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EMERGENCY EVACUATION 

The Citadel Fire Marshal’s Office will conduct multiple fire evacuation drills within Academic and Administrative buildings 

throughout the year. Each employee should meet with their Department Leadership to discuss and plan for how they will 

react and if they need to be assigned any duties during an emergency evacuation of their building. 

 

Everyone must know where to evacuate, so that Department Leadership can account for each employee. 

The planned fire evacuation drills are conducted, so employees are familiar with the fire alarm and evacuation signals, the 

evacuation routes out of the building, and the procedures for evacuation.  

If you have questions about evacuation routes, fire escape plans are posted in common areas throughout the building. You 

should also be getting direction from your Department Leadership on where to meet in the case of a building evacuation. 

THINK ABOUT SAFETY WITHIN YOUR DEPARTMENTS AND WORKSPACES 

On an annual basis, Citadel employees will receive a safety bulletin covering fire and life safety information and training 

messages. This will be a continuing effort by the Department of Public Safety and the Campus Fire Marshal’s Office to 

continue the conversation of safety within the workplace and get employees to think about their safety within their 

departments and as they work around campus. 

FIRE SAFETY TRAINING 

If there is a fire, employees should: 

 Dial 9-1-1. 

 Notify other employees of the fire as they evacuate. 

 Never use the elevator, unless absolutely necessary, walk, don’t 

run down the stairs. 

If employees can not evacuate during a fire emergency, they should: 

 Seal door gaps with anything around them. 

 Wait at the window. 

 Call 9-1-1, informing them who you are, where you are located. 

 Remain calm. 

FIRE PREVENTION  

Within your given Departments on campus, there are ways fires can be 

prevented and steps employees need to take in the case of a fire: 

Employees should check for damaged or overloaded electrical outlets, 

cords, and cables. They should keep anything that can burn away from 

electrical equipment, never leave portable heating devices unattended, 

and keep their workspace and equipment clean, dry, and well-ventilated. 

Each Department should have an evacuation plan, and each employee 

should practice multiple escape routes in case one is blocked during an 

emergency. Any obstacle blocking an exit should be removed to provide 

easy access to all exits. 
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PROMOTE FIRE SAFETY IN THE 
WORKSPACE 

Fire safety is taking care of or reducing the risk of 

fire that may result in death, injury, or property 

damage caused by a fire. 
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WORKPLACE FIRE SAFTY STATISTICS 

FIRE EXTINGUISHER USE 

When operating a fire extinguisher, remember the word P.A.S.S. 

Make sure you know where the closest fire extinguisher is located near your work area. 

QUESTIONS YOU SHOULD ASK 

Each employee should be able to answer or know to 

ask their Department leadership the following: 

 Do you routinely check your workplace for any 

potential fire hazards? 

 Are you prepared in the case of an emergency? Do 

you know at least 2 ways out of the building? Has 

you Department leadership established a safe place 

to gather to account for everyone? 

 Do you know the emergency numbers to call in case 

of an emergency? 

  9-1-1. 

 The Citadel Department of Public Safety. 

 8-1-1 on campus from campus phones 

only. 

 (843) 953-5114. 

6,000 office building fires annually in the U.S. 

An average of 150 deaths in U.S. due to fire. 

39% of office fires are due to electrical issues. 

The cost of office fires annually average $17 billion. 


