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STATE OF SOUTH CAROLINA 

~ht±£ lliluoB£± auo <llou±rol lliloaro 
DIVISION OF GENERAL SERVICES 

CARROLL A . CAMPBELL. JR ., CHAIRMAN 
GOVERNOR 

GRADY L. PATTERSON, JR . 
STATE TREASURER 

EARLE E . MORRI S. JR . 

COMPTROLLER GEN ERAL 

January 4, 1990 

Mr. Richard w. Kelly 
Di rector 

RICHARD W. KELLY 
DIVISION DIRECTOR 

MATERIALS MANAGEMENT OFFICE 
1201 MAIN STREET, SUITE 600 

COLU MBIA , SOUTH CAROLINA 29201 
(803) 737 -0600 

JAMES J . FORTH. JR. 
ASSISTANT DIVISION DIRECTOR 

Division of General Services 
1201 Main Street, Sui te 400 
Columbia, South Carolina 29201 

Dear Ri ck: 

JAMES M . WADDELL , JR . 
CHAIRMAN , SENATE FINANCE COMM ITTEE 

ROBERT N. McLELLAN 
CHAIRMAN . WAYS AND MEANS COMMITTEE 

JESSE A . COLES, JR ., P h.D. 

EXECUTIVE DIRECTOR 

Attached is the final Professional Counselors, Associate 
Counselors and Marital and Fami ly Therapi sts Licensure Board 
procurement audit report and recommendations made by the Office 
of Audit and Certification. Since no certification above the 
$2,500.00 limit allowed by law was requested, and no action is 
necessary by the Budget and Control Board, I recommend that thi s 
report be presented to them for the i r information. 

;i:F~ 
James J . Forth, Jr. 
Assistant Di v i s i on Director 

/jlj 
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STATE OF SOUTH CA ROLI NA 

~±ate ~uoget ano Qlontrol ~oaro 

CARROLL A . CA~IPBELL. JR., CHAI RMAN 

GOVERNOR 

GRAD) L. PATTERSON. JR . 

STATE TREASURER 

EARLE E. MORRIS, JR . 
C0~1PTROLLER GESERAL 

DI VISION OF GENERAL SERVICES 

RICHARD v; Jo;ELL Y 
DIVISION DIRECTOR 

MATERIALS MANAGEMENT OFFICE 
1201 MAIN STREET. SUITE 600 

COLUMBIA, SOUTH CAROLINA 29201 

(803) 737-0600 

JAMES J. FORTH . JR . 
ASSISTANT DIVISION DIRECTOR 

January 2, 1990 

Mr. James J. Forth, Jr. 
Assistant Division Director 
Division of General Services 
1201 Main Street, Suite 600 
Columbia, South Carolina 29201 

JAMES M . WADDELL. JR 
CHAIRMAS. SENATE FINANCE COM~IITTEE 

ROBERT N. McLELLAN 
CHAIRMAN. WAYS AND MEA:-IS C0~1~11TTEE 

JESSE A. COLES. JR., Ph.D . 
EXECUTIVE DIRECTOR 

We have examined the procurement policies and procedures of 

the Professional Counselors, Associate Counselors, and Marital 

and Family Therapists Licensure Board for the period July 1, 

1987 - June 30, 1989. As a part of our examination, we made a 

study and evaluation of the system of internal control over 

procurement transactions to the extent we considered necessary. 

The purpose of such evaluation was to establish a basis for 

reliance upon the system of internal control to assure adherence 

to the Consolidated Procurement Code and State and internal 

policy. Additionally, the evaluation was used in determining the 

nature, timing and extent of other auditing procedures that were 

necessary for developing an opinion on the adequacy, efficiency 

and effectiveness of the procurement system. 

The administration of the Professional Counselors, Associate 

Counselors and Marital and Family Therapists Licensure Board is 

responsible for establishing and maintaining a system of internal 

control 
ST,\TE 

PROCL:RE~1ENT 

over procurement 
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this responsibility, estimates and judgements by management are 

required to assess the expected benefits and related costs of 

control procedures. The objectives of a system are to provide 

management with reasonable, but not absolute, assurance of the 

integrity of the procurement process, that affected assets are 

safeguarded against loss from unauthorized use or disposition and 

that transactions are executed in accordance with management ' s 

authorization and are recorded properly. 

Because of inherent limitations in any system of internal 

control, errors or irregularities may occur and not be detected. 

Also, projection of any evaluation of the system to future 

periods is subject to the risk that procedures may become 

inadequate because of changes in conditions, or that the degree 

of compliance with the procedures may deteriorate. 

Our study and evaluation of the system of internal control 

over procurement transactions as well as our overall examination 

of procurement policies and procedures were conducted with due 

professional care. They would not, however, because of the 

nature of audit testing, necessarily disclose all weaknesses in 

the system. 

The examination did, however, disclose conditions enumerated 

in this report which we believe to be subject to 'correction or 

improvement. 

2 
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Corrective action based on the recommendations described in 

these findings will in all material respects place the 

Professional Counselors 1 Associate Counselors 1 and Marital and 

Family Therapist Licensure Board in compliance with the South 

Carolina Consolidated Procurement Code and ensuing regulations. 

M~by~~g~r Audi~~~'~erti~l:=~~ 

3 
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RESULTS OF EXAMINATION 

The Office of Audit and Certification performed an 

examination of the internal procurement operating procedures and 

policies of the Professional Counselors, Associate Counselors and 

Marital and Family Therapists Licensure Board (hereinafter 

referred to as the Board), for the period July 1, 1987 through 

June 30, 1989. Our on-site review was conducted on August 8, 

1989, and was made under the authority described in Section 11-

35-1230(1) of the South Carolina Consolidated Procurement Code. 

The Board had a limited number of procurement actions during 

the audit period so we tested all of them. 

In the past, the Board has not reported sole source and 

emergency procurements, and trade-in sales. A quarterly report 

is required to be submitted to the Materials Management Office. 

If no activity occurs in the quarter, the report should state 

that. 

During the review we noted two procurements for consultant 

services which were not supported by evidence of competition or a 

written determination of sole source or emergency procurement. 

Voucher #139 for $64 7. 49 was payment for a workshop 

supervisor. Regulation 19-445.2100, Subsection E, Item 2, which 

covers procurements from $500.01 to $1,499.99 requires 

"solicitation of verbal or written quotes from a minimum of two 

qualified sources of supply." However, this was not done. 

Voucher #69 for $1,598.37 was for the services of a 

consultant to write the regulations of the Board. Regulation 19-

4 
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445.2100, Subsection B, Item 3, which covers procurements from 

$1,500.00 to - $2,499.99 requires solicitation of written 

quotations from three qualified sources of supply ... " 

The Board should comply with these regulations and solicit 

competition accordingly. 

Finally, the Board does not have a Minority Business 

Utilization Plan or an accepted "letter of intent" approved by 

the Office of Small and Minority Business. This is required by 

Section 11-35-5240 of the Procurement Code. The Board should 

contact the Office to determine their requirements. 

5 
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CONCLUSION 

As enumerated in our transmittal letter, corrective action 

based on the recommendations described in the findings in this 

report, we believe, will in all material respects place the 

Professional Counselors, Associate Counselors and Marital and 

Family Therapists Licensure Board in compliance with the South 

Carolina Consolidated Procurement Code. 

The Board has not requested procurement certification above 

the $2,500.00 limit authorized by the Code. Subject to the 

corrective action identified in this report, we recommend that 

the Board be allowed to continue procuring all goods and 

services, consultant services, construction and information 

technology up to this basic limit. 
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Board Members 

I President 
Kathryn E. Altman, Ph .D 

758 Arcadian Way 
Charleston . SC 29407 
(803) 722-8461 

I Vice President 
James N. Rentz . D.M1n. 

West Gate . PA 
167 Alabama Street 

I Spartanburg , SC 29302 
(803) 583-1010 

Treasurer 

I 
Shirley D. Furt1ck. ACSW 

P.O. Box 202 
Columbia, SC 29202 
(803) 734-0772 

I 
Secretary 
Danna C. Brissie, Ed . D. 

1700-B Oak Street 
Myrtle Beach , SC 29577 
(803) 626-2767 

I Chm., LPC Committee 
Art Grant, Ph .D. 

1105 Fnend Street 
Newberry, SC 29108 

I 
(803) 276-4640 

Chm., LMFT Committee 
Kinly Sturkie, Ph.D. 

Department Of Socoology 

I 0-303 Martin Hall 
Clemson Universoty 
Clemson , SC 29634-1513 
(803) 656-3238 

I At urge Member 
Robert Parham, Ph.D. 

P.O. Box 5598 
Florence, SC 29502 
(803) 661-1500 

I Executive Secretary 
Jan B. Simpson 

I 
I 
I 

htt nf &nutlt ararnlina 

linarb nf £xamin.er.s 
fnr 

IJic.en.stb Jrnf.e.s.sinnal <!Lnun.stlnr.s . .A.s.snciatt <Hnun.stlnr.s. anb 
Slarital anb ~amilu W~trapi.st.s 

P.O. BOX 7965 
COLUMBIA, SOUTH CAROLINA 29202 

(803) 734-1765 

November 13, 1989 

R. Voight Shealy, Manager 
Audit and Certification 
Division of General Services 
1201 Main Street, Suite 600 
Columbia, SC 29201 

Dear Mr. Shealy: 

The Board members and I have reviewed the draft of the 
procurement audit report done by Mr. Jeff Widdowson for the period 
of July 1, 1987 through June 30, 1989. 

We are pleased that Mr. Widdowson found the Board to be in 
compliance with most state procurement regulations. In regard to 
the minor exceptions noted in the report, we intend to comply in 
the future with all regulations and will certainly be most 
sensitive to those situations he noted. 

We have been in touch with the Minority Business Office and 
are developing a plan now with the help of that office. We will 
forward a completed Plan to your office when it is available. 

Thank you for your help. 
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Sincerely, 

.X~ tffJ;;;.~ j5 
Kathryn E. Altman, Ph.D. 
President 
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STATE OF SOUT H CAROLiNA 

~hde ~uogct ano Q1ontrol ~oaro 

CARROLL A CA~1 PBELL. JR. CHAIR~tAN 

GOVERNOR 

GRADY L. PATTERSON. JR . 

STATE TREASL RER 

EARLE E. MORRIS . JR . 
COMPTROLLER GENERAL 

January 2, 1990 

DI VISION OF GENERAL SERVICES 
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RI CH ARD \\ . !-;ELL Y 

D IVISION DIRECTOR 

~1ATERIALS !\1ANAGEMENT OFFICE 

1201 MAIN STREET, SUITE 600 
COLUMBIA. SOL'TH CAROLINA 2920 1 

(803) "3' ·()f.OO 

JAMES J. FORTH. JR . 

ASSI ST>\NT DIVI SION DIRECTOR 

Mr. James J. Forth, Jr. 
Assistant Division Director 
Division of General Services 
1201 Main Street, Suite 600 
Columbia, South Carolina 29201 

Dear Jim: 

JA~ t ES M . WADDELL. JR . 
CHA I R\t A:--1 , SENATE FINANCE C0~1\t1TTEE 

ROBE RT N. M cLELLAN 
CHAIRMAN. WAYS AND !\1EA!'S COMMITTEE 

JESSE A COLES. JR .. Ph .D . 
EXECUTIVE DIRECTOR 

I have reviewed the response of the Professional Counselors, 
Associate Counselors and Marital and Family Therapists Licensure 
Board to our audit report covering the period July 1, 1987 - June 
30, 1989. Also, my staff has discussed the audit results with 
Ms. Kathryn E. Altman, Ph.D., President. Through these efforts, 
we have resolved the few issues raised in the report. 

Therefore, since additional 'certification above the $2,500.00 
limit allowed by the Consolidated Procurement Code has not been 
requested, I recommend that this report be presented to the 
Budget and Control Board as information. 

Sincerely, 

~~~~\ 
R. v:k'~ Sheal~er 
Audit and Certificat1on 
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