increasing daily. America has
become more structured around computers, both in business and in the
home.

Today, jobs which are available include computer programmer, computer
operator, data entry operator, network specialist, web designer, and computer
technician. With the expansion of the computer’s capabilities through
research and development, many future jobs are still “on the drawing board”.
Computers will be an integral part of other job fields, such as accounting,
office management, education and more. Advanced certificates allow students
to specialize.

Degree: Associate in Applied Science in Computer Technology (AAS.CPT)
Credits Required for Graduation: 66

Overall Grade-point average of 2.00 (C=2) on all college work

presented to fulfill program requirements.

Complete course work in the following areas:

A. College Success: 3 credits Credits
COL 103 College Skills 3

B. General Education: 15 credits Credits
ENG 101/155 Composition [/Communications 3
HSS 205 Technology and Society 3
MAT 110/122 College Algebra/Finite College Math 3
PSY 103/201 Human Relations/General Psych 3
SPC 105/205 Effective Speaking/Public Speaking 3

C. Major Courses: 21 credits

CPT 114 Computers and Programming 3
CPT 115 COBOL Programming I 3
CPT 215 COBOL Programming II 3
CPT 255 Operating System Fundamentals 3
CPT 264 Systems and Procedures 3
CPT CPT Elective (172 or 174) 3
IST 220 Data Communications 3
D. Other Required Courses: 24 credits
ACC 101/111 Accounting Principles I or
Accounting Concepts 3
ACC 102/112 Accounting Principles Il or
Organizational Accounting 3
MAT 120 Probability and Statistics 3
CPT Electives — Select 15 credits from CPT or IST 15
E. Electives: 3 credits
General Electives 3
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ADMINISTRATIVE OFFICE

These programs enable students to obtain proficiency in keyboarding,
transcription, records management and document production.

Job opportunities include office and administrative support, receptionist,
office manager, medical or legal office assistant or word processing clerk. The
student may select degree (Administrative Office Technology), diploma
(Administrative Support) or Certificate (Medical Office Assistant, Legal Office
Assistant or Word Processing) programs.

Credits earned in AOT courses are accepted for five years. Credits earned
prior to this five-year period must be documented by successful completion
of the applicable exemption exam. Not all courses have exemption exams.

ADMINISTRATIVE OFFICE TECHNOLOGY MAJOR

Degree: Associate in Applied Science - Administrative Office Technology
(AAS.AOT)
Credits Required for Graduation: 69
Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A. General Education: 15 credits Credits
ENG 155 Communications I 3
HSS 205 Technology and Society 3
MAT 155 Contemporary Math 3
PSY 103 Human Relations 3
SPC 105 Effective Speaking 3

B. Major Courses: 33 credits
AOT 110 Document Formatting 3
AOT 121 Transcription 3
AOT 134 Office Communications 3
AOT 141 Office Procedures | 3
AOT 142 Office Procedures Il 3
AOT 161 Records Management 3
AOT 165 Information Processing Software 3
AOT 210 Document Production 3
AOT 250 Advanced Information Processing 3
AOT 267 Integrated Information Processing 3
AOT AOT Elective 3

C. Other Required Courses: 9 credits
ACC 111 Accounting Concepts 3
BUS 130 Business Communications 3
BUS 140 Business Mathematics 3

D. Technical Electives: 9 Credits

Electives from Business-related areas 9

E. General Electives: 3 Credits

Electives 3
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Diploma: Applied Science in Administrative Support (DAS.ADS)

ADMINISTRATIVE SUPPORT DIPLOMA

Credits: Required for Graduation: 51
Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A.

D.

General Education: 9 credits

ENG 155 Communications I
MAT 155 Contemporary Mathematics
PSY 103 Human Relations
Major Courses: 33 credits
AOT 110 Document Formatting
AOT 121 Transcription
AOT 134 Office Communications
AOT 141 Office Procedures |
AOT 142 Office Procedures Il
AOT 161 Records Management
AOT 165 Information Processing Software
AOT 210 Document Production
AOT 250 Advanced information Processing
AOT 267 Integrated Information Processing
AOT AOT Elective
Other Required Courses: 6 credits
BUS 130 Business Communications
BUS 140 Business Mathematics
Technical Electives: 3 Credits
Electives
LEGAL OFFICE ASSISTANT

Certificate: Legal Office Assistant (CB.LOA)
Credits: Required for Graduation: 39

Overall Grade-point average of 2.00 on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A.

Related Courses: 6 credits

BUS 121 Business Law |

BUS 130 Business Communications
Major Courses: 33 credits

AOT 110 Document Formatting

AOT 123 Legal Transcription

AOT 134 Office Communications

AOT 144 Legal Office Procedures

AOT 161 Records Management

AOT 165 Information Processing Software
AOT 170 Speedwriting

AOT 196 Office Confidentiality/Security
AOT 213 Legal Document Production
AOT 253 Legal Systems and Procedures
AOT 267 Integrated Info. Processing
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MEDICAL OFFICE ASSISTANT

Certificate: Medical Office Assistant (CB.MOA)
Credits Required for Graduation: 33

Overall Grade-point average of 2.00 on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A. Related Courses: 6 credits Credits
BUS 130 Business Communications 3
BUS 140 Business Mathematics 3

B. Major Courses: 27 credits
AOT 110 Document Formatting 3
AOT 115 Medical Terminology 3
AOT 122 Medical Transcription I 3
AOT 134 Office Communications 3
AOT 161 Records Management 3
AOT 164 Medical Information Processing 3
AOT 165 Information Processing Software 3
AOT 252 Medical Systems and Procedures 3
AOT 267 Integrated Information Processing 3

WORD PROCESSING

Certificate: Word Processing (CB.WPR)
Credits Required for Graduation: 30

Overall Grade-point average of 2.00 on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A. Related Courses: 6 credits Credits
BUS 130 Business Communications 3
BUS 140 Business Mathematics 3

B. Major Courses: 24 credits
AOT 110 Document Formatting 3
AOT 121 Transcription 3
AOT 134 Office Communications 3
AOT 141 Office Procedures | 3
AOT 161 Records Management 3
AOT 165 Information Processing Software 3
AOT 250 Advanced Information Processing 3
AOT 267 Integrated Information Processing 3

For current information about Gainful Employment
on the above programs, go to www.netc.edu.
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BUSINESS AND COMPUTER TECHNOLOGY

CERTIFICATE PROGRAMS

Current certificate programs include:

Accounting Clerk Certificate (CB.ACC)
ACC 101/111, ACC 102/112, ACC 120, ACC 150,
ACC 240/CPT 174; BUS 121, 140; CPT 101/114.

Advanced Bookkeeping Certificate (CB.ABK)
ACC 101, 102, 116, 117, 120, 150, BUS 140, CPT 174

Data Processing Clerk Certificate (CCT.DPC)
ACC 101/111, 102/112, CPT 114, 172, 174.
Electives, ENG 101/155, HSS 205, MAT 110/122

Management and Supervision (CB.MGT)
ACC 101/111; BUS 140; CPT 101; MGT 101,
MGT 110/255, MGT120/150, 201; PSY 103.

WEB Page Development (CCT.WPD)

CPT 114, 168, 212; IST 220, 226, 228, 237, 238;
ENG 155/101; MAT 155/110.

For current information about Gainful Employment
on the above programs, go to www.netc.edu.
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HEALTH AND
PUBLIC SERVICE PROGRAMS

CRIMINAL JUSTICE

This program is designed to introduce students to law enforcement, cor-
rections, and the American criminal justice system. The criminal justice field
offers many job opportunities for men and women as police or corrections
officers, caseworkers, investigators and many other related occupations.
Credits earned in this program may apply as electives in the Associate in Arts
or Associate of Science, but may not transfer.

Individuals currently employed in law enforcement and currently certi-
fied may be eligible for credit for criminal justice academy training by sub-
mitting official academy transcripts to the Admissions Office. The S.C. Crim-
inal Justice Academy also accepts certain NETC courses. Detailed information
is available from the Office of Admissions.

Degree: Associate in Applied Science in General Technology -
Criminal Justice (AAS.GEN.CRJ)
Credits Required for Graduation: 73

Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A. College Success: 3 credits Credits
COL 103 College Skills 3
B. General Education: 18 credits
ENG 101 English Composition I 3
ENG 102 English Composition II 3
HIS 202 American History: 1877 to Present 3
MAT 155/120  Contemporary Mathematics or
Probability and Statistics 3
PSY 201 General Psychology 3
SPC 205 Public Speaking 3
C. Technical Specialty: 30 credits
CRJ 101 Introduction to Criminal Justice 3
Students will work with their advisor to select 27 hours from the
following courses:
CRJ 115 Criminal Law I 3
CRJ 120 Constitutional Law 3
CRJ 125 Criminology 3
CRJ 130 Police Administration 3
CRJ 210 The Juvenile and the Law 3
CRJ 222 Ethics in Criminal Justice 3
CRJ 230 Criminal Investigation I 3
CRJ 235 Practical Crime Scene Investigation 3
CRJ 236 Criminal Evidence 3
CRJ 242 Correctional Systems 3
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D. Cross Technology: 15 credits

PSC 201 American Government 3
PSC 215 State and Local Government 3
PSC203/PSY212 Human Growth & Dev or Abnormal Psychology 3
SOC 101 Introduction to Sociology 3
SOC205/PSC205 Social Problems or Politics and Government 3
E. Related Courses: 7 credits
CPT 101 Introduction to Computers 3
SPA 101 Elementary Spanish 4

Certificate: Public Service — Criminal Justice (CPS.CRJ)
Credits Required for Completion: 36
Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.
Complete work in the following areas:
A. General Education: 12 credits Credits

ENG 101/155 Composition [/Communication 3
PSY 201/103 General Psychology/Human Relations 3
SOC 101 Introduction to Sociology 3
SPC 105/205 Effective Speaking/Public Speaking 3
B. Major Courses: 15 credits
CRJ 101 Intro. to Criminal Justice Systems 3
CRJ 115 Criminal Law I 3
CRJ 125 Criminology 3
CRJ 130 Police Administration 3
CRT 242 Correctional Systems 3
C. Related: 9 credits
CPT 101 Introduction to Computers 3
SOC 205 Social Problems 3
Select 3 hours from the following: 3

PSC 201, PSC 215

For current information about Gainful Employment
for the CRJ certificate, go to www.netc.edu.
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EARLY CHILDHOOD DEVELOPMENT

The Early Childhood programs prepare students to work with children
and families in child development centers, family or group homes or agencies.
Employment opportunities include childcare teacher, teacher assistant, and
family service worker. Criminal background records check and health infor-
mation are required.

These are occupational courses, not intended for transfer and do not lead
to teacher certification. These courses may serve as electives for the Asso-
ciate in Arts. Eligible students may earn the Early Care credential and finan-
cial assistance for completion of ECD 101 through SC Childcare Career Devel-
opment Center and through T.E.A.C.H. www.sc-ccccd.net.

EARLY CHILDHOOD DEVELOPMENT CERTIFICATE

Certificate: Public Service — Early Childhood Development (CPS.ECD)
Credits Required for Completion: 27

Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete work in the following areas:

A. Major Courses: 27 credits Credits
ECD 101 Intro to Early Childhood 3
ECD 102 Growth and Development I 3
ECD 105 Guidance-Classroom Management 3
ECD 107 Exceptional Children 3
ECD 131 *Language Arts 3
ECD 132 Creative Experiences 3
ECD 133 *Science and Math Concepts 3
ECD 135 Health, Safety and Nutrition 3
ECD 203 Growth and Development II 3

*Require placement scores or prerequisites.

For current information on Gainful Employment
for the ECD Certificate, go to www.netc.edu.
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EARLY CHILDHOOD DEVELOPMENT -
BUSINESS GUIDE

Degree: Associate in Applied Science in General Technology -
Early Childhood - Business (AAS.GEN.ECDB)
Credits Required for Graduation: 69
Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A. College Success: 3 credits Credits
COL 103 College Skills 3
B. General Education: 15 credits
ENG 155 Communications I 3
HSS 205 Technology and Society or Humanities 3
MAT 155 Contemporary Mathematics 3
PSY 103 Human Relations 3
SPC 105 Effective Speaking 3
C. Technical Speciality: 27 credits
ECD 101 Intro to Early Childhood 3
ECD 102 Growth and Development I 3
ECD 105 Guidance-Classroom Management 3
ECD 107 Exceptional Children 3
ECD 131 *Language Arts 3
ECD 132 Creative Experiences 3
ECD 133 *Science and Math Concepts 3
ECD 135 Health, Safety and Nutrition 3
ECD 203 Growth and Development II 3
D. Cross Technology: 18 credits
ACC 150 Payroll Accounting 3
BUS 121 Business Law | 3
BUS 130 Business Communications 3
CPT 101 Intro to Computers 3
MGT 120 Small Business Management 3
MGT 150 Fundamentals of Supervision 3

E. Electives: 6 Credits
Technical Elective
General Elective

w w

* Require placement scores or prerequisites
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Degree: Associate in Applied Science in General Technology -

EARLY CHILDHOOD DEVELOPMENT -

TRANSFER GUIDE

Early Childhood - Transfer (AAS.GEN.ECDT)

Credits Required for Graduation: 68

Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete course work in the following areas:
A. College Success: 3 credits

B.

C.

COL 103 College Skills

General Education: 15 credits

ENG 101 English Composition I

HSS 205 Technology and Society or Humanities
MAT Choose from 110, 120, 122, 211
PSY 201 General Psychology

SPC 205 Public Speaking

Technical Speciality: 27 credits

ECD 101 Intro to Early Childhood

ECD 102 Growth and Development I

ECD 105 Guidance-Classroom Management
ECD 107 Exceptional Children

ECD 131 *Language Arts

ECD 132 Creative Experiences

ECD 133 *Science and Math Concepts
ECD 135 Health, Safety and Nutrition

ECD 203 Growth and Development II
Cross Technology: 17 credits

PSY 203 Human Growth and Development
SOC 101 Intro to Sociology

SOC 205 Social Problems

Lab Sciences
Electives: 6 Credits
Technical Elective
General Elective

* Require placement scores or prerequisites
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NURSING ASSOCIATE DEGREE

The Associate Degree of Nursing (ADN) program assists the student in
developing the intellectual and technical competencies necessary to function
as a safe practitioner of nursing at the technical level. The ADN has the knowl-
edge and skills to function as a beginning-level staff nurse in a variety of struc-
tured healthcare settings such as hospitals, clinics, long-term agencies, physi-
cians’ offices, and community agencies. Throughout the curriculum, the
student has planned clinical and laboratory experiences to complement class-
room learning in order to become skillful in the technology and application of
nursing. Principles of oral communication are emphasized throughout the
curriculum to prepare the graduate to function as a patient advocate and in
health prevention and promotion. There is also a focus on computer use and
application in identified nursing courses.

NETC utilizes a competitive admissions process. Students must first meet
Basic Eligibility Criteria, then provide other data necessary to meet specific
program accreditation standards and/or to improve the student’s ability to
successfully complete the program. Additional required information includes
health and immunization status, CPR certification, and other information
required by clinical facilities. This includes criminal background checks, drug
testing and other documentation. Specific criteria for admission are reviewed
periodically, are published prior to each class admission cycle and available
upon request to the Admissions Office or at www.netc.edu. Students wishing
to transfer into the ADN program must submit all official transcripts for
review; admission is based on a space available basis.

Qualified applicants not accepted due to space limitations will remain eli-
gible in rank order if any vacancy occurs. Students must reapply for the next
class, if not admitted; applications are not carried forward and no considera-
tion is given to applications from the previous year. Students who have two
attempts (withdrawal or dismissal) in any nursing program are not eligible for
admission or readmission for 5 years. Withdrawal constitutes an attempt.
Applicants who have withdrawn due to extenuating circumstances may
submit a written request for consideration to the Nursing Admissions Com-
mittee, whose decision is final.

Conviction of a crime may make an applicant ineligible for clinical rota-
tions or be denied licensure. It is the student’s responsibility to clear any
court records.

Requirements for the program are subject to change in order to meet the
nursing licensure requirements.
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NURSING ASSOCIATE DEGREE

Degree: Associate in Applied Science in Nursing (AAS.NUR)
Credits Required for Graduation: 68
Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A. General Education: 12 credits Credits
ENG 101 English Composition | 3
MAT155/110 Contemp. Math/College Algebra* 3
PSY 201 General Psychology 3
SPC 205 Public Speaking 3

B. Related Courses: 13 credits
AHS 126 Health Calculations* 1
BIO 210 Anatomy and Physiology [ 4
BIO 211 Anatomy and Physiology Il 4
BIO 225 Microbiology 4

C. Major Courses: 40 credits
NUR 101 Fundamentals of Nursing 6
NUR 106 Pharmacology 2
NUR 120 Basic Nursing Concepts | 7
NUR 163 Nursing Across the Lifespan 2
NUR 210 Complex Health Problems 5
NUR 214 Mental Health Nursing 4
NUR 217 Trends and Issues in Nursing 2
NUR 220 Family Centered Nursing I 7
NUR 221 Advanced Nursing Concepts 5

D. Electives: 3 credits
Electives: Choose from the following:
ART 101, ENG 102, ENG 201, ENG 202, ENG 205,
ENG 206, HIS 101, HIS 102, HIS 201, HIS 202,
MUS 105, PHI 101, THE 101, or REL 101

w

*Recommended for students planning to transfer
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LPN to ADN TRANSITION PROGRAM

The Licensed Practical Nurse interested in earning the Associate Degree
must satisfactorily complete NUR 201 and AHS 126 plus first-year general edu-
cation requirements for eligibility for Associate Degree Advanced Placement
and to be eligible to take the NCLEX-RN. Satisfactory completion of NUR 201
does not guarantee enrollment in additional NUR courses. This program must
be completed within 24 months of start date.

In order to participate in clinical activities, students must meet published
clinical agency requirements. Requirements may include, but are not limited
to immunizations, criminal background checks, and drug testing. Successful
completion of this program does not ensure licensure, issued by the SC State
Board of Nursing. Prior convictions for certain crimes may preclude eligibil-
ity for taking the NCLEX-RN. The Admissions Office or www.netc.edu will
provide specific information for each class.

LPN Graduates interested in applying for the transition program must
apply and meet transition admission requirements, plus provide proof of
current licensure as an LPN in good standing by the admissions deadline.
Applicants must submit medical forms, proof of current immunizations, appro-
priate CPR certification, satisfactory criminal background check and other
required screenings.

Students who are not graduates of the NETC Practical Nursing program
must provide additional information for admission to NUR 201.

Students who have two attempts (withdrawal or dismissal) in any nursing
program, including NETC, are not eligible for admission or readmission for 5
years. Students who have withdrawn due to extenuating circumstances may
submit a written petition to the Nursing Coordinator for review by Nursing
Admissions Committee, whose decision is final.

Note: To be eligible for the associate degree in nursing from NETC, the
student must complete 25% of required coursework at NETC.

Requirements for LPN to ADN Advanced Placement Program: (AAS.TNUR)
Satisfactory completion of NUR 201 — Nursing Transition and
AHS 126 plus the following courses:

BIO 210/211 Anatomy & Physiology | & I 8
BIO 225 Microbiology 4
ENG 101 English Composition | 3
MAT 110/155 Algebra/Contemp. Math 3
NUR 210 Complex Health Problems 5
NUR 214 Mental Health Nursing 4
NUR 217 Trends and Issues in Nursing 2
NUR 221 Advanced Nursing Concepts 5
PSY 201 General Psychology 3
SPC 205 Public Speaking 3
Elective Humanities 3
Total: 43 credits
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NURSING PREPARATION

The majority of the non-clinical courses required by NETC and several
local colleges for the Associate Degree in Nursing are offered at NETC. Upon
completion of these courses, a student may be eligible at NETC or transfer to
one of several colleges in the area. The student is responsible for meeting the
program requirements of each institution. Credits earned in this program may
apply to degree requirements in Associate in Arts/Science.

NETC’s acceptance of transfer credits for this certificate does not guar-
antee transfer to nursing programs at other colleges. Several of these courses
meet requirements of the NETC Nursing Programs.

Certificate: Health Science - Nursing Preparation (CHS.NUR)
Credits Required for Completion: 40

Grade of “C” or better is required for health career programs.
Maximum of two attempts.

A. General Education: 12 credits Credits

ENG 101/155 English Composition [/Communications 3
MAT 110/155 College Algebra/Comtemp. Math 3
PSY 103/201 Human Relations/General Psychology 3
SPC 105/205 Effective/Public Speaking 3
B. Major Courses: 22 credits
BIO 101/CHM 110 Biology Science I/College Chem. | 4
BIO 210 Anatomy and Physiology | 4
BIO 211 Anatomy and Physiology Il 4
BIO 225 Microbiology 4
CPT 101 Intro to Computers 3
PSY 203 Human Growth and Development 3
C. Related: Select 6 credits
AHS 102 Medical Terminology 3
AHS 107 Clinical Calculations 2
ENG 102/Hum English Composition II/Humanities 3
SOC 101 Introduction to Sociology 3
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PRACTICAL NURSING

Practical nursing is a high-demand occupation in the healthcare field and
requires skills for direct patient care. Students who complete this program
must also pass the National Council Licensure Exam (NCLEX-PN) which is
required for practice as a licensed practical nurse.

NETC utilizes a competitive admissions process. Students must first meet
Basic Eligibility Criteria, then provide other data necessary to meet specific
program accreditation standards and/or to improve the student’s ability to
successfully complete the program. Additional required information includes
health and immunization status, CPR certification, and other information
required by clinical facilities. This includes criminal background checks, drug
testing and other documentation. In addition, the applicant must have a cumu-
lative 2.5 GPA on a 4.0 scale on college work from all accredited institutions
earned in the previous 10 years. Specific criteria for admission are published
prior to each class admission cycle and are available upon request to the
Admissions Office or at www.netc.edu.

Qualified applicants not accepted due to space limitations will remain eli-
gible in rank order if any vacancy occurs prior to the first day of class. Stu-
dents must reapply for the next class, if not admitted; applications are not
carried forward and no consideration is given to applications from the previ-
ous year. Students who have two attempts (withdrawal or dismissal) in any
nursing program are not eligible for admission or readmission for 5 years.
Applicants who have withdrawn due to extenuating circumstances may
submit a written request for consideration to the Nursing Admissions Com-
mittee, whose decision is final.

Conviction of a crime may make an applicant ineligible for clinical rota-
tions or be denied licensure. It is the student’s responsibility to clear any
court records.

Diploma: Applied Science - Practical Nursing (DAS.PNR)
Credits Required for Graduation: 48

A. General Education: 9 credits Credits
ENG 155 Communications | 3
MAT 155 Contemporary Math 3
PSY 103/201 Human Relations/Psychology 3

B. Major Courses: 30 credits
PNR 110 Fundamentals of Nursing 5
PNR 123 Medical/Surgical Nursing [ 4
PNR 130 Medical/Surgical Nursing II 5
PNR 140 Medical/Surgical Nursing III 5
PNR 154 Maternal/Infant/Child Nursing 5
PNR 170 Nursing of Older Adults 2
PNR 175 Practical Nursing Skills 4

C. Other Required Courses: 9 credits
AHS 107 Clinical Calculations 2
BIO 112/211 Basic Anatomy and Physiology or

Anatomy and Physiology Il 4
PNR 122 Pharmacology 3
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APPLIED TECHNOLOGY
PROGRAMS

The Technology Programs at Northeastern Technical College prepare stu-
dents for initial employment and advancement in a given occupation. Empha-
sis is on development of skills, with much of the student’s time spent in lab or
shop work. The remaining time is directed to related technical and general
education, necessary for success in today’s business and industry.

Any of these programs may be completed on a part-time basis, though it
will require a longer period of time to do so. Certificate programs are also
available for those interested in short-term course work. Certificate course
work will apply toward diplomas or degrees upon completion of admission
requirements.

Certificate information is available from Student Services or advisors. See
listing at end of this section.
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ELECTRONICS TECHNOLOGY

Electronics Technology pertains to the maintenance and repair of all types
of electrical and electronic equipment, including motor controllers, digital
controllers, and instrumentation controls found in various industrial plants
in this area. Industrial Electronics is a broad field that encompasses manu-
facturing, medical, and safety controls and environmental equipment, as well
as pneumatics and hydraulics.

Present job opportunities include electricians’ technician, control tech-
nician, electronic instrumentation repairer, troubleshooter, equipment
installer, wiring and general building maintenance (electrical) mechanic.

Certificate programs are available in Electronics, including Motor Con-
trols, and Residential Wiring. Students may elect to prepare for degree,
diploma or certificate.

INDUSTRIAL ELECTRICITY/ELECTRONICS

Diploma: Applied Science in Electricity/ Electronics (DAS.EEM)
Credits Required for Graduation: 46

Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A. General Education: 12 credits Credits
ENG 155 Communications I 3
HSS 205 Technology and Society 3
MAT 155 Contemporary Mathematics 3
PSY 103 Human Relations 3

B. Major Courses: 31 credits (minimum)

CPT 101 Introduction to Computers 3
EEM 115 DC Circuits 4
EEM 116 AC Circuits 4
EEM 140 National Electrical Codes 3
EEM 151 Motor Controls I 4
EEM 160 Industrial Instrumentation 3
EEM 165 Residential/Commercial Wiring 4
EEM 201 Electronic Devices | 3
EEM 251 Programmable Controllers 3

C. Electives: 3 credits

Electives 3

For current information on Gainful Employment for the
Industrial Electricity/Electronics Diploma, go to www.netc.edu.
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INDUSTRIAL ELECTRONICS TECHNOLOGY MAJOR

Degree: Associate in Applied Science in Electronics (AAS.EEM)
Credits Required for Graduation: 75

Overall Grade-point average of 2.00 (C=2) on all college work

presented to fulfill program requirements.

Complete course work in the following areas:

A. General Education: 18 credits Credits
ENG 155 Communications I 3
HSS 205 Technology and Society 3
MAT 155 Contemporary Mathematics 3
MAT 168 Geometry and Trigonometry 3
PSY 103 Human Relations 3
SPC 105 Effective Speaking 3

B. Major Courses: 46 credits
EEM 115 DC Circuits 4
EEM 116 AC Circuits 4
EEM 140 National Electrical Codes 3
EEM 151 Motor Controls I 4
EEM 160 Industrial Instrumentation 3
EEM 165 Residential/Commercial Wiring 4
EEM 201 Electronic Devices | 3
EEM 202 Electronic Devices Il 3
EEM 231 Digital Circuits I 3
EEM 241 Microprocessors | 3
EEM 242 Microprocessors Il 3
EEM 251 Programmable Controllers 3
EEM 252 Programmable Control Applications 3
EEM 275 Technical Troubleshooting 3

C. Related Courses: 6 credits
CPT 101 Introduction to Computers 3
PHS 111 Conceptual Physics | 3

D. Electives: 5 credits
Electives 5
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DRAFTING

Drafting deals with the mechanical and electronic skills of drafting and
the practical application of basic engineering principles. Students study the
science of drawing, receive hands-on training in the use of precision instru-
ments and machine tools, plus mathematics and general education. Com-
puter-assisted drafting is practiced in several modes. The program is chal-
lenging in the solution of graphics problems and related applications.

Job opportunities include: tracing, detailing, checking, design, mechanical
drafting, tool design.

DRAFTING

Certificate: Drafting (CIT.DRT)
Credits Required for Graduation: 40

Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A. General Education: 9 credits Credits
ENG 155 Communications I 3
MAT 155 Contemporary Mathematics 3
PSY 103 Human Relations 3

B. Major Courses: 28 credits
EGT 106 Print Reading and Sketching 3
EGT 110 Engineering Graphics I 4
EGT 115 Engineering Graphics II 4
EGT 151 Introduction to CAD 3
EGT 152 Fundamentals of CAD 3
EGT 210 Engineering Graphics Il 4
EEM 115 D.C. Circuits 4
MTT 121 Machine Tool Theory 3

C. Electives: 3 credits
Electives 3

For current information on Gainful Employment for the
Drafting Certificate, go to www.netc.edu.
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GENERAL TECHNOLOGY

Many local industries require maintenance employees to be multi-crafted
technicians. These technicians should have the skills necessary to maintain
all aspects of the industrial process. The General Technology major allows a
student, with the help of a faculty advisor, to tailor an individualized program
of study to meet their specific career goals and industry requirements for tech-
nicians.

Students may choose a career path from these and other majors:

Computer Technology - AAS.GEN.CPT
Electro-Mechanical - AAS.GEN.EOM
Engineering Graphics - AAS.GEN.EGT
Industrial Electronics - AAS.GEN.EEM
Industrial Maintenance - AAS.GEN.IMT
Welding - AAS.GEN.WLD

Degree: Associate in Applied Science in General Technology (AAS.GEN)
Credits Required for Graduation: 73-80 Minimum

Overall Grade-point average of 2.00 (C=2) on all college work

presented to fulfill program requirements.

Complete course work in the following areas:

A. General Education: 18 credits Credits
ENG 155 Communications I 3
HSS 205 Technology and Society 3
MAT 155 Contemporary Mathematics 3
MAT 168 Geometry and Trigonometry 3
PSY 103 Human Relations 3
SPC 105 Effective Speaking 3

B. Required Major: 28 credits
The major consists of a minimum of 28 semester hours
from any one approved degree, diploma or credit certifi-
cate program, as approved by the Dean of Instruction.
Courses must be selected for a career path (such as Elec-
tronics, Electro-Mechanical, Engineering Graphics,
Machine Tool, Industrial Maintenance, Drafting, Welding).

C. Cross Technology Courses: 12 credits
The Cross-Technology consists of a minimum of 12
semester hours from any one approved degree, diploma
or credit certificate program, and different from the
major, as approved by the Dean of Instruction.

D. Technical Electives: 9-16 credits
Selection for a third technical specialty or to enhance
major or cross technology.

E. Electives: 3-6 credit
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INDUSTRIAL PLANT MECHANICS

Industrial Mechanics deals with the maintenance and upkeep of an indus-
trial plant and its machines, mechanical equipment and systems. The indus-
trial mechanic must be knowledgeable in blueprint reading, mathematics,
hydraulics, pneumatics, machine tools and welding, as well as have consid-
erable mechanical ability to make many different types of repairs, installations
or improvements.

Job opportunities include: general plant mechanic, industrial machinery
mechanic, machinery repairer, machinery rebuilder, and maintenance
mechanic.

Certificate: Industrial Plant Mechanics (CIT.IPM)
Credits Required for Completion: 40

Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A. Major Courses: 17 credits Credits
IMT 102 Industrial Safety 2
IMT 111 Industrial Tools 5
IMT 131 Hydraulics and Pneumatics 4
IMT 161 Mechanical Power Applications 4
WLD102/MTT147 Intro to Welding/Tool & Cutter Grinding 2

B. Other Required Courses: 23 credits

EEM 115 D.C. Circuits 4
EEM 151 Motor Controls I 4
EGT 106 Print Reading 3
EGT 111 Mechanical Drawing 2
EGT 151 Intro to CAD 3
MTT 121 Machine Tool Theory I 3
MTT 122 Machine Tool Practice | 4

For current information on Gainful Employment for the
Industrial Plant Mechanics Certificate, go to www.netc.edu.
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MACHINE TOOL

Machine Tool Technology deals with the setup and operation of all stan-
dard machine tools and the manufacture of precision metal parts. Nearly all the
products used in farming, mining, manufacturing, construction, transportation,
communication and the professions depend upon the skill of the machinist and
the precision tool and diemaker. The machinist-tool and diemaker must be
knowledgeable in the areas of mathematics, blueprint reading, mechanical
drawing, metals, heat treatment and computer numerical controls.

Graduates of the Machine Tool Technology program are in demand in
nearly all manufacturing plants, including small machine shops, production
machining industries, plant maintenance shops, metal fabricating industries,
plastic injection molding shops, tool and diemaking industries.

The Machine Tool Technology program provides a combination of aca-
demic preparation as well as practical experience.

Job opportunities include: machine tool operator, apprentice, job shop
machinist, production machinist, tool room machinist, repair machinist, tool
and diemaker (for advanced students) and CNC operators.

Certificate programs, such as CNC (Computer Numerical Controls),
Machine Operator, are available. Contact Student Services for complete listing.

MACHINE TOOL

Diploma: Applied Science in Machine Tool (DAS.MTT)
Credits Required for Graduation: 49

Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.

Complete course work in the following areas:

A. General Education: 15 credits Credits
ENG 155 Communications | 3
HSS 205 Technology and Society 3
MAT 155 Contemporary Mathematics 3
MAT 168 Geometry and Trigonometry 3
PSY 103 Human Relations 3

B. Major Courses: 22 credits
EGT 106 Print Reading and Sketching 3
MTT 121 Machine Tool Theory I 3
MTT 122 Machine Tool Practice I 4
MTT 123 Machine Tool Theory II 3
MTT 124 Machine Tool Practice I 4
MTT 141 Metals and Heat Treatment 3
MTT 147 Tool and Cutter Grinding 2

C. Other Required Courses: 4 credits

EGT 111 Mechanical Drawing I 2

WLD 102 Introduction to Welding 2
D. Electives: 8 credits

Electives 8

For current information on Gainful Employment for the
Diploma in Applied Science in Machine Tool, go to www.netc.edu
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B.

MACHINE TOOL TECHNOLOGY MAJOR

Degree: Associate in Applied Science in Machine Tool (AAS.MTT)
Credits Required for Graduation: 86
Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.
Complete course work in the following areas:
A. College Success: 3 credits

COL 103 College Skills

General Education: 18 credits

ENG 155 Communications |

HSS 205 Technology and Society
MAT 155 Contemporary Mathematics
MAT 168 Geometry and Trigonometry
PSY 103 Human Relations

SPC 105 Effective Speaking

Major Courses: 53 credits

MTT 121 Machine Tool Theory I

MTT 122 Machine Tool Practice |
MTT 123 Machine Tool Theory II
MTT 124 Machine Tool Practice II
MTT 126 Machine Tool Practice III
MTT 141 Metals and Heat Treatment

MTT 147 Tool and Cutter Grinding

MTT 211 Die Theory

MTT 231 Tool and Die Making I

MTT 232 Tool and Die Making II

MTT 233 Tool and Die Making III

MTT 241 Jigs and Fixtures |

MTT 251 CNC Operations

MTT 252 CNC Setup and Operations

MTT 253 CNC Programming and Operations
Other Required Courses: 10 credits

EGT 106 Print Reading and Sketching
EGT 111 Mechanical Drawing I

EGT 151 Introduction to CAD

WLD 102 Introduction to Welding
Electives: 2 credits

Electives
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WELDING

Welding deals with the joining of metals with gas-fueled torches or elec-
tric-arc processes. Welding is a vital construction skill that involves principles
and uses of oxyacetylene, T.I.G., M.I.G. and electric arc.

Present job opportunities for welders include structural steel welding,
pipe welding and job shop welding. Additional opportunities in nuclear power
facilities exist for persons who are certified in this highly skilled field.

Certificate: Welding (CIT.WLD)
Credits Required for Graduation: 23
Overall Grade-point average of 2.00 (C=2) on all college work
presented to fulfill program requirements.
Complete course work in the following areas: Credits
WLD 106 Gas and Arc Welding (WLD102 &104)
WLD 111 Arc Welding |
WLD 113 Arc Welding II
WLD 115 Arc Welding III
WLD 132 Inert Gas Welding Ferrous
WLD 134 Inert Gas Welding Non-Ferrous

W o A

INDUSTRIAL TECHNOLOGY CERTIFICATE PROGRAMS

Students who may prefer to enter a certificate program should request
curriculum requirements from Student Services or advisor. Current certificate
programs include:

Computer-Assisted Drafting (CET.CAD) 14 credits
EGT 110 or 111, 151, 152, 251, 252

CNC (Computer Numerical Controls) (CIT.CNC) 16 credits
MTT 251, 252, 253, 254, 255

Machine Operator (CIT.MOP) 27 credits
EGT 106; MAT 168; MTT 121, 122, 123, 124, 141, 147; Elective

Motor Controls (CIT.MCT) 11 credits
EEM 115, 151, 251

Residential Wiring (CIT. RWR) 11 credits
EEM 115, 140, 165

Electronics/Industrial Applications (CIT.EIA) 31 credits
EEM 115, 116, 140, 151, 160, 165, 201, 251; MAT 155

Tool and Die (CIT.MTT) 35 credits
MAT 168, MTT 126, 211, 231, 232, 233, 251, 252, 253

Architectural Drafting (CIT.ATD) 16 credits

AET 110, 111, 120, 221, EGT 106

For current information on Gainful Employment
in the above certificates, go to www.netc.edu
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DEVELOPMENTAL STUDIES

The purpose of Developmental Studies is to provide the opportunity to
upgrade skills in English, math and/or reading for students applying for or
enrolled in a curriculum program or preparing for the GED. The aim is to
provide an efficient program of study, using a variety of audiovisuals, printed
materials, and instructional techniques to complement students’ learning
styles and to assist students in attaining their educational goals.

As aresult of Placement Test Scores, students will be placed in appropri-
ate courses. However, if skills are deficient in certain areas, the student will
also be assigned to developmental courses. Developmental course work does
not always exclude the student from curriculum courses; the student and
advisor will work out an appropriate plan of study.

By policy of the State Board for Technical and Comprehensive Education,
a student may enroll in no more than 36 semester hours of O-level courses.
Federal Financial Aid funding allows a limit of 30 hours only.

Classes are available day and evening. Scheduling may be flexible to meet
the needs of the working adult.

Developmental courses offered include English, reading, and math. These
courses do not apply toward graduation requirements and must be completed
as prerequisites to certain required courses.

GENERAL EDUCATION DEVELOPMENT (GED)

NETC does not provide GED testing or a program specifically for GED
preparation. Students who wish to prepare for the GED should contact the
Office of Adult Education in the county of residence. Day and evening classes
in developmental writing, reading and mathematics are available at NETC. Stu-
dents who enroll in these classes must follow admission and registration pro-
cedures. College financial aid programs do not support GED preparation.

Developmental Studies Courses and Descriptions*

ENG 032: Developmental English-3 Credit Hours

Study of the basic elements of traditional grammar, writing conventions, and
effective style. Students study grammar, conventions and style applied to
writing assignments. ENG 100 is next in English sequence. COMPASS: 15-52

MAT 032: Developmental Math-3 Credit Hours

Developmental Mathematics includes a review of arithmetic skills and focuses
on the study of measurement and geometry, basic algebraic concepts, and
data analysis. Application skills are emphasized. MAT 150 is next in math
sequence. COMPASS: Pre-Algebra: 22-39

RDG 032: Developmental Reading-3 Credit Hours

Developmental Reading is intended for students who need improvement in
basic reading skills. Based on assessment of student needs, instruction includes
vocabulary, comprehension, use of reference materials, and an introduction to
analysis of literature. RDG 100 is next in reading sequence. COMPASS: 43-65

* Explanation of developmental course numbers: The first digit “0” indicates the course is devel-
opmental. Courses with 0-level numbers do not fulfill graduation requirements.
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COURSE DESCRIPTIONS

COURSE OFFERINGS AND SCHEDULES

A tentative schedule of the times in which courses will be offered is avail-
able in Student Services or on WebAdvisor. This schedule may be affected by
demand for classes, cancellation of classes, instructor availability or other sit-
uations beyond the control of the College. Students can find course descrip-
tions and related information at www.netc.edu in the distance education
section.

COURSE NUMBERS

Course designations consist of a three-letter prefix, a number, and the title
of the course. The three-letter prefix indicates the area of study. Courses num-
bered 101-299 are generally applicable toward the Associate Degree, Diploma,
or Certificate. Courses numbered 001-099 are developmental courses, which
do not apply toward graduation requirements. Courses numbered 100 are
prerequisite courses.

For a course description, please visit www.netc.edu or contact the Office
of Academic Affairs and Student Services.

COURSE HOURS AND CREDITS

Following the prefix, number and title of the course, the number of lecture,
laboratory and credit hours are shown in parentheses.

The number of lecture hours in each class each week and/or the number
of laboratory hours in class each week combine to make up the total contact
hours required for the class each week. The credit for the course is shown
beside the course title and by the last number in the parentheses.

PREREQUISITES/COREQUISITES

Course prerequisites are courses required before enrolling in a course,
and are identified following each course description. Corequisites are also
indicated. Many prerequisite courses require a grade of “C” before the sub-
sequent course may be taken. The grade of “D” may be assigned for G.P.A. pur-
poses; however, prerequisite must be repeated.

TRANSFER LIST

Courses that are marked with an asterisk (*) are included on the South
Carolina Senior Public College Transfer List. The student is responsible for
checking with the college/university selected for transfer to determine which
courses will be accepted in transfer. Other courses, although not marked, may
transfer to many colleges and universities. Advisor will provide information.
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ACCOUNTING

ACC 100: BASIC ACCOUNTING—3 Credit Hours (3-0-3) Non-Degree Credit.
This course introduces basic accounting principles, including the accounting
cycle, bookkeeping, the debit-credit procedure, journals, ledgers and trial bal-
ances.

*ACC 101: ACCOUNTING PRINCIPLES I—3 Credit Hours 3-0-3)
This course introduces basic accounting procedures for analyzing, recording,
and summarizing financial transactions, adjusting and closing the financial
records at the end of the accounting cycle, and preparing financial statements.
Prerequisite: ACC 100 or instructor permission.

*ACC 102: ACCOUNTING PRINCIPLES II—3 Credit Hours 3-0-3)
This course emphasizes managerial accounting theory and practice in basic
accounting and procedures for cost accounting, budgeting, cost-volume analy-
sis, and financial statement analysis. Prerequisite: ACC 101 or ACC 112 with
grade of “C” or better.

ACC 111: ACCOUNTING CONCEPTS—3 Credit Hours 3-0-3)
This course is a study of the principles of the basic accounting functions—col-
lecting, recording, analyzing, and reporting information. Prerequisite: ACC
100 with grade of “C” or better or instructor permission.

ACC 112: ORGANIZATIONAL ACCOUNTING—3 Credit Hours 3-0-3)
This course is a study of financial accounting with specific emphasis on part-
nerships and the corporate form of organization. Prerequisite: ACC 111 with
grade of “C” or better.

ACC 115: MANAGERIAL ACCOUNTING—3 Credit Hours 3-0-3)
This course is a study of the types and uses of internal accounting information
for management decision-making, including cost determination, cost control,
performance evaluation, and financial planning. Prerequisite: ACC 102 with
a grade of “C” or better.

ACC 116: PRACTICAL ACCOUNTING APPLICATIONS I—3 Credit Hours

(3-0-3)
This course is a study of the principles of adjusting entries, correction of
accounting errors, and payroll in accounting practice. Prerequisite: ACC 102
with a grade of “C” or better.

ACC 117: PRACTICAL ACCOUNTING APPLICATIONS II—3 Credit Hours
(3-0-3)

This course is a study of the principles of depreciation and inventory in
accounting practice. Prerequisite: ACC 116 with a grade of “C” or better.

ACC 120: FEDERAL INCOME TAX—3 Credit Hours 3-0-3)
This course is a study of the income tax structure from the standpoint of the
individual, partnership, and corporation.

ACC 150: PAYROLL ACCOUNTING—3 Credit Hours 3-0-3)
This course introduces the major tasks of payroll accounting, employment
practices, federal, state, and local governmental laws and regulations, internal
controls, and various forms and records.
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ACC 230: COST ACCOUNTING I—3 Credit Hours 3-0-3

This course is a study of the accounting principles involved in job order cost
systems. Prerequisite: ACC 101 or ACC 112 with grade of “C” or better.

ACC 240: COMPUTERIZED ACCOUNTING—3 Credit Hours 3-0-3)
This course is a study of using the computer to design and implement various
accounting functions, including financial transactions, records, statements,
reports and documents. Prerequisite: ACC 101 or 111 with grade of “C” or
better.

ADMINISTRATIVE OFFICE TECHNOLOGY

AOT 105: KEYBOARDING—3 Credit Hours 3-2-3)
This course focuses on the mastery of touch keyboarding.

AOT 106: KEYBOARDING LAB—1 Credit Hour ©-3-1
This lab focuses on improving keyboarding speed and accuracy.

AOT 110: DOCUMENT FORMATTING—3 Credit Hours 3-2-3)

This course emphasizes speed, accuracy, and development of document-for-
matting skills using keyboarding competencies. Prerequisite: AOT 105 with
a grade of “C” or better.

AOT 115: MEDICAL OFFICE TERMINOLOGY—3 Credit Hours 3-0-3)
This course is a study of root derivations of terms and terminology for the
medical office.

AOT 121: TRANSCRIPTION—3 Credit Hours 3-0-3)
This course provides experience in transcribing documents from dictation.
Emphasis is placed on development of accuracy, effective listening tech-
niques, and proper punctuation of business documents. Prerequisite: AOT
110 with grade of “C” or better.

AOT 122: MEDICAL TRANSCRIPTION I—3 Credit Hours 3-0-3)
This course provides experience in transcribing medical documents from dic-
tation. Prerequisite: AOT 115 and AOT 110 with a grade of “C” or better.

AQOT 123 - LEGAL TRANSCRIPTION—3 Credit Hours 3-0-3)
This course focuses on the development of speed and accuracy in transcrib-
ing legal documents from dictation. Prerequisites: AOT 110 with a grade of
“C” or better.

AOT 134: OFFICE COMMUNICATIONS—3 Credit Hours 3-0-3)
This course is a study of grammar, punctuation, and written communication
skills for the office environment. Prerequisite: ENG 100 with a grade of “C” or
better, or permission of instructor.

AOT 141: OFFICE PROCEDURES I—3 Credit Hours 3-0-3)
This is an introductory course to a variety of office procedures and tasks using
business equipment, systems and procedures. Prerequisite: AOT 105 with
grade of “C” or better.
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AOT 142: ADVANCED OFFICE PROCEDURES II—3 Credit Hours 3-0-3)
This course covers the application of office procedures necessary to perform
effectively and efficiently in the office environment. Prerequisite: AOT 141
with grade of “C” or better.

AOT 144: LEGAL OFFICE PROCEDURES—S3 Credit Hours 3-0-3)
This course covers the application of office procedures necessary to perform
effectively and efficiently in the office environment. Law including courts, ter-
minology, and procedures will also be introduced with emphasis on ethics
and the role of the legal assistant in a legal system. Prerequisite: BUS 121
with grade of “C” or better.

AOT 161: RECORDS MANAGEMENT—3 Credit Hours 3-0-3)
This course emphasizes records management functions and various types of
storage methods, technology, and procedures. Prerequisite: AOT 267 or CPT
101 with a grade of “C” or better.

AOT 164: MEDICAL INFORMATION PROCESSING—3 Credit Hours (3-0-3)
This course emphasizes development of proficiency in producing medical doc-
uments typical of those used in health care settings. Prerequisite: AOT 105
with a grade of “C” or better.

AOT 165: INFORMATION PROCESSING SOFTWARE—3 Credit Hours (3-0-3)
This course includes applications of information processing software. Empha-
sis is placed on functions for acceptable document formatting and processing.
Prerequisite: AOT 105 with a grade of “C” or better.

AOT 170: SPEEDWRITING—3 Credit Hours 3-0-3)
This is an introductory course using the alphabet for rapid note taking. Dic-
tation and transcription of familiar material are included. Prerequisite: AOT
105 with a grade of “C” or better.

Note: Course restricted to Legal Office Assistant Certificate students.

AOT 196: OFFICE CONFIDENTIALITY AND SECURITY—S3 Credit Hours

(3-0-3)
This course is the study of legal issues encountered in the office environment
to include accessibility, interviewing, HIPAA, and other rules as they apply to
specific types of offices; office security issues and basic response to crisis are
also reviewed.

AOT 210: DOCUMENT PRODUCTION—3 Credit Hours 3-2-3)
This course emphasizes the production of documents found in typical busi-
ness offices. The major focus is on productivity and excellence in document
production. Prerequisite: AOT 110 and AOT 267 with a grade of “C” or better.

AOT 213: LEGAL DOCUMENT PRODUCTION—3 Credit hours 3-2-3
This course introduces legal terminology and covers the production of docu-
ments found in the legal office environment. Emphasis is on productivity and
excellence in legal document production. Prerequisite: AOT 110 with a “C”
or better.
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AOT 239: COMPUTERIZED OFFICE ACCOUNTING—3 Credit Hours (3-0-3)
This course covers specialized accounting functions performed on a com-
puter.

AOT 250: ADVANCED INFORMATION PROCESSING—3 Credit Hours (3-0-3)
This course emphasizes complex applications of information processing soft-
ware using advanced features and concepts. Prerequisite: AOT 165 with a
grade of “C” or better.

AOT 252: MEDICAL SYSTEMS AND PROCEDURES—3 Credit Hours (3-0-3)
This course emphasizes development of proficiency in integrating skills com-
monly performed in medical offices. Prerequisites: AOT 105, AOT 115 and
AOT 165 with a grade of “C” or better.

AOT 253: LEGAL SYSTEMS AND PROCEDURES—3 Credit Hours 3-0-3)
This course emphasizes development of proficiency in integrating knowledge
and skills performed in legal offices. Prerequisites: AOT 196 and AOT 213
with a grade of “C” or better.

AOT 267: INTEGRATED INFORMATION PROCESSING—3 Credit Hours
(3-0-3)

This course emphasizes the application of integrated computer software. Pre-
requisite: AOT 105 with a grade of “C” or better.

AOT 270: SCWE IN ADMINISTRATIVE OFFICE TECHNOLOGY

—3 Credit Hours 3-0-3)
This course integrates office skills within an approved work site related to
administrative office technology.

ALLIED HEALTH

AHS 101: INTRO TO HEALTH PROFESSIONS—2 Credit Hours (2-0-2)
This course provides a study of the health professions and the health care
industry.

AHS 102: MEDICAL TERMINOLOGY—3 Credit Hours 3-0-3)
This course covers medical terms, including roots, prefixes, and suffixes, with
emphasis on spelling, definition and pronunciation.

AHS 107: CLINICAL COMPUTATION—2 Credit Hours (2-0-2)
This course is a study of the principles and applications of computations used
in the clinical setting. Prerequisite: PNR 110

AHS 126: HEALTH CALCULATIONS—1 Credit Hour 1-0-p
This course is a study of the mathematical concepts needed in health science
studies. Prerequisite: MAT 150 with a grade of “C” or better.

ART

*ART 101: ART HISTORY AND APPRECIATION—S3 Credit Hours 3-0-3)
This is an introductory course to the history and appreciation of art, includ-
ing the elements and principles of the visual arts.
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*ART 105: FILM AS ART—3 Credit Hours 3-0-3)
This course provides an introduction to the appreciation of film and covers
the elements and principles of cinema with historical and contemporary exam-
ples.

ASTRONOMY

*AST 101: SOLAR SYSTEM ASTRONOMY—4 Credit Hours 3-349
This course is a descriptive survey of the universe with emphasis on basic
physical concepts and the objects in the solar system. Related topics of
current interest are included in the course. Prerequisite: MAT 102

*AST 102: STELLAR ASTRONOMY—4 Credit Hours 3-349
This course is a descriptive survey of the universe with emphasis on basic
physical concepts and galactic and extra-galactic objects. Related topics of
current interest are included in the course. Prerequisite: AST 101.

BIOLOGY

*BIO 101: BIOLOGICAL SCIENCE I—4 Credit Hours 3-34
This course is the first of a sequence introducing Biology. Topics include the
scientific method, basic biochemistry, cell structure and function, cell physi-
ology, cell reproduction and development, Mendelian genetics, population
genetics, natural selection, evolution, and ecology.

*BIO 102: BIOLOGICAL SCIENCE II—4 Credit Hours 3-349
This is a continuation of introductory Biology which includes classification of
organisms and structural and functional considerations of all kingdoms (par-
ticularly major phyla as well as viruses). Vertebrate animals and vascular
plants are emphasized.

BIO 112: BASIC ANATOMY AND PHYSIOLOGY—4 Credit Hours 3-3-9
This course is a basic integrated study of the structure and function of the
human body.

*BIO 210: ANATOMY AND PHYSIOLOGY I—4 Credit Hours 3-3-9
This is the first in a sequence of courses, including an intensive coverage of
the body as an integrated whole. All body systems are studied. Prerequisite:
BIO 112 or BIO 101 with a grade of “C” or better, or high school biology, com-
pleted with a “C” or better, within 10 years of admission.

*BIO 211: ANATOMY AND PHYSIOLOGY II—4 Credit Hours 3-3-9
This is a continuation of BIO 210 including intensive coverage of the body as
an integrated whole. All body systems are studied. Prerequisite: BIO 210 with
grade of “C” or better.

*BIO 225: MICROBIOLOGY—4 Credit Hours 3-39
This is a detailed study of microbiology as it relates to infection and the
disease processes of the body. Topics include immunity, epidemiology, med-
ically important microorganisms, and diagnostic procedures for identification.
Prerequisite: BIO 101 or BIO 210 with grade of “C” or better.
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BUSINESS

BAF 101: PERSONAL FINANCE—3 Credit Hours 3-0-3)
This course includes the practical applications of concepts and techniques
used in managing personal finances. Major areas of study include financial
planning, budgeting, credit use, housing, insurance, investments, and retire-
ment planning.

BUS 101: INTRODUCTION TO BUSINESS—3 Credit Hours 3-0-3)
This course is a study of the nature of business activity in relation to the eco-
nomic society, including how a business is owned, organized, managed, and
controlled.

BUS 105: BUSINESS ECONOMICS APPLICATIONS—3 Credit Hours (3-0-3)
This course includes the practical applications of economics used in market-
ing, retailing and management and the study of supply/demand, market struc-
ture, price regulations and trade.

BUS 121: BUSINESS LAW I—3 Credit Hours 3-0-3)
This course is a study of legal procedures, law and society, classifications and
systems of law, the tribunals administering justice and their actions, contracts,
sales, transfer of titles, rights and duties of the parties, conditions, and war-
ranties.

BUS 123: BUSINESS LAW II—3 Credit Hours 3-0-3)
This course is a study of negotiable instruments, law of property, acquisition
and transfer of title, bailments, duties and liabilities of common carriers,
innkeepers, warehousemen, and agencies.

BUS 124: BUSINESS LAW III—3 Credit Hours 3-0-3)
This course is a study of the principal agent, employment relationships, part-
nerships, special ventures, corporations, and law as related to real property.

BUS 130: BUSINESS COMMUNICATIONS—3 Credit Hours 3-0-3)
This course covers the application of communication skills to situations rou-
tinely encountered in business environments. Prerequisite: ENG 100 or
higher with a grade of “C” or better or equivalent placement score.

BUS 140: BUSINESS MATHEMATICS—3 Credit Hours 3-0-3)
This course provides applications of business mathematics in the study of
discounting, marking up, inventory and insurance. Other topics may include
payrolls and commission computations, introduction to stocks and bonds and
other accepted business practices. Prerequisite: MAT 150 with a grade of “C”
or better or equivalent placement score.

CHEMISTRY

CHM 100: INTRODUCTORY CHEMISTRY—4 Credit Hours “4-0-9
This is an introductory course in general chemistry and principles of chem-
istry. Emphasis is placed on mathematical solutions and laboratory tech-
niques. Prerequisite: MAT 150 or higher. Non-degree credit.
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*CHM 110: COLLEGE CHEMISTRY I—4 Credit Hours 3-349
This is the first course in a sequence which includes the following topics:
atomic and molecular structure, nomenclature and equations, properties,
reactions and states of matter, stoichiometry, gas laws, solutions, and equi-
libria. Prerequisite: CHM 100 with a grade of “C” or better or high school
chemistry within 10 years of admission, MAT 101 with a grade of “C” or better.

*CHM 111: COLLEGE CHEMISTRY II—4 Credit Hours 3-39
This course is a continuation of the study of atomic and molecular structure,
nomenclature and equations, properties, reactions and states of matter, stoi-
chiometry, gas laws, solutions, and equilibria. Other topics included are kinet-
ics, thermodynamics, and electrochemistry. Prerequisite: CHM 110 with a
grade of “C” or better.

*CHM 112: COLLEGE CHEMISTRY II—4 Credit Hours 3-349
This course is a continuation of the study of atomic and molecular structure,
nomenclature and equations, properties, reactions and states of matter, stoi-
chiometry, gas laws, solutions, and equilibria. Other topics included are
organic chemistry and biochemistry. Prerequisite: CHM 110 with a grade of
“C” or better.

COLLEGE ORIENTATION

COL 103: COLLEGE SKILLS—3 Credit Hours 3-0-3)
This course includes selected topics such as career planning, study skills,
stress management, tutoring, group guidance, and other subjects to facilitate
student success.

COMPUTER TECHNOLOGY

CPT 101: INTRODUCTION TO COMPUTERS—3 Credit Hours 3-0-3)
This course covers basic computer history, theory and applications, includ-
ing word processing, spreadsheets, data bases, and the operating system. Pre-
requisite: Keyboarding skills or permission of instructor.

CPT 114: COMPUTERS AND PROGRAMMING—3 Credit Hours 3-0-3)
This course introduces computer concepts and programming. Topics include
basic concepts of computer architecture, files, memory, and input/output
devices. Programming is done in a modern high-level procedural language.
Prerequisite: Keyboarding skills or permission of instructor.

CPT 115: COBOL PROGRAMMING I—3 Credit Hours 3-0-3)
This course introduces the nature and use of the common business-oriented
language—COBOL. Prerequisite: CPT 114 with a grade of “C” or better.

CPT 168: PROGRAMMING LOGIC AND DESIGN—3 Credit Hours 3-0-3)
This course examines problem-solving techniques applied to program design.
Topics include a variety of documentation techniques as means of solution
presentation.

CPT 172: MICROCOMPUTER DATA BASE—3 Credit Hours 3-0-3)
This course introduces microcomputer database concepts, including gener-
ating reports from databases, creating, maintaining, and modifying databases.
Prerequisite: CPT 101 or CPT 114 with a grade of “C” or better.
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CPT 174: MICROCOMPUTER SPREADSHEETS—3 Credit Hours 3-0-3)
This course introduces the use of spreadsheet software on the microcom-
puter. Topics include creating, editing, using formulas, using functions, and
producing graphs. Prerequisite: CPT 101 or CPT 114 with a grade of “C” or
better.

CPT 202: SQL PROGRAMMING I—3 Credit Hours 3-0-3)
This course is an introduction to the writing of basic Structured Query Lan-
guage (SQL) used in creating tables, inserting data, retrieving data, and manip-
ulating data from database. Prerequisite: CPT 114 with a grade of “C” or
better.

CPT 203: SQL PROGRAMMING II—3 Credit Hours 3-0-3
This course is the study of advanced SQL programming by creating con-
straints, views, indexes, synonyms, and data security through SQL projects.
Prerequisite: CPT 202 with a grade of “C” or better.

CPT 209: COMPUTER SYSTEMS MANAGEMENT—S3 Credit Hours 3-0-3)
This course examines the methods and procedures used in maintaining micro-
computer systems. Topics include hardware and software installation, con-
figuration, operations, and troubleshooting. Prerequisite: CPT 285 with a
grade of “C” or better.

CPT 212: VISUAL BASIC PROGRAMMING—3 Credit Hours 3-0-3)
This course focuses on Windows programming using Visual Basic to create
graphical user interfaces. The course examines forms, controls, graphical
controls, loops, control arrays, database and traditional file processing, and
application class scheduling. Prerequisite: CPT 114 with a grade of “C” or
better.

CPT 215: COBOL PROGRAMMING II—3 Credit Hours 3-0-3)
This course emphasizes file maintenance and tables using advanced concepts
in COBOL. Prerequisite: CPT 115 with a grade of “C” or better.

CPT 220: EECOMMERCE—3 Credit Hours 3-0-3)
This course is a study of fundamental computer and business concepts
applied to the world of eccommerce. Pre/corequisite: IST 226 with a grade of
“C” or better.

CPT 232: C++PROGRAMMING I—3 Credit Hours 3-0-3)
This introductory course in C++ programming emphasizes the designing,
coding, testing, and debugging of C++ programs involving input/output oper-
ations, data types, storage classes, decision structures, looping, functions,
arrays, simple pointers, and strings. Prerequisite: CPT 114 with a grade of “C”
or better.

CPT 233: C++ PROGRAMMING II—3 Credit Hours 3-0-3
This course introduces object-oriented design techniques using C++. Topics
include classes, overloading operators, inheritance, and virtual functions. Pre-
requisite: CPT 232 with a grade of “C” or better.
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CPT 236: INTRODUCTION TO JAVA PROGRAMMING—3 Credit Hours

(3-0-3)
This course is an introduction to Java Programming. Topics will cover Java
syntax and classes for use in the development of Java applications and
applets. Prerequisite: CPT-114 with a grade of “C” or better.

CPT 237: ADVANCED JAVA PROGRAMMING—3 Credit Hours 3-0-3)
This course is a study of advanced topics of the Java Programming language by
building on a basic knowledge of the Java language. Topics covered will include
multi-reading, swing classes, swing event models, advanced layout managers,
the JavaBean component model, network programming, and server-side pro-
gramming. Prerequisite: CPT -236 with a grade of “C” or better.

CPT 255: OPERATING SYSTEM FUNDAMENTALS—3 Credit Hours  (3-0-3)
This course examines popular operating systems of several different types of
computers. Topics include command languages, utility programs, and screen
design. Prerequisite: CPT 101 or CPT 114 with a grade of “C” or better.

CPT 260: FUNDAMENTALS OF OPERATING SYSTEMS AND WEB SERVERS
—3 Credit Hours 3-0-3)

This course is a study of operating techniques needed for setting up and main-

taining web servers. Prerequisite: CPT 255 with a grade of “C” or better.

CPT 264: SYSTEMS AND PROCEDURES—3 Credit Hours 3-0-3)
This course covers the techniques of system analysis, design, development,
and implementation. Prerequisite: CPT 115 with a grade of “C” or better.

CPT 270: ADVANCED MICROCOMPUTER APPLICATIONS—3 Credit Hours
(3-0-3)
This course emphasizes the integration of popular microcomputer software
packages using advanced concepts in microcomputer applications software.
Prerequisite: CPT 101 or CPT 114 with a grade of “C” or better.

CPT 276: CPT INTERNSHIP—3 Credit Hours 3-0-3)
This course is an intensive application development experience in an approved
business setting. Prerequisite: CPT 215 with a grade of “C” or better.

CPT 285: PC HARDWARE CONCEPTS—3 Credit Hours 3-0-3)
This course focuses on installing and upgrading microcomputer hardware and
identifying malfunctions. Prerequisite: CPT 114 with a grade of “C” or better.

CRIMINAL JUSTICE

CRJ 101: INTRODUCTION TO CRIMINAL JUSTICE—3 Credit Hours (3-0-3)
This course includes an overview of the functions and responsibilities of agen-
cies involved in the administration of justice to include police organizations,
court systems, correctional systems, and juvenile justice agencies.

CRJ 115: CRIMINAL LAW I—3 Credit Hours 3-0-3)
This course covers the development of criminal law in America. The basic ele-
ments of specific criminal offenses, criminal defenses, and various legal prin-
ciples upon which criminal law is established are reviewed. Prerequisite:
CRJ 101 with grade of “C” or better.
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CRJ 120: CONSTITUTIONAL LAW—3 Credit Hours 3-0-3)
This course covers the analysis of the historical development of the U.S. Con-
stitution and the relationship of rights contained therein to the State and the
individual. This application of the Bill of Rights to federal and state systems
is examined. Prerequisite: CRJ-101 and PSC-201 with a grade of “C” or better.

CRJ 125: CRIMINOLOGY—3 Credit Hours 3-0-3)
This course is a study of the various theories of criminal causation and
control, the identification of criminal typologies, and the reaction of society to
crime and criminals. Prerequisite: CRJ-101 with a grade of “C” or better.

CRJ 130: POLICE ADMINISTRATION—3 Credit Hours 3-0-3
This course is a study of the organization, administration, and management of
law enforcement agencies. Prerequisite: CRJ-101 with a grade of “C” or better.

CRJ 210: THE JUVENILE AND THE LAW—3 Credit Hours 3-0-3)
This course is a study of the juvenile justice system. This process is exam-
ined from initial custody to disposition, both from a historical and modern
perspective. Prerequisite: CRJ-101 with a grade of “C” or better.

CRJ 222: ETHICS IN CRIMINAL JUSTICE—3 Credit Hours 3-0-3)
This course is a study of the application of ethical theories to the criminal
justice profession.

CRJ 230: CRIMINAL INVESTIGATION I—3 Credit Hours 3-0-3
This course is a study of the fundamentals of interviewing witnesses and inter-
rogating suspects. Different methods of conducting crime scene searches and
methods used in investigating various crimes are studied in the course. Pre-
requisite: CRJ-101 with a grade of “C” or better.

CRJ 235: PRACTICAL CRIME SCENE INVESTIGATIONS 3-0-3)
This course is the study of practical, hands-on instruction in methodology
and policies for the identification, interpretation, collection, packaging, preser-
vation, and chain of custody of crime scenes and evidence taken from the
crime scene. Prerequisite: CRJ-101 with a grade of “C” or better.

CRJ 236: CRIMINAL EVIDENCE—3 Credit Hours 3-0-3)
This course is a study of the established rules of evidence from arrest to
release in the administration of criminal justice. Prerequisite: CRJ-101 and
PSC-201 with a grade of “C” or better.

CRJ 242: CORRECTIONAL SYSTEMS—3 Credit Hours 3-0-3
This course is an introduction to aspects of the correctional function in criminal
justice, including organization, process, procedure and clients incarcerated and
on conditional release. Prerequisite: CRJ-101 with a grade of “C” or better.

EARLY CHILDHOOD DEVELOPMENT

ECD 101: INTRODUCTION TO EARLY CHILDHOOD—3 Credit Hours (3-0-3)
This course includes an overview of the history, theories and curriculum
models of early education. Emphasis is on current trends/issues, with a review
of state/national regulations. Characteristics of quality programs and profes-
sional teachers are explored in this course.
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ECD 102: GROWTH AND DEVELOPMENT I—3 Credit Hours 3-0-3)
This course is an extensive study of philosophies and theories of growth and
development of infants/toddlers. Focus is on “total” development of the child
with emphasis on physical, social, emotional, cognitive and nutritional areas.
Developmental tasks and appropriate activities are explored in the course.

ECD 105: GUIDANCE-CLASSROOM MANAGEMENT—3 Credit Hours (3-0-3)
This course is an overview of developmentally appropriate, effective guidance
and classroom management techniques for the teacher of young children. A
positive pro-active approach is stressed in the course.

ECD 107: EXCEPTIONAL CHILDREN—3 Credit Hours 3-0-3)
This course includes an overview of special-needs children and their families.
Emphasis in on prevalence of disorders, treatment modalities, community
resources serving exceptional children, the teacher’s role in main streaming
and early identification, and on federal legislation affecting exceptional children.

ECD 131: LANGUAGE ARTS—3 Credit Hours 3-0-3)
This course is a study of methods and materials in age-appropriate language
experiences. Opportunities are provided to develop listening, speaking, pre-
reading and pre-writing skills through planning, implementation, and evaluation
of media, methods, techniques and equipment. Methods of selection, evalua-
tion and presentation of children’s literature are included. Prerequisite:
English Placement scores of 53 or higher or ENG 032 with grade of “C” or better.

ECD 132: CREATIVE EXPERIENCES—3 Credit Hours 3-0-3)
In this course, the importance of creativity and independence in creative
expression are stressed. A variety of age-appropriate media, methods, tech-
niques and equipment are utilized. Students plan, implement and evaluate
instructional activities.

ECD 133: SCIENCE AND MATH CONCEPTS—3 Credit Hours 3-0-3)
This course includes an overview of pre-number and science concepts devel-
opmentally appropriate for young children. Emphasis is on the planning,
implementation and evaluation of developmentally appropriate activities uti-
lizing a variety of methods and materials. Prerequisite: Pre-Algebra Place-
ment score of 40 or higher or MAT 032 with grade of “C” or better.

ECD 135: HEALTH, SAFETY AND NUTRITION—3 Credit Hours 3-0-3)
This course covers a review of health/safety practices recommended for child-
care and includes information on common disease and health problems. Cer-
tification preparation is provided in pediatric safety, CPR and first aid. Guide-
lines and information on nutrition and developmentally-appropriate activities
are also studied in the course.

ECD 203: GROWTH AND DEVELOPMENT II—3 Credit Hours 3-0-3)
This course is an in-depth study of preschool children growing and develop-
ing in today’s world. Focus is on “total” development of the child with empha-
sis on physical, social, emotional, cognitive and nutritional areas of develop-
ment. Developmental tasks and appropriate activities are explored in the
course. Prerequisite: ECD 102.
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SAC 101: BEST PRACTICES IN SCHOOL-AGE AND YOUTH CARE SKILLS

(3-0-3)
This course introduces basic best practices of school-age and youth care skills
for practitioners in out-of-school care environments.

ECONOMICS

*ECO 210: MACROECONOMICS—3 Credit Hours 3-0-3
This course includes the study of fundamental principles and policies of a
modern economy to include markets and prices, national income accounting,
cycles, employment theory and fiscal policy, banking and monetary controls,
and the government’s role in economic decisions and growth.

*ECO 211: MICROECONOMICS—S3 Credit Hours 3-0-3)
This course includes the study of the behavior of households and firms,
including supply and demand, elasticity, price/input in different market struc-
tures, pricing of resources, regulations, and comparative advantage and trade.

ELECTRONICS

EEM 105: BASIC ELECTRICITY—2 Credit Hours 1-3-2)
This course is a survey of basic electrical principles, circuits, and measure-
ments.

EEM 115: DC CIRCUITS—4 Credit Hours 3-349
This course is a study of atomic theory related to electronics and circuit
theory. It covers electrical parameters and units, OHM’s law, Kirchhoff’s
voltage and current laws, power, and energy. It also includes inductance,
capacitance, and DC instruments. Circuits are constructed and tested.

EEM 116: AC CIRCUITS—4 Credit Hours 3-349
This course is a study of the characteristics of alternating current and voltage
in resistors, capacitors and inductors. Series, parallel, and complex circuits
are covered. Circuits are constructed and tested. Corequisite: MAT 155 or
permission of instructor.

EEM 140: NATIONAL ELECTRICAL CODE—3 Credit Hours (2-3-3)
This course is a study of the National Electrical Code and is based on the latest
codes as published by the National Fire Protection Association (NFPA).

EEM 151: MOTOR CONTROLS I—4 Credit Hours 3-349
This course is an introduction to motor controls, including a study of the
various control devices and wiring used in industrial processes.

EEM 160: INDUSTRIAL INSTRUMENTATION—3 Credit Hours (2-3-3)
This course covers the basic principles of instrumentation, including a dis-
cussion of various instruments employed in industrial applications.

EEM 165: RESIDENTIAL/COMMERCIAL WIRING—4 Credit Hours 3-349
This course is a study of wiring methods and practices used in residential and
commercial applications.
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EEM 201: ELECTRONIC DEVICES I—3 Credit Hours (2-3-3)
This course is a study of the fundamental principles of common electronic
devices and circuits. Emphasis is placed on solid-state principles and appli-
cations. Prerequisite: EEM 105 or EEM 115

EEM 202: ELECTRONIC DEVICES II—3 Credit Hours (2-3-3)
This course is a continuation of the study of electronic devices and circuits.
Components and circuit configurations are analyzed to achieve a more com-
prehensive coverage of electronic devices and circuits. Prerequisite: EEM 201.

EEM 231: DIGITAL CIRCUITS I—3 Credit Hours (2-3-3)
This course is a study of the logic elements, mathematics, components, and
circuits utilized in digital equipment. Emphasis is placed on the function and
operation of digital integrated circuit devices. Prerequisite: EEM 201.

EEM 241: MICROPROCESSORS I—3 Credit Hours 2-3-3)
This course is an introduction to basic microprocessor concepts such as micro-
processor structure, numbering systems, computer arithmetic, programming,
architecture, and basic interfacing techniques. Prerequisite: EEM 201.

EEM 242: MICROPROCESSORS II—3 Credit Hours (2-3-3)
This course is a continuation of the study of microprocessor programming
and interfacing techniques. Prerequisite: EEM 241.

EEM 251: PROGRAMMABLE CONTROLLERS—3 Credit Hours (2-3-3)
This course is an introduction to programmable control systems with empha-
sis on basic programming techniques. A variety of input/output devices and
their applications are covered. Corequisite: EEM 151.

EEM 252: PROGRAMMABLE CONTROLLERS APPLICATIONS

—3 Credit Hours (2-3-3)
This course covers the application of programmable controller theories and
operation procedures. Topics such as interfacing data manipulation and
report generation are covered. Programmable controller projects are con-
structed, operated, and tested. Prerequisite: EEM 251.

EEM 275: TECHNICAL TROUBLESHOOTING—3 Credit Hours (2-3-3)
This course consists of a systematic approach to troubleshooting. Techniques
used to analyze proper circuit operation and malfunctions are studied. Pre-
requisite: EEM 117 or EEM 115 and EEM 116

EEM 276: APPLIED TROUBLESHOOTING—3 Credit Hours (2-3-3)
This course is an application of electronic troubleshooting methods. The
student analyzes, troubleshoots, and repairs circuits. Prerequisite: EEM 201.

ENGINEERING GRAPHICS/DRAFTING

AET 110: ARCHITECTURAL GRAPHICS I—3 Credit Hours 3-0-3)
This course is an introduction to the skills of architectural manual drafting.
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AET 111: ARCHITECTURAL COMPUTER GRAPHICS I

—3 Credit Hours 3-0-3)
This course includes architectural/construction, basic computer-aided design
commands, and creation of construction industry symbols and standards.

AET 120: ARCHITECTURAL GRAPHICS II—3 Credit Hours (2-3-3)
This course requires the production of a set of working drawings of a resi-
dential or commercial building. Exercises incorporate construction methods,
materials, building code requirements, site development, and technical skills
required to draw and graphically present projects.

AET 221: ARCHITECTURAL COMPUTER GRAPHICS II—4 Credit Hours
“4-0-9
This course includes a study of cad commands with architectural applications
and routines. A complete set of working drawings of a residential or com-
mercial building using the computer as the drafting tool is produced.

EGT 106: PRINT READING AND SKETCHING—3 Credit Hours 3-0-3)
This course covers the interpretation of basic engineering drawings and
sketching techniques for making multi-view pictorial representations.

EGT 110: ENGINEERING GRAPHICS I—4 Credit Hours 3349
This is an introductory course in engineering graphics science which includes
beginning drawing techniques and development of skills to produce basic
technical drawings.

EGT 111: MECHANICAL DRAWING I—2 Credit Hours 1-3-2)
This course is an introduction to the principles and practices of mechanical
drawing. Not for EGT majors. Prerequisite: EGT 106 with a grade of “C” or
better.

EGT 115: ENGINEERING GRAPHICS II—4 Credit Hours 3-3-9
This course in engineering graphics science includes additional drawing tech-
niques for industrial applications. Prerequisite: EGT 110 with a grade of “C”
or better.

EGT 151: INTRODUCTION TO CAD—3 Credit Hours 3-0-3)
This course covers the operation of a computer-aided drafting system. The
course includes interaction with a CAD station to produce technical drawings.

EGT 152: FUNDAMENTALS OF CAD—3 Credit Hours 3-0-3)
This course includes a related series of problems and exercises utilizing the
computer graphics station as a drafting tool. Prerequisite: EGT 151 with a
grade of “C” or better.

EGT 210: ENGINEERING GRAPHICS III—4 Credit Hours “4-0-9
This advanced course in engineering graphics science covers the production of
technical working drawings. Prerequisite: EGT 115 with a grade of “C” or better.

EGT 251: PRINCIPLES OF CAD—3 Credit Hours 3-0-3)
This course includes the additional use of CAD software for production of
technical drawings and related documentation. Prerequisite: EGT 151 with a
grade of “C” or better.
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EGT 252: ADVANCED CAD—3 Credit Hours 3-0-3)
This course covers advanced concepts of CAD software and applications. Pre-
requisite: EGT 251 with a grade of “C” or better.

EGT 280: INTRO. TO RAPID PROTOTYPING—3 Credit Hours ©-3-1)
This course provides an overview of rapid prototyping technologies and appli-
cations.

ENGLISH

ENG 032: DEVELOPMENTAL ENGLISH—3 Credit Hours 3-0-3
Intended for students who must develop better English skills in order to be
successful in a curriculum program. Concentration is mainly on proper usage,

grammar and diction, punctuation, capitalization, sentence structure. Non-
Degree Credit. COMPASS: 15-52

ENG 100: INTRODUCTION TO COMPOSITION—3 Credit Hours 3-0-3)
This course is a study of basic writing and different modes of composition
and may include a review of usage. This is a required course for students com-
pleting English Essentials. Non-Degree Credit. Prerequisite: Acceptable place-
ment scores (COMPASS: 53-67) or satisfactory completion of English 032.

*ENG 101: ENGLISH COMPOSITION I—3 Credit Hours 3-0-3)
This is a college transfer course in which the following topics are presented:
a study of composition in conjunction with appropriate literary selections,
with frequent theme assignments to reinforce effective writing. A review of
standard usage and the basic techniques of research are also presented. Pre-
requisite: Acceptable English placement scores (COMPASS: 68-100) or ENG
100 with a grade of “C” or better and completion of RDG requirements.

*ENG 102: ENGLISH COMPOSITION II—3 Credit Hours 3-0-3)
This is a college transfer course in which the following topics are presented:
development of writing skills through logical organization, effective style, lit-
erary analysis and research. An introduction to literary genre is also included.
Prerequisite: ENG 101 with a grade of “C” or better.

ENG 155: COMMUNICATIONS I—3 Credit Hours 3-0-3)
This course introduces the principles of expository writing and public speak-
ing through practice and development of communication skills. Prerequisite:
Acceptable placement scores (COMPASS: 68-100) or ENG 100 with a grade of
“C” or better and completion of RDG requirements.

ENG 165: PROFESSIONAL COMMUNICATIONS—3 Credit Hours 3-0-3)
This course develops practical written and oral professional communication
skills. Prerequisite: ENG 155 with a grade of “C” or better.

*ENG 201: AMERICAN LITERATURE I—3 Credit Hours 3-0-3)
This course is a study of American literature from the colonial period to the
Civil War. Prerequisite: ENG 102 with a grade of “C” or better.

*ENG 202: AMERICAN LITERATURE II—3 Credit Hours 3-0-3)
This course is a study of American literature from the Civil War to the present.
Prerequisite: ENG 102 with a grade of “C” or better.
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*ENG 205: ENGLISH LITERATURE I—3 Credit Hours 3-0-3)
This is a college transfer course in which the following topics are presented:
the study of English literature from the Old English period to the Romantic
period with emphasis on major writers and periods. Prerequisite: ENG 102
with a grade of “C” or better.

*ENG 206: ENGLISH LITERATURE II—3 Credit Hours 3-0-3)
This is a college transfer course in which the following topics are presented:
the study of English literature from the Romantic period to the present with
emphasis on major writers and periods. Prerequisite: ENG 102 with a grade
of “C” or better.

*ENG 208: WORLD LITERATURE I—3 Credit Hours 3-0-3)
This course is a study of masterpieces of world literature in translation from
the ancient world to the sixteenth century. Prerequisite: ENG 102 with a
grade of “C” or better.

*ENG 209: WORLD LITERATURE II—3 Credit Hours 3-0-3)
This course is a study of masterpieces of world literature in translation from
the seventeenth century to the present. Prerequisite: ENG 102 with a grade
of “C” or better.

*ENG 218: DRAMA—3 Credit Hours 3-0-3)
This course is a study of drama from several cultures. Emphasis is on the
nature of the genre and appropriate reading strategies. Prerequisite: ENG-102
with a grade of “C” or better.

*ENG 222: POETRY—3 Credit Hours 3-0-3)
This course is a study of poetry from several cultures. Emphasis is on the
nature of the genre and appropriate reading strategies. Prerequisite: ENG-102
with a grade of “C” or better.

*ENG 236: AFRICAN AMERICAN LITERATURE—3 Credit Hours 3-0-3)
This course is a critical study of African American literature examined from
historical, social, and psychological perspectives. This course will examine
the significance of a specifically African American literary tradition in shaping
both the identities and the histories of the myriad people of African descent
in the United States. Prerequisite: ENG-102 with a grade of “C” or better

ENG 238: CREATIVE WRITING—3 Credit Hours 3-0-3)
This course presents an introduction to creative writing in various genres.
Prerequisite: ENG-102 with a grade of “C” or better

FOREIGN LANGUAGES

SPA 101: ELEMENTARY SPANISH I “4-0-9
This course is a study of the four basic language skills: listening, speaking,
reading, and writing, including an introduction to Hispanic cultures.

SPA 102: ELEMENTARY SPANISH 11 “4-0-9)
This course continues development in the basic language skills and the study
of Hispanic cultures.
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SPA 201: INTERMEDIATE SPANISH I 3-0-3)
This course is a review of Spanish grammar with attention given to more
complex grammatical structures and reading difficult prose.

SPA 202: INTERMEDIATE SPANISH 11 3-0-3)
This course continues a review of Spanish grammar with attention given to
more complex grammatical structures and reading more difficult prose.

GEOGRAPHY

GEO 102: WORLD GEOGRAPHY—3 Credit Hours 3-0-3)
This course includes a geographic analysis of the regions of the world, LE.,
North and South America, Europe, Australia, and Africa. Diversity of each
region is emphasized by examining its physical environment, natural resources,
social, cultural, economic and political systems. (Distance Learning)

HISTORY

*HIS 101: WESTERN CIVILIZATION TO 1689—3 Credit Hours 3-0-3)
This course is a survey of Western civilization from ancient times to 1689,
including the major political, social, economic, and intellectual factors shaping
Western cultural tradition.

*HIS 102: WESTERN CIVILIZATION POST 1689—3 Credit Hours 3-0-3)
This course is a survey of Western civilization from 1689 to the present, includ-
ing major political, social, economic, and intellectual factors which shape the
modern Western world.

HIS 130: AFRICAN AMERICAN HISTORY TO 1877—3 Credit Hours (3-0-3)
This survey course describes the efforts of Afro-Americans to define them-
selves through their social, economic, and political contributions to Ameri-
can history. The history, impact, and significance of the institution of slavery
will be included. The chronological scope of the course ranges from the
African origins of Afro-Americans to the frustrations associated with the
failure of Reconstruction.

HIS 131: AFRICAN AMERICAN HISTORY 1877 TO PRESENT

—3 Credit Hours 3-0-3)
This course describes the efforts of African Americans to define themselves
through their social, economic, and political contributions to American
history from the time of Reconstruction to the present.

*HIS 201: AMERICAN HISTORY: DISCOVERY TO 1877—3 Credit Hours

(3-0-3)
This course is a survey of U.S. history from discovery to 1877. This course
includes political, social, economic, and intellectual developments during this
period.

*HIS 202: AMERICAN HISTORY: 1877 TO PRESENT—3 Credit Hours (3-0-3)
This course is a survey of U.S. history from 1877 to the present. This course
includes political, social, economic, and intellectual developments during this
period.
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HUMANITIES

HSS 205: TECHNOLOGY AND SOCIETY—3 Credit Hours 3-0-3)
This course is an investigation of the impact of modern technological changes
in America on the individual, society, and the physical environments.

INDUSTRIAL MANAGEMENT

IET 223: INDUSTRIAL SAFETY—3 Credit Hours 3-0-3)
This course involves safety fundamentals and their relationship to accident
prevention. The importance of safe behavior through careful training of both

employees and supervisors is stressed. A survey of the occupational safety
and health (OSHA) is included.

IET 229: STATISTICAL QUALITY CONTROL—3 Credit Hours 3-0-3)
This course includes statistical sampling plans, the nature of variation in
industrial processes, and the methods of statistically analyzing their varia-
tion. Quality assurance functions, variable sampling, control charts for vari-
able and attributes are also topics covered in this course.

INDUSTRIAL MAINTENANCE
IMT 101: INTRODUCTION TO INDUSTRIAL MAINTENANCE

—2 Credit Hours (2-0-2)
This course is an introduction to industrial maintenance.
IMT 102: INDUSTRIAL SAFETY—2 Credit Hours (2-0-2)
This course covers safety awareness and practices found in industry.
IMT 111: INDUSTRIAL TOOLS—S5 Credit Hours (3-6-5)

This course covers the proper use of hand and power tools. (IMT 112 Hand
Tool Operations—3 Credit Hours plus IMT 113, Power Tool Operations—2
Credit Hours).

IMT 131: HYDRAULICS AND PNEUMATICS—4 Credit Hours “4-0-9
This course covers the basic technology and principles of hydraulics and
pneumatics (IMT 132 plus IMT 133).

IMT 161: MECHANICAL POWER APPLICATIONS—4 Credit Hours (3-3-4)
This course covers mechanical transmission devices, including procedures
for installation, removal, and maintenance.

INFORMATION SYSTEMS

IST 201: CISCO INTERNETWORKING CONCEPTS—3 Credit Hours (3-0-3)
This course is a study of current and emerging computer networking tech-
nology. Topics covered include safety, networking, network terminology, and
protocols, network standards, LANS, WANS, OSI model, cabling, cabling tools,
Cisco routers, router programming, star topology, IP addressing, and network
standards. Prerequisite: IST 220 with a “C” or better.
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IST 202: CISCO ROUTER CONFIGURATION—S3 Credit Hours 3-0-3)
This course is a study of LANS, WANS, OSI models, Ethernet, Token Ring, Fiber
Distributed Data Interface, TCP/IP addressing protocol, dynamic routing,
routing, and the network administrator’s role and function. Prerequisite: IST
201 with a “C” or better.

IST 203: ADVANCED CISCO ROUTER CONFIGURATION—S3 Credit Hours

3-0-3)
This course is a study of configuring Cisco routers. Prerequisite: IST 202 with
a “C” or better.

IST 204: CISCO TROUBLESHOOTING—3 Credit Hours 3-0-3)
This course is a study of troubleshooting Cisco routers. Prerequisite: IST 203
with a “C” or better.

IST 220: DATA COMMUNICATIONS—3 Credit Hours 3-0-3)
This course is a study of the fundamentals of Data Communications, Basic sig-
naling, networking, and various transmission media are covered. Prerequi-
site: CPT 114 with a “C” or better.

IST 226: INTERNET PROGRAMMING—3 Credit Hours 3-0-3)
This course covers designing Internet pages and applications for
personal/business use, writing the required program code in languages such
as HTML, JAVA, and VRML, testing and debugging programs, uploading and
maintaining Internet pages and application. Prerequisite: CPT 101 or 114 with
a “C” or better.

IST 227: INTERNET OPERATIONS AND MANAGEMENT—3 Credit Hours

3-0-3)
This course covers the duties/responsibilities of an Internet Webmaster,
appropriate hardware, software and telecommunications technology, design-
ing implementing and maintaining a web site, and utilizing security mecha-
nisms. Prerequisite: CPT 101 or 114 with a “C” or better.

IST 228: INTRANET OPERATIONS AND MANAGEMENT—3 Credit Hours

(3-0-3)
This course covers the duties and responsibilities of an Intranet WebMaster,
selecting appropriate hardware, software and telecommunications technol-
ogy, designing, implementing and maintaining an Intranet site. Describing
issues relating to interconnection of Internet to an Intranet, and utilizing secu-
rity mechanisms. Prerequisite: IST 226 with a “C” or better.

IST 237: INTERMEDIATE WEBSITE DESIGN—3 Credit Hours 3-0-3)
This course is a study of server-side (CGI; Dynamic HTML) and client-side
(Javascript) dynamic web design, including the incorporation of database
applications and content into web pages. Prerequisite: CPT 101 or 114 with
a “C” or better.

IST 238: ADVANCED TOOLS FOR WEBSITE DESIGN—3 Credit Hours (3-0-3)
This course is a study of an advanced (4" Generation) web authoring tool
(such as Dreamweaver) to develop increased efficiency and sophistication in
website design and web project management. Prerequisite: CPT 101 or 114
with a “C” or better.
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IST 286: TECHNICAL SUPPORT INTERNSHIP I—3 Credit Hours 3-0-3)
This course is an entry level technical support/help desk internship. Student’s
intern at the College’s help desk and provide support to faculty and staff. Stu-
dents will participate in weekly evaluation sessions of calls and solutions.

MATH

MAT 032: DEVELOPMENTAL MATHEMATICS—3 Credit Hours 3-0-3)
Developmental Mathematics includes a review of arithmetic skills and focuses
on the study of measurement and geometry, basic algebraic concepts, and
data analysis. Application skills are emphasized. Non-Degree Credit. COMPASS:
Pre-Algebra 22-39.

MAT 150: FUNDAMENTALS OF MATHEMATICS—3 Credit Hours 3-0-3)
This course includes the following topics: elementary number theory, basic
algebra and geometry, English and SI measurements, ratio and proportion,
statistics, and graph interpretation. Non-Degree Credit. Prerequisite:
COMPASS Pre-Algebra 40-100 or MAT 032 with grade of “C” or better.

MAT 101: BEGINNING ALGEBRA—3 Credit Hours 3-0-3)
This course includes the study of rational numbers and their applications,
operations with algebraic expressions, linear equations and applications,
linear inequalities, graphs of linear equations, operations with exponents and
polynomials, and factoring. Prerequisite: COMPASS Algebra 28-36 or MAT
150 with a grade of “C” or better.

MAT 102: INTERMEDIATE ALGEBRA—3 Credit Hours 3-0-3)
This course includes the study of linear systems and applications; quadratic
expressions, equations, functions and graphs; and rational and radical expres-
sions and functions. Prerequisite: COMPASS Algebra 37-68 or MAT 101 with
a grade of “C” or better.

*MAT 110: COLLEGE ALGEBRA—3 Credit Hours 3-0-3)
This course includes the following topics: polynomial, rational, logarithmic,
and exponential functions; inequalities; systems of equations and inequalities;
matrices; determinants; and solutions of higher degree polynomials. Prereq-
uisite: COMPASS Algebra 69-100 or College Algebra 1-56 or MAT 102 with a
grade of “C” or better.

*MAT 111: COLLEGE TRIGONOMETRY—3 Credit Hours 3-0-3)
This course includes the following topics: trigonometric functions; trigono-
metric identifies; solution of right and oblique triangles; solution of trigono-
metric equations; polar coordinates; complex numbers, including DeMoivre’s
Theorem; vectors; conic sections; and parametric equations. Prerequisite:
MAT 110 with a grade of “C” or better

*MAT 120: PROBABILITY AND STATISTICS—3 Credit Hours 3-0-3)
This course includes the following topics: introductory probability and statis-
tics, including organization of data, sample space concepts, random variables,
counting problems, binomial and normal distributions, central limit theorem,
confidence intervals, and test hypothesis for large and small samples; type I
and II errors; linear regression; and correlation. Prerequisite: COMPASS
Algebra 69-100 or College Algebra 1-56 or MAT 102 with grade of “C” or better.
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*MAT 122: FINITE COLLEGE MATHEMATICS—3 Credit Hours 3-0-3)
This course includes the following topics: logic; sets; Venn diagrams; counting
problems; probability; matrices; systems of equations; linear programming,
including the simplex method and applications; graphs; and networks. Pre-
requisite: COMPASS College Algebra 1-56 or MAT 110 with grade of “C” or better.

*MAT 130: ELEMENTARY CALCULUS—3 Credit Hours 3-0-3)
This course includes the following topics: differentiation and integration of
polynomials; rational, logarithmic, and exponential functions; and interpreta-
tion and application of these processes. Prerequisite: MAT 110 and MAT 111
with grade of “C” or better.

*MAT 140: ANALYTICAL GEOMETRY AND CALCULUS I—4 Credit Hours

“4-0-9)
This course includes the following topics: derivatives and integrals of poly-
nomials; rational, logarithmic, exponential, trigonometric, and inverse trigono-
metric functions; curve sketching; maxima and minima of functions; related
rates; work; and analytic geometry. Prerequisite: MAT 110 and MAT 111 with
a grade of “C” or better.

*MAT 141: ANALYTICAL GEOMETRY AND CALCULUS II—4 Credit Hours
“4-0-9
This course includes the following topics: continuation of calculus of one vari-
able, including analytic geometry, techniques of integration, volumes by inte-
gration, and other applications; infinite series, including Taylor series and
improper integrals. Prerequisite: MAT 140 with a grade of “C” or better.

MAT 155: CONTEMPORARY MATHEMATICS—3 Credit Hours 3-0-3)
This course includes techniques and applications of the following topics: ele-
mentary number theory; algebra; geometry; measurement; graph sketching
and interpretations; and descriptive statistics. Prerequisite: COMPASS
Algebra 28-36 or MAT 150 with grade of “C” or better.

Note: Students who have completed MAT 155 and change to a curriculum in
which MAT 110 is required must take MAT 101 before entering MAT 102. MAT
155 cannot be used in lieu of MAT 101.

MAT 168: GEOMETRY AND TRIGONOMETRY—3 Credit Hours 3-0-3)
This course includes the following topics: points, lines, angles, and angle
measure; triangles; polygons; circles; geometric solids; trigonometric solution
of triangles; graph of the sine function; and vectors. Prerequisite: COMPASS
Algebra 37-68 or College Algebra 1-56 or MAT 155 with grade of “C” or better.

MAT 211: MATH FOR ELEMENTARY EDUCATION—3 Credit Hours (3-0-3)
This course includes the following topics: logic, set theory, properties of and
operations on counting numbers, integers, rational numbers, and real
numbers. Prerequisite: MAT 102 with grade of “C” or better or COMPASS
Algebra 69-100 or College Algebra 1-56.

MAT 212: MATH FOR ELEMENTARY EDUCATION—3 Credit Hours (3-0-3)
This course includes the following topics: basic algebra, introductory geom-
etry, probability, and statistics. Prerequisite: MAT 102 with grade of “C” or
better or COMPASS Algebra 69-100 or College Algebra 1-56.
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*MAT 240: ANALYTICAL GEOMETRY AND CALCULUS III—4 Credit Hours

“4-0-9)
This course includes the following topics: multivariable calculus, including
vectors; partial derivatives and their applications to maximum and minimum
problems with and without constraints; line integrals; multiple integrals in
rectangular and other coordinates; and Stokes’ and Green’s theorems. Pre-
requisite: MAT 141 with grade of “C” or better.

MANAGEMENT

MGT 101: PRINCIPLES OF MANAGEMENT—3 Credit Hours 3-0-3
This course is a study of management theories, emphasizing the management
functions of planning, decision making, organizing, leading, and controlling.

MGT 110: OFFICE MANAGEMENT—3 Credit Hours 3-0-3)
This course is a study of various approaches to office organization and man-
agement, personnel selection and training, and ergonomics in the modern
office.

MGT 120: SMALL BUSINESS MANAGEMENT—3 Credit Hours 3-0-3)
This course is a study of small business management and organization, forms
of ownership, and the process of starting a new business.

MGT 150: FUNDAMENTALS OF SUPERVISION—3 Credit Hours 3-0-3)
This course is a study of supervisory principles and techniques required to
effectively manage human resources in an organization. First-line management
is emphasized.

MGT 201: HUMAN RESOURCE MANAGEMENT—3 Credit Hours 3-0-3)
This course is a study of personnel administration functions within a business
organization. Major areas of study include job analysis; recruitment, selection
and assessment of personnel; and wage, salary and benefit administration.

MGT 255: ORGANIZATIONAL BEHAVIOR—3 Credit Hours 3-0-3)
This course is a study of effective individual and group behavior in an organ-
ization to maximize productivity, and psychological and social satisfaction.

MARKETING

MKT 101: MARKETING—3 Credit Hours 3-0-3)
This course covers an introduction to the field of marketing with a detailed
study of the marketing concept and the processes of product development,
pricing, promotion, and marketing distribution.

MKT 110: RETAILING—3 Credit Hours 3-0-3
This course is a study of the importance of retailing in American business and
covers the concepts of store location, layout, merchandising, display, pricing,
inventory control, promotional programs and profit management.

MKT 120: SALES PRINCIPLES—3 Credit Hours 3-0-3)
This course is a study of the personal selling process with special emphasis
on determining customer needs and developing effective communications and
presentation skills.
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MKT 240: ADVERTISING—3 Credit Hours 3-0-3)
This course is a study of the role of advertising in the marketing of goods and
service, including types of advertising, media, how advertising is created,
agency functions, and regulatory aspects of advertising.

MACHINE TOOL

MTT 101: INTRODUCTION TO MACHINE TOOL—2 Credit Hours (1-3-2)
This course covers the basics in measuring tools, layout tools, bench tools
and basic operations of lathes, mills, and drill presses.

MTT 105: MACHINE TOOL MATH APPLICATIONS—3 Credit Hours (3-0-3)
This course is a study of shop math relevant to the machine tool trade.

MTT 112: MACHINE TOOL THEORY AND PRACTICE—S5 Credit Hours (3-6-5)
This course is a combination of the basic theory and operation of machine
shop equipment.

MTT 121: MACHINE TOOL THEORY I—3 Credit Hours 3-0-3)
This course covers the principles involved in the production of precision
metal parts.

MTT 122: MACHINE TOOL PRACTICE I—4 Credit Hours (0-12-9)
This course covers practical experiences using the principles in Machine Tool
Theory . Corequisite: MTT 121.

MTT 123: MACHINE TOOL THEORY II—3 Credit Hours 3-0-3)
This course covers the principles involved in machining parts using machine
tools, including lathes, mills, drill presses, jig bores, and the attachments for
each. Prerequisite: MTT 121

MTT 124: MACHINE TOOL PRACTICE II—4 Credit Hours 0-12-9)
This course covers the practical application of the principles in Machine Tool
Theory Il. Corequisite: MTT 123.

MTT 126: MACHINE TOOL PRACTICE IlI—4 Credit Hours (1949
This course covers the practical application of the principles in Machine Tool
Theory lll. Prerequisite: MTT 124.

MTT 141: METALS AND HEAT TREATMENT—3 Credit Hours 3-0-3)
This course is a study of the properties, characteristics, and heat treatment
procedures of metals.

MTT 147: TOOL AND CUTTER GRINDING—2 Credit Hours 2-0-2)
This course covers theoretical and practical training in cutting tools, cutting
tool angles, the mechanics of material removal, and the operations of tool and
cutter grinding equipment.

MTT 211: DIE THEORY—S3 Credit Hours 3-0-3)
This course is a study of die components as they relate to the complete die.
Prerequisite: MTT 124, MTT 141 and MAT 168.

MTT 231: TOOL AND DIEMAKING I—5 Credit Hours (2-9-5)
This course covers the manufacture and use of a simple blanking or piercing
die or tools. Prerequisite: MTT 126 and MTT 211.
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MTT 232: TOOL AND DIEMAKING II—5 Credit Hours (2-9-5)
This course covers the manufacture and use of a compound die or tools. Pre-
requisite: MTT 231.

MTT 233: TOOL AND DIEMAKING III—5 Credit Hours (2-9-5)
This course covers the manufacture and use of a progressive die or tools. Pre-
requisite: MTT 232.

MTT 241: JIGS AND FIXTURES I—2 Credit Hours 0-6-2)
This course includes the theory necessary to design working prints of simple
jigs and fixtures. Prerequisite: EGT 111 and MTT 124.

MTT 242: JIGS AND FIXTURES II—2 Credit Hours (0-6-2)
This course includes the theory necessary to design a complex jig or fixture
for piece part production. Prerequisite: MTT 241.

MTT 251: CNC OPERATIONS—3 Credit Hours 2-3-3)
This course is a study of CNC machine controls, setting tools, and machine
limits, and capabilities. Prerequisite: EGT 111, MAT 168 and MTT 124.

MTT 252: CNC SETUP AND OPERATIONS—4 Credit Hours 3-3-9
This course covers CNC setup and operations. Prerequisite: MTT 251.

MTT 253: CNC PROGRAMMING AND OPERATION—3 Credit Hours (2-3-3)
This course is a study of the planning, programming, selecting tooling, deter-
mining speeds and feeds, setting up, operating, and testing of CNC programs
on CNC machines. Prerequisite: MTT 252 or instructor permission.

MTT 254: CNC PROGRAMMING I—3 Credit Hours 2-3-3)
This course is a study of CNC programming, including machine language and
computer-assisted programming. Prerequisite: MTT 251 or MTT 253.

MTT 255: CNC PROGRAMMING II—3 Credit Hours 2-3-3)
This course includes CNC programming with simulated production condi-
tions. Prerequisite: MTT 254.

MUSIC

*MUS 105: MUSIC APPRECIATION—3 Credit Hours 3-0-3
This course is an introduction to the study of music with focus on the elements
of music and their relationships, the musical characteristics of representative
works and composers, common musical forms and genres of various western
and non-western historical style periods, and appropriate listening experiences.

NURSING

NUR 101: FUNDAMENTALS OF NURSING—6 Credit Hours (4-10-6)
This course facilitates the development of beginning technical competency
in the application of the nursing process to assist in meeting the needs of
selected patients of varying ages. Corequisite: BIO 210 with a grade of “C” or
better.
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NUR 106: PHARMACOLOGY—2 Credit Hours (2-0-2)
This introductory course outlines the basic concepts of pharmaceutics, phar-
macokinetics, pharmacodynamics and pharmacotherapeutics. The process of
clinical calculations is introduced as well as the major drug classifications.
Prerequisite: BIO 210 and NUR 101 with a grade of “C” or better.

NUR 120: BASIC NURSING CONCEPTS—7 Credit Hours “4-10-7)
This course introduces the application of the nursing process in the care of
persons throughout the lifespan who are experiencing selected common health
problems. Prerequisite: BIO 210 and NUR 101 with a grade of “C” or better.

NUR 163: NURSING ACROSS THE LIFESPAN—2 Credit Hours 2-0-2)
This course is an overview of concepts related to nursing care of clients across
the lifespan. Communication, basic mental health, growth and development,
and gerontology are included in the course.

NUR 201: TRANSITION NURSING—3 Credit Hours (2-3-3)
This course facilitates the transition of the practical nurse graduate to the
role of the associate degree nursing student.

NUR 210: COMPLEX HEALTH PROBLEMS—S5 Credit Hours (2-9-5)
This course expands application of the nursing process in meeting the needs
of patients with complex health problems. Prerequisite: BIO 211, NUR 220
and NUR 163 with a grade of “C” or better.

NUR 214: MENTAL HEALTH NURSING—4 Credit Hours (2-6-9)
This course facilitates the utilization of the nursing process to assist in meeting
the needs of patients with common mental health problems. Focus is on the

dynamics of human behavior ranging from normal to extreme. Prerequisite:
PSY 201, BIO 211, NUR 163 and NUR 220 with a grade of “C” or better.

NUR 217: TRENDS AND ISSUES IN NURSING—2 Credit Hours (2-0-2)
This course is an exploration of health care trends and issues. Prerequisites:
BIO 211, NUR 210 and NUR 214 with a grade of “C” or better. Corequisites:
NUR 221

NUR 220: FAMILY CENTERED NURSING—7 Credit Hours “4-12-7)
This course facilities the application of the nursing process in the care of
persons during the childbearing years and from birth through adolescence to
promote optimal individual health and development at any stage of the health
continuum. Prerequisites: BIO 211 and NUR 120 with a grade of “C” or better.

NUR 221: ADVANCED NURSING CONCEPTS—5 Credit Hours (4-8-5)
This course expands the application of the nursing process in the care of
persons throughout the lifespan who are experiencing complex health prob-
lems. Prerequisite: BIO 211, NUR 214 and NUR 210 with a grade of “C” or
better. Corequisites: NUR 217

PHILOSOPHY

*PHI 101: INTRODUCTION TO PHILOSOPHY—3 Credit Hours 3-0-3)
This course includes a topical survey of the three main branches of philoso-
phy—epistemology, metaphysics, and ethics—and the contemporary ques-
tions related to these fields.
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PHYSICAL SCIENCE

PHS 101: PHYSICAL SCIENCE I—4 Credit Hours 3-39
This is the first of a sequence of courses in physical science and includes an
introduction to science with emphasis on science terminology and investiga-
tions of the physical world. Topics are selected from astronomy, chemistry,
geology, and physics. Prerequisite: MAT 101.

PHS 102: PHYSICAL SCIENCE II—4 Credit Hours 3-39
This is a continuation of the introduction to science with emphasis on science
terminology and investigations of the physical world. Topics are selected from
astronomy, chemistry, geology, and physics. Prerequisite: PHS 101, Coreq-
uisite: MAT 102.

PHS 111: CONCEPTUAL PHYSICS I—3 Credit Hours 3-0-3)
This course is an introduction to the mechanical concepts of distance, time,
mass, force, energy, and power. Prerequisite: MAT 155 with grade of “C” or
better.

POLITICAL SCIENCE/GOVERNMENT

*PSC 201: AMERICAN GOVERNMENT—3 Credit Hours 3-0-3)
This course is a study of national governmental institutions with emphasis on
the constitution, the functions of executive, legislative and judicial branches,
civil liberties and the role of the electorate.

PSC 205: POLITICS AND GOVERNMENT—3 Credit Hours 3-0-3)
This course is a study of the concepts and problems involved in man’s rela-
tionships with government and political change. This course emphasizes
comparative institutions of government, analysis of political behavior, and
political ideology.

*PSC 215: STATE AND LOCAL GOVERNMENT—3 Credit Hours 3-0-3)
This course is a study of state, county, and municipal government systems,
including interrelationships between these systems and within the federal
government.

PSC 220: INTRODUCTION TO INTERNATIONAL RELATIONS

—3 Credit Hours 3-0-3)
This course introduces the major forces and factors influencing world affairs,
with emphasis on the role of the United States in the global community and the
impact of growing interdependence on daily living.

PRACTICAL NURSING

PNR 110: FUNDAMENTALS OF NURSING—S5 Credit Hours (6-3-5)
This course provides an introduction to basic principles and beginning skills
necessary to the nursing process. Concepts are integrated relating to physio-
logical and psychosocial needs of the individual. Legal and ethical roles of the
practical nurse are emphasized. Must be admitted to Practical Nursing
Program.
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PNR 122: PHARMACOLOGY—3 Credit Hours 3-0-3)
This is an introductory course to the concepts of pharmacology and medica-
tion administration. Emphasis is on calculation of dosages, administration of
medications, and correct use of abbreviations. Effects of specific drugs are
presented. Prerequisite: PNR 123 with a grade of “C” or better.

PNR 123: MEDICAL SURGICAL NURSING I—4 Credit Hours (4-6-9)
This course is a beginning study utilizing the nursing process. Concepts
include physiological, psychosocial, pharmacological, nutritional and health
and safety needs of the adult patient. Clinical experiences address selected
commonly occurring health problems having predictable outcomes. Prereq-
uisite: PNR 110 with a grade of “C” or better.

PNR 130: MEDICAL SURGICAL NURSING II—5 Credit Hours (4-6-5)
This course is a continuation of the study of the nursing process. Concepts
include the physiological, psychosocial, nutritional and health and safety
needs of the adult. Clinical experiences address selected commonly occurring
health problems having predictable outcomes Prerequisite: PNR 120 with a
grade of “C” or better.

PNR 140: MEDICAL SURGICAL NURSING III—5 Credit Hours (4-6-5)
This course is a continuation of the study of the nursing process. Concepts
include physiological, psychosocial, nutritional, and health and safety needs
of the adult. Clinical experiences address selected commonly occurring
health problems having predictable outcomes. Prerequisite: PNR 130 with a
grade of “C” or better.

PNR 154: MATERNAL/INFANT/CHILD—5 Credit Hours (3-6-5)
This course is a study utilizing the nursing process and integrating pediatrics
to meet the needs of the child-bearing family. Clinical experiences address the
care of the mother, newborn, and the care of the child with commonly occur-
ring illnesses. Prerequisite: PNR 130 and 122 with a grade of “C” or better.

PNR 170: NURSING OF OLDER ADULTS—2 Credit Hours (2-0-2)
This course is a study utilizing the nursing process. Concepts include physi-
ological, psychosocial, nutritional and health and safety needs of the older
patient. Clinical experiences address selected commonly occurring health
problems having predictable outcomes. Prerequisite: PNR 122 and 130 with
a grade of “C” or better.

PNR 175: PRACTICAL NURSING SKILLS—4 Credit Hours 3-349
This course provides refinement of skills used in the nursing process. Organi-
zational skills, legal and ethical aspects of practical nursing, and career oppor-
tunities are emphasized. Prerequisite: PNR 123 with a grade of “C” or better.

PSYCHOLOGY

PSY 103: HUMAN RELATIONS—3 Credit Hours 3-0-3)
This course is a study of human relations, including the dynamics of behav-
ior, interrelationships, and personality as applied in everyday life; includes
human relations in organizations and skills for the workplace.
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*PSY 201: GENERAL PSYCHOLOGY—3 Credit Hours 3-0-3)
This course includes the following topics and concepts in the science of
behavior: scientific method, biological bases for behavior, perception, moti-
vation, learning memory, development, personality, abnormal behavior, ther-
apeutic techniques, and social psychology.

*PSY 203: HUMAN GROWTH AND DEVELOPMENT—3 Credit Hours (3-0-3)
This course is a study of the physical, cognitive, and social factors affecting
human growth, development, and potential across the lifespan.

*PSY 212: ABNORMAL PSYCHOLOGY—3 Credit Hours 3-0-3)
This course is a study of the nature and development of behavioral disorders,
including the investigation of contemporary treatment procedures.

PSY 220: PSYCHOLOGY OF PERSONALITY—3 Credit Hours 3-0-3)
This course is the study of classical and modern theories of personality.
Research implications are evaluated.

READING

RDG 032: DEVELOPMENTAL READING— 3-0-3)
Developmental Reading is intended for students who need improvement in
basic reading skills. Based on assessment of student needs, instruction includes
vocabulary, comprehension, use of reference materials, and an introduction to
analysis of literature. Non-Degree Credit. Prerequisite: COMPASS: 43-65

RDG 100: CRITICAL READING— 3-0-3)
This course covers the application of basic reading skills to improve critical
comprehension and higher order thinking skills. Non-Degree Credit. Prereq-
uisite: COMPASS: 66-80 or RDG 032 with a grade of “C” or better.

Note: COMPASS score of 81 or higher, no reading course required.

RELIGION

REL 101: INTRODUCTION TO RELIGION—3 Credit Hours 3-0-3)
This course provides a study of religion and the nature of religious belief and
practice.

REL 104: EARLY CHRISTIAN HISTORY AND LITERATURE—3 Credit Hours

(3-0-3)
This course provides a study of the Biblical New Testament and other early
Christian writings, emphasizing the historical and cultural contents in which
they were produced.

SOCIOLOGY

*SOC 101: INTRODUCTION TO SOCIOLOGY—3 Credit Hours 3-0-3)
This course emphasizes the fundamental concepts and principles of sociology,
including culture, socialization, interaction, social groups and stratification,
effects of population growth, and technology in society and social institutions.
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*SOC 102: MARRIAGE AND THE FAMILY—S3 Credit Hours 3-0-3)
This course introduces the institutions of marriage and the family from a soci-
ological perspective. Significant forms and structures of family groups are
studied in relation to current trends and social change.

*SOC 205: SOCIAL PROBLEMS—3 Credit Hours 3-0-3)
This course is a survey of current social problems in America, stressing the
importance of social change and conflicts as they influence perceptions, def-
initions, etiology, and possible solutions.

*SOC 206: SOCIAL PSYCHOLOGY—3 Credit Hours 3-0-3)
This course examines the behaviors of individuals in interaction in terms of
the personality system (attitudes, needs, traits, feelings, learning, and per-
ception), the social system (relations between/among persons), and the cul-
tural system (agreed-upon ideas about the social and non-social world).

SPEECH

SPC 105: EFFECTIVE SPEAKING—S3 Credit Hours 3-0-3
This course is a study of oral communication in professional and social envi-
ronments. Prerequisite: Eng 155 with grade of C or better.

*SPC 205: PUBLIC SPEAKING—3 Credit Hours 3-0-3)
This course is an introduction to principles of public speaking with application
of speaking skills. Prerequisite: ENG 101 with grade of “C” or better.

THEATRE

*THE 101: INTRODUCTION TO THEATRE—3 Credit Hours 3-0-3)
This course includes the appreciation and analysis of theatrical literature,
history, and production.

WELDING

WLD 102: INTRODUCTION TO WELDING—2 Credit Hours 1-3-2)
This course covers the principles of welding, cutting, and basic procedures for
safety in using welding equipment.

WLD 103: PRINT READING I—1 Credit Hour ©-3-1
This is a basic course which includes the fundamentals of print reading, the
meaning of lines, views, dimensions, notes, specifications, and structural
shapes. Welding symbols and assembly drawings as used in fabrication work
are also covered.

WLD 104: GAS WELDING AND CUTTING—2 Credit Hours 1-3-2)
This course covers gas welding, brazing, soldering, and cutting of metals.
WLD 106: GAS AND ARC WELDING—4 Credit Hours (2-6-9)

This course covers the basic principles and practices of oxyacetylene welding,
cutting, and electric arc welding. Emphasis is placed on practice in funda-
mental position welding and safety procedures.
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WLD 111: ARC WELDING I—4 Credit Hours (2-6-9)
This course covers the safety, equipment, and skills used in the shielded metal
arc welding process. Fillet welds are made to visual criteria in several posi-
tions.

WLD 113: ARC WELDING II—4 Credit Hours (2-6-9)
This course is a study of arc welding of ferrous and/or non-ferrous metals.
Prerequisite: WLD 111 or permission of instructor.

WLD 115: ARC WELDING III—4 Credit Hours (2-6-9)
This course covers the techniques used in preparation for structural plate
testing according to appropriate standards. Prerequisite: WLD 113 or per-
mission of instructor.

WLD 132: INERT GAS WELDING FERROUS—4 Credit Hours (2-6-9)
This course covers set-up and adjustment of equipment and fundamental tech-
niques for welding ferrous metals.

WLD 134: INERT GAS WELDING NON-FERROUS—3 Credit Hours (1-6-3)
This course covers fundamental techniques for welding non-ferrous metals.
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WHO DO YOU SEE?

ABOUT

Absences

Academic and Personal Problems
Address Change

Admission

Automobile Registration

Books

Career Information

Change of Programs
Dropping/Adding a Class
Employment on Campus
Exemption Tests

Fees and Expenses
Graduation

Health Services (Emergency)
Identification Badges

Interest Inventories

Lost and Found

Paying Parking Tickets
Posting Signs and Notices
Registration

Selling or Solicitation on Campus
Student Activities
Student Announcements
Transcripts

Transfer of Credits
Withdrawing from College
Anything Else

YOUR CONTACT

Instructors/Deans/
Office of Student Services

Advisor/Office of Student Services
Records Office

Office of Student Services
Switchboard

Bookstore

Career Center and Placement
Coordinator

Advisor/Admissions Office
Instructors/Records Office
Financial Aid Officer

Counselors/Instructors

Financial Aid Officer/Business Officer

Records Office
Office of Student Services
Records Office

Career Center and Placement
Coordinator

Switchboard

Business Office

Office of Student Services

Office of Student Services
Business Office

Student Government Association
Bulletin Boards/Information
Records Office

Advisor/Office of Student Services
Advisor/Records Office

Office of Student Services
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A Guide to the Campus
Welcome to Northeastern Technical College!
Below you will find a guide to the different
buildings and the offices, labs and classrooms that
they house. If you need assistance, please inquire
at the information window in Ingram Hall.

100 BuiLpING - INGRAM HALL

Administrative Offices, Business Office, Career Center,
Financial Aid, Institutional Advancement, Office of Instruction,
ReadySC™, a division of CATT, Student Services,

Student Support Services and the Information Window ().

200 BuiLpING - HampTON HALL
Auditorium, Book Nook, Continuing Education and
Student Lounge/Canteen.

300 Building - Electrical Technology
CAD, Drafting, Electricity and Electronics.

400 BUILDING - METALS TECHNOLOGY
Machine Tool and Welding.

500 BuiLpING - HARRIS HALL
Computer Labs, General Studies and Library.

600 BUILDING - MECHANICAL TECHNOLOGY
Machine Tool.

700 BUILDING - TECHNOLOGIES
Administrative Office Technology, Early Childhood
and Industrial Maintenance.

800 BuiLpING - WEsT HALL

Business, the Distance Learning and Smart Classrooms,
General Studies, Nursing, Science Labs, Student Success
and Writing Center.









