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We have performed the procedures described in Attachment 1 on the systems, processes and behaviors
related to financial activity of the South Carolina Office of the Adjutant General (the Office) for the fiscal years ended
June 30, 2023, and June 30, 2022. The Office’s management is responsible for the systems, processes and
behaviors related to financial activity.

The Office’s management has agreed to and acknowledged that the procedures performed are appropriate
to meet the intended purpose of understanding the systems, processes and behaviors related to financial activity.
This report may not be suitable for any other purpose. The procedures performed may not address all the items of
interest to a user of this report and may not meet the needs of all users of this report and, as such, users are
responsible for determining whether the procedures performed are appropriate for their purposes.

We were engaged by the Office to perform this agreed-upon procedures engagement and conducted our
engagement in accordance with attestation standards established by the American Institute of Certified Public
Accountants. We were not engaged to and did not conduct an examination or review engagement, the objective of
which would be the expression of an opinion or conclusion, respectively, on the systems, processes and behaviors
related to financial activity of the Office for the fiscal years ended June 30, 2023, and June 30, 2022. Accordingly,
we do not express such an opinion or conclusion. Had we performed additional procedures, other matters might
have come to our attention that would have been reported to you.

The concept of materiality does not apply to findings to be reported in an agreed-upon procedures
engagement. Therefore, all findings from the application of the agreed-upon procedures must be reported unless
the definition of materiality is agreed to by the Office’s management. Management of the Office has agreed that
the following deficiencies will not be included in the State Auditor's Report on Applying Agreed-Upon Procedures:

e Errors of less than $1,000.

We are required to be independent of the Office and to meet other ethical responsibilities, in accordance
with the relevant ethical requirements related to our agreed-upon procedures engagement.

This report is intended solely for the information and use of the management of the South Carolina Office
of the Adjutant General, and is not intended to be, and should not be, used by anyone other than these specified
parties. However, this report is a matter of public record, and its distribution is not limited.
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Attachment 1

South Carolina Office of the State Auditor
Agreed - Upon Procedures Related to the South Carolina Office of the Adjutant General (E24)

The following procedures were performed for the fiscal year ended June 30, 2023:

Non-Payroll Disbursements

1. Haphazardly select ten non-payroll disbursements and inspect invoices, purchase orders, and
memorandums to determine:

Disbursement invoice, purchase order, and/or memorandum agrees to the general
ledger as to vendor, amount, date, and account classification.

Disbursement approval was performed by an individual, with proper authority, other than
the preparer.

Disbursement was a valid expenditure of the Office.

Disbursement was recorded in the proper fiscal year.

For federally funded non-payroll disbursements, inspect invoices to determine:

Disbursement was in accordance with the requirements and period of performance of
the program and was properly reported on the South Carolina Enterprise Information
System (SCEIS) Business Warehouse Schedule of Federal Awards (SEFA) report as to
fund source, reportability, federal sponsor, and assistance listing number.

We found no exceptions as a result of performing this procedure.

Composite Reservoir Accounts

2. Haphazardly select ten composite reservoir account monthly reconciliations and perform the
following procedures:

Recalculate selected reconciliations and determine that they were timely performed and
reviewed.

Agree month end balance from reconciliations to the general ledger.

Agree month end balance from reconciliations to the State Treasurer's Office monthly
reports or applicable Bank Statement.

Observe that reconciling differences were explained and resolved.

Observe that adjusting entries were made in the accounting records.

3. Haphazardly select and inspect ten composite reservoir account disbursements to determine
whether they were properly classified in the accounting records and were valid disbursements
consistent with the purpose of the account.

Finding

Composite Account Reconciliations - The Office did not prepare one reconciliation within thirty days
of the reconciliation's month end. The Office did not review two reconciliations within thirty days of the
reconciliation's month end. A third inspected reconciliation was mathematically inaccurate.

Management’s Response

We will track completed reconciliations via a log to prevent future untimely preparation and review of
reconciliations. Additionally, the reconciliation form has been updated to auto calculate total rows.



TAG Employee Group Inc.

4. Inspect the agreement between the Office and TAG Employee Group Inc. to determine whether
it complies with the provisions listed in Proviso 100.4 of the fiscal year 2023 Appropriation Act.

5. Inspect the Office’s and TAG Employee Group Inc.’s accounting records to determine if the
Office received the percentage of gross profits stated in their agreement.

6. Inspect TAG Employee Group Inc.’s accounting records to determine whether it maintained
insurance coverage that complied with the insurance coverage provision listed in Proviso 100.4
of the fiscal year 2023 Appropriation Act.

We found no exceptions as a result of performing these procedures.
Office-Specific Proviso

7. Obtain and inspect the report as required by FY23 Proviso 100.17 (Natural Disaster FEMA
Match) to determine whether the report listed the name of each grant recipient and the amount
received by each grant recipient. Additionally, observe the date of the email submission
containing the report to the Chairmen of the Senate Finance Committee and the House Ways
and Means Committee to determine if it was submitted by January 15, 2023, as required by the
proviso.

We found no exceptions as a result of performing this procedure.
Assets

8. Haphazardly select ten capital asset acquisitions and inspect invoices and bills of sale to
determine that each asset was properly capitalized and posted to the general ledger in
accordance with the Office of the State Comptroller General (CG)’'s Reporting Policies and
Procedures Manual.

Finding

The Office did not capitalize the shipping costs for one asset as required by the CG’s Reporting Policies
and Procedures Manual.

Management’s Response

Our Asset Manager and other applicable employees were retrained to account for all costs incurred to
acquire an asset and place it into service as required by the CG’s Reporting Policies and Procedures
Manual.

Status of Prior Findings

9. The procedures related to inspecting cash disbursements, cash and investments reporting
package, other receivables reporting package, capital assets reporting package, accounts
payable reporting package, subsequent events questionnaire, composite reservoir account
reconciliations, and Proviso 100.17 will determine if the Office has taken appropriate corrective
action on the findings reported on the Agreed-Upon Procedures report dated July 26, 2021.

We determined the Office had taken adequate corrective action on the prior year's findings,
except for those identified in the finding titled Subsequent Events Questionnaire.



The following procedures were performed for the fiscal year ended June 30, 2022:

Reporting Packages

10.

11.

Inspect fiscal year-end reporting packages submitted to the CG. Compare responses in the
Master Reporting Package Checklist and any required supplemental information to year end
reporting packages submitted to the CG, the SCEIS and Office prepared records. Additionally,
confirm that reporting packages were submitted to the CG by the due dates established in the
CG's Reporting Policies and Procedures Manual for timeliness.

In addition to the procedure above, perform the following:

Cash and Investments Reporting Package

Through inquiry with management and an inspection of accounting records, determine if
responses are accurate. Haphazardly select ten accounts and agree amounts to check
register ledgers, State Treasurer's Office Composite Bank Account reports, and year-
end reconciliations.

Grants and Contributions Revenue Reporting Package

Haphazardly select ten grants and agree the reported beginning and ending fund
balances, fund, receipts, expenditures, grant number, and Assistance Listing Number
(ALN) (formally known as Catalogue of Federal Domestic Assistance) to the Office's
accounting records and prior year packages.

Other Receivables Reporting Package

Agree reported amounts to contracts, invoices, and accounting records.

Capital Assets Reporting Package

Determine if responses and reported amounts are accurate based on inspecting the
Office's Asset History Report, Capital Projects Schedule, and ZGLA Report and through
inquiry with management.

Lease Reporting Package

Haphazardly select five leased assets and determine:

o The payment schedule agrees to the lease calculator provided by the Office.

o The lease calculator agrees to information from the lease agreement, and the
interest rate aligns with CG's guidance.

o The principal amount for each leased asset agrees to the asset’s value on the
SCEIS Asset History Sheet.

o The Office accurately recorded the principal and interest payments reported on
the payment schedule for each selected lease in the general ledger as to the
amount and account.



Reporting Packages (Continued)
e Accounts Payable Reporting Package

Agree amounts to accounting records. Additionally, haphazardly select five payables to
determine if reported amounts were properly identified, classified, and reported on the
Accounts Payable Summary Form.

o Subsequent Events Questionnaire

Compare responses and any required supplemental information to reporting package
submissions, accounting records, and the compensated absences report.

Findings

Grants and Contributions Reporting Package - The ALN for one grant selected did not agree to the
Office's accounting records. Additionally, the beginning fund balance for another grant did not agree to
the ending balance on the Office's prior package.

Capital Assets Reporting Package - The Office did not reconcile the discrepancies for acquisitions
and retirement account balances between the Asset History Report and the ZGLA report for multiple
accounts as required by Questions #2 and #3 on the SCEIS Report Evaluation section of the reporting
package.

Lease Reporting Package - The interest rate for one lease did not agree with the prescribed interest
rate as stated by the CG's guidance.

Accounts Payable Reporting Package - The Office’s accounting records did not agree to amounts
reported on their Accounts Payable Reporting Package. Additionally, the five inspected payables were
not identified, classified, and reported on the reporting package.

Subsequent Events Questionnaire - Similar to the prior year's finding, the Office had payables
totaling $50,000 due at yearend that were not reported on the Subsequent Events Accounts Payable
Worksheet as required by Question 14 on the Questionnaire. Additionally, the Office had compensated
absence submissions posted after yearend that were not reported as supplemental information to the
CG as required by Question 15 on the Questionnaire.

Management’s Responses

Grants and Contributions Reporting Package - We will compare the current year report provided by
the CG with the prior year ending balances from the prior package for each grant when completing the
grants package. We will ensure the assistance listing number for each grant matches the Comptroller
General’s report and document the reason for any deviations. Lastly, we will perform a review of
assistance listing numbers reported in SCEIS for each grant prior to the end of the fiscal year and make
any necessary corrections.

Capital Assets Reporting Package - We will conduct additional training on our Month End
Reconciliations process for our Asset Managers. The process will include a comparison of our SCEIS
ZGLA and Asset History reports as part of our Month End Checklist process to track all accounts that
need to be reconciled on the package at yearend.

Lease Reporting Package - We will utilize the Applicable Federal Rates (AFR) in effect on the
commencement date of each lease moving forward. Additionally, we will maintain a copy of the AFR
utilized to complete the lease calculator for reviewers.



Reporting Packages (Continued)
Management’s Responses (Continued)

Accounts Payable Reporting Package - We will ensure our payable amounts match the Comptroller
General’s report and document the reason for any deviations.

Subsequent Events Questionnaire - We will ensure our payable amounts match the Comptroller
General’s report and document the reason for any deviations. Additionally, we will continue to reiterate
to employees that leave must be reported before yearend.

Composite Reservoir Accounts

12. Haphazardly select five composite reservoir accounts to determine if the Office submitted the
required Bank Account Transparency and Accountability Report to the State Fiscal
Accountability Authority by October 1st of the fiscal year as required by Proviso 117.80 of the
fiscal year 2022 Appropriation Act.

We found no exceptions as a result of performing this procedure.
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